IIpunoxenue

K moctanoBiennio MA MO MO Ne7

or 24.12.2012 r. Ne 481-OI1

(8 pemakuuu [Tocranosnerus ot 20 mapta 2014 roga Ne 71-OI1)

AJIMUHUCTPATHUBHBIN perjiaMeHT
NMpeA0CTABJIEHUSA MECTHON aIMUHHUCTPALMEeH MYHHUIMIIAJIbHOT0 00Pa30BaHUs
MYHHUIMIATbHBIA OKPYT Ne7 rocyaapcrBeHHoM yeayru «OcBo0oxkIeHne ONIeKYHOB H
nonevuTesieil OT UCIOJHEHNSI MMU CBOMX 00S13aHHOCTEH M0 UX MPOochie»

. O01uMe moJ10KeHus

1.1. IlpenMeroM peryiupoBaHusi AIMHMHUCTPAaTHMBHOIO pErJIaMEHTa IpPeOoCTaBICHUS
MECTHOM aJMUHUCTpAlMed MYHHIMIAIBHOTO OOpa30BaHUS MYHHLIMNAIBHBIA OKpyr Ne7
rocyJapcTBeHHOH yciyru «OcBOOOXK/IEHUE ONEKYHOB U MONEUYMUTENeH OT MCIOIHEHUS UMM CBOUX
00s3aHHOCTEH MO WX TpockOe» (namee Takke — AIMHUHHCTPATUBHBIA PErJIAMEHT) SBISIOTCS
OTHOILICHMSI, BO3HUKAIOLINE MEXIY 3asBUTEIIIMU MU MECTHOM aJMMHHUCTpAled MYyHUIMIAIbHOIO
o0pa3oBaHMsl MYHUIUNAIBHBIA OKpyr Ne7, Kak oOpraHoMm MECTHOTO CaMOYIpaBJICHUS
MYHUIIMIAIBHOIO 00pa30BaHUsl MyHHLMIAIBHBIM OKpYyr Ne7, OCYyIIECTBISIOIIMM Ha TEPPUTOPUU
MYHUIIUIAIBHOTO 00pa30BaHMs MYHHLIMNAIBHBIA OKpyr Neo7 oOTIenbHbIe TOCyIapCTBEHHBIE
nosHoMouust Caskt-IleTepOypra 1mo opraHuzanuy U OCYLIECTBICHUIO AEATENBHOCTU 1O ONEKE U
MONEYNTENbCTBY, HA3HAUYEHUIO U BBIIUIATE JIEHEKHBIX CPEACTB Ha COJEp)KaHUE JETeH,
HaXOJAALIMXCS TOJ| ONEKOW (IONEeYUTEeIbCTBOM), M JIEHEKHBIX CPEACTB Ha COAEp)KaHUE JeTeH,
NepelaHHbIX Ha BOCIIMTAHKUE B MIPUEMHBIC CeMbH (Ianee — MecTHas aamuauctpanus MO MO Ne7),
B cdepe MpeJoCTaBIEHUS TOCYAAPCTBEHHOW YCIyrd MO OCBOOOXKJIEHHIO OPraHOM OINEKH U
MIOTIEUUTENIBCTBA ONEKYHOB U IOMNEUUTENEH OT HCIOJHEHUS HMMHU CBOMX OOS3aHHOCTEM MO HX
npocs0e (Jlasiee — rocyAapCTBeHHas yCIIyra).

biok-cxema mpenocTaBiIeHUs IOCYHApCTBEHHOM yciyru npuseneHa B [lpunoxennn 1 k
HACTOALEMY ATMUHUCTPATUBHOMY PEIJIAMEHTY.

1.2. TlomydarenssMu TOCYAApCTBEHHOW YCIYTH SBIISIOTCS ONEKYHbI W TIONEYUTENN
HECOBEPILICHHOJIETHUX TpaX/JaH U COBEPIICHHOJETHUX HENEeCOCOOHBIX WM HE IOJHOCTBIO
JIeeCTIOCOOHBIX TpaKIaH, COCTOSAIIMX B KayecTBE IIOJOMEYHbIX Ha Y4ereé B MECTHOH
anmunauctpanun MO MO Ne7 (nanee Takxke — 3assBUTEIH).

1.3. TpeGoBanus Kk mOpsAAKYy HHOOPMHUPOBAHHUS O TMPEJOCTABICHUH TOCYIapCTBEHHON
YCIYTH.

1.3.1. B npenocraBneHuu rocyJapCTBEHHOM YCIYTH y4acTBYIOT:

1.3.1.1. MectHas agmunauctpaius MO MO Ne7.

Anpec: 199178, Cankrt-IlerepOypr, 12 nunus BacunbeBckoro octposa, 1oM 7.

I'padux pabotsr: monenenbHUK — uyetBepr ¢ 9.00 mo 18.00, matauma ¢ 9.00 mo 17.00;
nepepsiB ¢ 13.00 go 13.45, BeixoiHbIE THU — Cy0O0Ta, BOCKpECEHBE.

I'padux mnpuema JOKYMEHTOB U OCYLIECTBIEHHS KOHCYJIbTalMH B CTPYKTYPHOM
nojpasnesieHn MecTHOM aaMmuHuctpanii MO MO No7 — oTaene ONEKM M TOMEYHUTENIHCTBA:
BTOpHUK ¢ 14.00 1o 17.00, uwerepr ¢ 14.00 go 17.00.

Tenedon/dakc +7 (812) 320-73-60 / +7 (812) 321-14-00.

Anpec oUIHATBHOTO calfTa U 3JIEKTPOHHOM MOYTHI WWW.MO7spb.ru, mcmo7@yandex.ru.

1.3.1.2. Cankr-IlerepOyprckoe roCy/1apCTBEHHOE Ka3eHHOE YUPEKICHHUE
«MHOroyHKIIMOHANBHBIM ~ LEHTP MPEJOCTaBIEHUS TOCYJapCTBEHHBIX yciayr» (mamee —
MuorodyHkuroHanbHbIN 11eHTp, MOLI).

Anpec: Cankr-IlerepOypr, ynuna Kpacaoro Tekcrunbnuka, qom 10-12, mutepa 0.

I'padux pabotel: monenenbHUK — uyetBepr ¢ 9.00 mo 18.00, matauma ¢ 9.00 mo 17.00;
niepepsiB ¢ 13.00 mo 13.48, BeIXoaHBIE THU — Cy000Ta, BOCKPECEHBE.

I'padux pa®OTBI CTPYKTYPHBIX MoApa3feieHuid MHOTro(QpYHKIIMOHAIBHOTO IEHTpa
exxenaeBHO ¢ 9.00 mo 21.00.
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Ilentp Tenedonnoro obcayxkuBanus — 573-90-00.

Agnpec caiiTa U 3JE€KTPOHHOM mouyThl: WWW.QU.Spb.ru/mfc/, e-mail: knz@mfcspb.ru.

M®I] BacuneoctpoBckoro paitona Cankt-IlerepOypra.

Anpec: Cankt-IlerepOypr, yn. Haxumosa, 1. 3, k. 2, renedon 576-20-86.

I'padux padoter: exemaneBHo ¢ 9.00 mo 21.00 6e3 mepepsiBa Ha o6exa. [Ipuem m BbTaua
JOKYMeHTOB ocymecTtnisercs ¢ 9.30 no 21.00.

Cexrtop Ne 1 M®I] BacuneocTpoBckoro paiiosa.

Anpec: Cankr-IletepOypr, 15-1 munus B.O., 1. 32, Tenedon 573-90-00.

I'padpux paboter: exeaneBHo ¢ 9.00 mo 21.00 6e3 mepepriBa Ha o0ex. [Ipuem u BbImaua
JNOKYMeHTOB ocymecTnisercs ¢ 9.30 mo 21.00.

1.3.2. Ilepen mpemocTaBieHHEM TOCYJAPCTBEHHOH YCIYTH 3asBHUTEIIAIM HE TpeOyercs
JOTIOJTHUTEBHBIX OOpalleHUuil B HHbIE HCIIOJHUTENIBHBIE OpraHbl TOCYJapCTBEHHOH BIacTh
Cankr-IleTrepOypra u opranuzaruu.

1.3.3. Muadopmanuio mo BOMpPOCY MNPEIOCTABICHUS TOCYJApPCTBEHHOM YCIyrH U YCIYT,
KOTOpBIE SIBIISIOTCA HEOOXOIUMBIMU U 0OS3aTEIBHBIMU JUIS TPEIOCTABICHUS TOCYIapPCTBEHHON
YCIIYTH, CBEIACHUM O XOA€ MpPEeAOCTaBICHUS YKAa3aHHBIX YCIYr 3asBUTEIM MOTYT IOJIY4HTb
CJIEYIOIIMMHU CIIOCOOAMHU:

1.3.3.1. ITo teneponam mectroit agmuancTpanun MO MO Ne7 +7 (812) 321-20-46.

1.3.3.2. B llentpe teneponHoro oOciayxuBaHus MHOroQyHKIIHMOHATBHOIO ILIEHTpa IO
tenedony 573-90-00.

1.3.3.3. IlocpencTBOM NHCBMEHHBIX OOpaIllCeHW, B TOM YHCIE B D3JIEKTPOHHOM BHJIE,
B MecTHYI0 agMuaHCcTpannio MO MO Ne7, MHOroGyHKIMOHATIBHBIN IIEHTP U €T0 MOApa3/eieHUs B
BacuneocrposckoM paitone Cankrt-IlerepOypra.

1.3.3.4. Ilpu nnyHOoM oOpameHud B MecTHyo aamuHucrpamuio MO MO  Ne7,
MHuoropyHKIIMOHANBHBIA LEHTP W ero mnoapazaencHuss B BacuneoctpoBckom paiione CaHKT-
[TetepOypra.

1.3.3.5. Ha crenaax B MecTax mpeJoCTaBI€HUs IOCy1apCTBEHHON YCIIyTH.

1.3.3.6. Ha odunmanpHoM caiiTe MyHUIIMIAILHOTO OOpa30BaHUS MYHHUIMNAIbHBIN OKpyT
Ne7 B mH(OpMaLIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn «/HTepHeT» 1Mo aapecy WWw.mo7spb.ru, a
takke Ha HMHpopmanmonHoM mnoprane «locyaapctBeHHble ycayru B Cankrt-IlerepOypre»
(Www.gu.spb.ru) (nanee taxxe — [Toprtan).

1.3.3.7. Ilpu obOpamenun k uHPOMaram (MHPOKHOCKAM, MH(POMYHKTaM), pa3MEUICHHBIM
B TOMEIIEHUSAX CTPYKTYpHBIX Mojpa3ieieHuii MHOroyHKIMOHAIBHOTO LEHTpPA, Ha YJIHLAX
Cankr-IlerepOypra u B Bectu6Oronsx cranuuii CI16 I'VII «Cankrt-IlerepOyprckuii METpOIIOIUTEH
o agpecaM, ykazaHHbeIM Ha [lopTane.

1. CtanapT npeaocTraBjieHust roCy1apCTBEeHHOH yCIyTrH

2.1. HaumeHoBanue rocymaapcTBeHHOW yciyru: «OcBOOOKIeHHE OMEKYHOB M MOMEUUTEIeH
OT UCIOJIHEHUS] MU CBOMX 00s13aHHOCTEH MO UX Mpock0e» (faliee — rocy1apcTBEHHAs yCIyra).

Kpatkoe HamMmeHOBaHWE TOCyIapcTBEeHHOW yciuyru: «OcBOOOXKIEHHE OMNEKYHOB U
MTOTIEYUTENICH OT UCTIOJTHEHUSI UMH CBOMX O0sI3aHHOCTEM».

2.2. 'ocynapcTBeHHas yciayra npenocrasisieTcss MecTHo anMuauctpanued MO MO Ne7 B
CiTydae, €Ci 3asBHUTEIb SBJISETCS ONMEKYHOM HIIH TOTIEYUTENIEM TpaKJaHWHA, KOTOPHIM B KaueCTBE
MOAOINEYHOTO COCTOUT Ha yueTe B MecTHOM aagmuHuctparuu MO MO Ne7.

2.3. Pe3ynpTaTaMu Ipea0CTaBIECHNs TOCYJaPCTBEHHON YCIYTH SBIISIIOTCSA:

u3nanue MectHod aamuuuctpammer MO MO Ne7 moctaHoBieHHS 00 OCBOOOXKICHHH
OTICKYHA WJIU TTOMIEYUTEINS OT UCIIOJTHEHHS CBOMX O0sI3aHHOCTEH ;

UH(OPMUPOBAHUE 3asIBUTENEH O MPUHATUN PEIICHUS:

Ha OyMa)XHOM HOCHTEJIE — PEIIeHHE O IPEJOCTAaBIEHUU TOCYJapCTBEHHOMN yCIyTH BhLAAETCS
JUYHO 3asBUTENI0 MecTHOU agmuHucTparueit MO MO Ne7 unn MHOro(yHKIIMOHAIBHBIM IICHTPOM
00 HaMpaBIsETCs Yepe3 oTaeNeHne (heaepaabHON MOYTOBOM CBS3H;
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B (opme DIEeKTPOHHOTO JOKYMEHTa — IMyTeM OTNpaBKH MO AJIIEKTPOHHOM IOYTe
6o yepes [oprai.

2.4. Cpoku NpeaoCTaBICHUS TOCYJapCTBEHHON YCIIYTH:

Mecthoit anmunuctpanneii MO MO Neo7 npuHuMaercss peuieHne 00 OCBOOOXKACHUU
OTIEKYyHa WJIM MOIMEYUTENS OT UCIIOJIHEHUSI CBOUX 00sI3aHHOCTEN B TEUEHUM TPHUALIATU JHEH CO IHS
perucrpanuu 3asiBieHus (0OpameHus 3aIBUTEIS ).

B cnywyae nampaBienuss MectHo ammuHuctpaureii MO MO No7 mexkBeAOMCTBEHHBIX
3apoCOB U IMOJYYEHHUS OTBETOB HA HUX CPOK MPEJOCTABJICHHS TOCYJAPCTBEHHON YCIYTH MOXKET
ObITh yBeNu4eH Ha cpok A0 30 nHEl ¢ MUChbMEHHBIM YBEIOMJICHHEM 3asiBUTENEH O MpPOJICHUU
CpOKa pacCMOTPEHUS 3asIBJICHUI B COOTBETCTBUU C JICUCTBYIOIIUM 3aKOHOAATEIILCTBOM.

2.5. IlepeyeHb HOPMATUBHBIX MIPABOBBIX AKTOB, PETYJIUPYIOIIUX OTHOIIECHHSI, BOZHUKAOIINE
B CBSI3U C MIPEIOCTABICHUEM IOCYJaPCTBEHHOMN YCIyTHU:

Koncrurynusa Poccuiickoit @enepaiuu;

I'paxxnanckuii konekc Poccuiickon @enepanny;

®enepanbubiii 3ak0oH 0T 06.10.2003 Ne 131-03 «OO0 0o0mMX NPUHIMIIAX OPTaHW3AIUN
MECTHOI0 caMoynpaBiieHus B Poccuiickoi @enepannn»;

@®enepanbhbiii 3akoH oT 02.05.2006 No 59-®3 «O mopsnke paccMOTpEeHHs! OOpalleHHi
rpaxxaan Pocculickoit @enepanuny;

®enepanbHblii 3akoH 0T 27.07.2006 Ne 152-D3 «O nepcoHaIbHbIX JaHHBIX);

®OenepanbHbIi 3ak0H 0T 24.04.2008 No 48-D3 «OO0 oreke u MONEUNTETbCTBEY;

®enepanbubiii 3ak0oH ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuy NpeaOCTaBICHUS
roCyJapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT»;

®enepanbhbiii 3ak0H 0T 06.04.2011 Ne 63-D3 «O06 37€KTPOHHOM MTOIITUCHY,;

3akon Cankt-IlerepOypra ot 31.10.2007 Ne 536-109 «O HaneneHWH OpPraHOB MECTHOTO
camoynpapnenusi B Cankrt-IlerepOypre OTHENbHBIMH TOCYAAPCTBEHHBIMH  IOJHOMOYUSMU
Cankr-IletepOypra mo  opraHu3zalMd ¥ OCYIIECTBICHUIO  JEATEIBHOCTH IO  OINEKe
U TIONEYUTENbCTBY, HA3HAYEHUIO M BBIIUIATE JICHEKHBIX CPEICTB HA COJEpKaHHUE JAeTel,
HaxXOJSIIUXCS TIOJT OTIEKOW WIIM TONEYUTEIHCTBOM, M JICHEKHBIX CPEJICTB Ha COJEP)KaHHE JETEH,
nepelaHHbIX Ha BOCMIUTaHKE B MpUeMHbIe ceMbH, B CaHkT-IleTepOyprey;

nocranoBienue [lpaButenbcrBa Cankr-IletepOypra ot 23.12.2011 Ne 1753 «O mnopsiake
MEXBEJIOMCTBEHHOI'O UH(OPMAIIMOHHOTO B3aUMO/ICHCTBUS npu MPEeI0CTaBICHUN
TrOCYJapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT MCIOJHUTEIBHBIMH OpraHaMu TOCYAapCTBEHHOU
Bnactu Cankr-IletepOypra u opranamu MecTHoro camoymnpasieHus B Cankt-IlerepOypre, a Taixke
YCIYT  TOCYAApCTBEHHBIX  YUPEXKICHHH, TOJBEJOMCTBEHHBIX  HCIOJHUTEIBHBIM  OpTraHam
rocynapctBeHHoi Biactu Cankt-llerepOypra, u Ipyrux opraHu3aiuii, B KOTOPhIX pa3MellaeTrcs
rocy/1lapCTBEHHOE 3aJjaHKe (3aKa3)».

2.6. HcuepnpiBaromuii TepedeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUH C
HOPMAaTHUBHBIMU MPABOBBIMHU aKTaMH ISl IPEIOCTABIEHUS TOCY/IapCTBEHHON YCIIYTH, TTOJIKAIINX
MPEACTABJICHUIO 3asIBUTEISIMU:

TIOKYMEHT, YIOCTOBEPSIONINI JTMIHOCTh SaHBI/ITeJ'Iﬂl(TOJ'IBKO MIpEeabsIBICHUE);

3asBJICHUE OINEKYHa WM MOMEYUTENs TpakJaHWHA C MPOChOOH O €ro OCBOOOXKIEHUU OT
UCIIOJIHEHHUSI CBOMX oOs3aHHOcTe corjmacHo [lpunoxkenuto 2 K AJAMHUHUCTPATUBHOMY
periamMeHry;

pemeHne (TTOCTAHOBJIEHHWE) OpraHa OMEKH W TOTEYUTENHCTBA O HA3HAUYCHUH 3asBUTEIS
OTNIEKYHOM WJIU MOMEUUTEIIEM;

1B KaueCcTBe JOKYMEHTa, yJOCTOBEPSIOIIETO JINYHOCTD, IPEIbSBISIOTCS:

nacrnopt rpaxaanuHa Poccuiickoit denepanuu;

MHBIE JTOKYMEHTBI, YAOCTOBEpSIOLIME JMYHOCTh TIpaKJaHWHA, B TOM 4YHCIE INpeaycMOTpeHHble YkazoM I[Ipesuienta
Poccuiickoit denepanun ot 21.12.1996 Ne 1752 «O6 0CHOBHBIX JOKYMEHTAaX, yIOCTOBEPAIOLINX JUYHOCTh I'paskaaHNHa Poccuiickoil
Oeneparmu 3a npeaenamu Poccuiickoit Oeneparuny, Ykazom IIpesunenra Poccuiickoit ®enepaunu ot 14.11.2002 Ne 1325 «O6
yrBepxaeHuM llonoxenus o mopsiake paccMOTpeHMs BOIPOCOB rpaxkaaHcra Poccuiickon @enepauun» u Ykaszom [Ipesupenra
Poccuiickoit ®eneparm ot 13.04.2011 Ne 444 «O MONMOIHUTENBHBIX Mepax IO OOECIICUCHUIO IIpaB M 3aIIUTHl MHTEPECOB
HECOBEPIICHHONIETHUX IpaxkaaH Poccuiickoit denepanum».
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JOKYMEHTBI, IOJTBEP)KIAIOIIMEe  4YTO IOJOMEYHBbIH  3asBUTENs  IPOXKHUBAeT  Ha
teppuropud MO MO Ne7 u (unu) cocTouT Ha yuere B MecTHOW agmuHuctpauu MO MO Ne7 B
Ka4yeCTBE MOJONEYHOrO.

2.7. Ilpm mnpenocraBieHHMH TOCYAApCTBEHHOW YCIYrH  3ampemeHo  TpeboBaTh
OT 3asIBUTEJIA:

OpEJCTaBICHUS JOKYMEHTOB W HWHGOpPMAlMM WIM  OCYIIECTBICHUS  JCHCTBUH,
IPEJCTAaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE IPEAYCMOTPEHO HOPMATUBHBIMU IPAaBOBBIMHU
aKTaMH, pEryJupyIOLIMMU OTHOLIEHWS, BO3HUKAIOIIME B CBA3M C IPEJOCTABICHUEM
rOCyJapCTBEHHOM yCIyry;

MpPEJCTaBICHUA JOKYMEHTOB M WH(OpMAIMH, KOTOPbIE HAXOAATCA B PACHOPSHKEHUH
OpPraHoB, MPEIOCTaBISIIOIUX TOCYIapCTBEHHYIO YCIYTy, MHBIX T'OCYJapCTBEHHBIX OpPraHOB,
OpraHOB MECTHOI'O CaMOYIIpaBJIEHMsI W OpraHu3alui, B COOTBETCTBUM C HOPMATHBHBIMU
npaBoBeIMU akTamMu Poccuiickoil denepanuy, HOPMAaTHUBHBIMH HPaBOBbIMH akTaMu CaHKT-
[lerepbypra W MYHUIUNATBHBIMH MPABOBBIMH aKTaMH, 32 HUCKJIIOUYEHHEM JIOKyMEHTOB,
BKJIFOUCHHBIX B OIpeeieHHbIN YacThio 6 ctatbu 7 @eaepaibHOro 3akoHa oT 27.07.2010 Ne 210 —
@3 «O0 opranu3aluu NpeaoCTaBICHNs TOCYAAPCTBEHHBIX 1 MYHULUIIAIBHBIX YCIYT» [1€PEUEHb.

2.8. OcHOBaHus U1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJUMBIX I MPEAOCTABICHUS
roCy/1apCTBEHHOMN yCIyTH, IeHCTBYIOIIUM 3aKOHOAATEIbCTBOM HE IIPEYCMOTPEHBI.

OTtcyTcTBHE Y 3as8BUTEINS HEOOXOAUMBIX JOKYMEHTOB MJIM HECOOTBETCTBUE MPEICTABIEHHBIX
JIOKYMEHTOB TpeOOBaHUSAM HACTOSIIEr0 AJIMUHUCTPATUBHOIO pErjaMEHTa HE MOXKET CIYKUTh
OCHOBAHHUEM JUIsl 0TKa3a B IPHEME JIOKYMEHTOB O IPEI0OCTAaBICHUH IOCY1apCTBEHHON YCIIyTH.

2.9. OcHoBaHMg I TOPUOCTAHOBIEHUS M (WIM) OTKaza B  IPEIOCTABICHUU
rOCyJJapCTBEHHOH YCIIyTH.

2.9.1. OcHoBaHusl I TPUOCTAHOBJICHUS MPEIOCTABICHUS TOCYIapCTBEHHOH YCIyTH
JeWCTBYIOIUM 3aKOHO/IaTeJIbCTBOM HE MPEyCMOTPEHBI.

2.9.2. OcHOBaHUSAMH ISl OTKA3a B [IPEIOCTABIEHUN TOCYIaPCTBEHHON YCIYTH SIBISIOTCS!

o OTCYTCTBHE CBEJICHUI B JOKYMEHTaX, YKa3aHHBIX B MYHKTE 2.6 AIMUHUCTPATUBHOIO
peraamMeHTa, NOATBEPKIAIOIIUX [TPaBO 3asiBUTEIS HA MOJIYyYEHHE IOCYAapCTBEHHOM YCIIyTH;

o HEeNpPECTaBICHNUE 3asBUTEIEM BCEX HEOOXOIMMBIX JTOKYMEHTOB, MPEAYCMOTPEHHBIX
MIYHKTOM 2.6 AJIMUHHUCTPaTUBHOIO PETJIAMEHTA;

o COJIep’KaHUE B IIPEJCTABICHHBIX JOKYMEHTaX HEJOCTOBEPHBIX CBEICHUI.

2.10. Ycnyru, KOTOpbIE SABISIOTCS HEOOXOAMMBIMU U 00513aTENIbHBIMU IS TIPEAOCTABIECHUS
rOCy/lapCTBEHHOM YCIYrd, B TOM 4YHUCJI€ CBEACHMSI O JIOKyMEHTE (JIOKyMEHTax), BbIJaBacMOM
(BBIIABaEMBIX) OpraHM3alMsIMH{, YYacTBYIOIIMMHU B IPEIOCTABICHUU TOCYAAPCTBEHHOM YCIIyTH,
HE TPETyCMOTPEHBI.

2.11. MakcuManbHbIl CpOK OXHMIaHMS B OuYepeau NpU [MojAade  3asiBJICHHUs
O MPEJOCTaBICHUN TOCYIapCTBEHHOW YCIyTM W HpPHU TOIYYEHHUU pe3yJibTaTa rocydapCTBEHHOU
YCIIyTH.

2.11.1. Cpok oxumanus B ouepenu (TpU ee HaJIWYUHM) TPU T[ojAade 3asBICHUS
U HEOOXOJUMBIX JOKYMEHTOB B MECTHYIO aaMuHHUcTpanuio MO MO Ne7 He H0JKeH NMpeBbIIIaTh
OJIHOTO Yaca.

2.11.2. Cpox oxuJaHus B Ouepequ TMpH Tojaye 3asdBICHUS M JIOKyMEHTOB
B MHOroyHKIIMOHAJIHLHOM HEHTPE HE JI0JKEH MPEBbIIIaTh COPOKA MSITH MUHYT.

2.11.3. Cpok OKUJAHUS B ouepenu pu HOJIy4YEHU N JIOKYMEHTOB
B MHOropyHKIIMOHATHHOM LEHTPE HE JI0JKEH MPEBbIIIATh NATHAALATH MUHYT.

2.12. TInara 3a npeoCcTaBICHUE TOCYAapCTBEHHOM YCIyTH HE B3UMAETCH.

2.13. Cpok ® TOpPSOOK pETHCTpalliy 3ampoca 3asBUTENST O NPEJOCTaBICHUH
rOCy/lapCTBEHHOM  YCIYTH, YCJIYI'M OpraHW3allu{, Y4YacTBYIOIIEW B  IPENOCTaBJICHUU
roCy/lapCTBEHHOM yCIIyTH, B TOM YHCJIE B 3JIEKTPOHHOU popme.

2.13.1. Peructpamus 3anpoca ocymiecTBisieTcss MecTHOM aamuuuctpamuedn MO MO Ne7 B
TEUYECHHUE TPeX JAHEH ¢ MOMEHTa NoytydyeHus MecTHOW aamuHuctpanued MO MO Neo7 nokyMeHTOB,
YKa3aHHBIX B NyHKTE 2.6 AIMUHUCTPATUBHOI'O pErJIaMEHTA.
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2.14. TpeboBaHWsI K TOMEIIECHUSM, B KOTOPBIX TPEIOCTABISAIOTCS TOCYIapCTBEHHbBIC
YCIyTH, K MECTy OXHJAaHUS U IpueMa 3asBUTENICH, pa3MEIICHUI0 U OQOPMIICHHIO BU3yaJbHOM,
TEKCTOBOM W MyJbTUMEIUNHHON HH(pOpMAIMU O MOPAJKE IPEIOCTABICHUS TIOCYAapCTBEHHON
YCIIyTH.

2.14.1. TlomemeHus, B KOTOPBIX IPEJOCTABIIAIOTCA TOCYAAapCTBEHHBIE YCIYTH, MECTO
OKUJAaHMs, JOJDKHBl HMMETh  IUIOIIAJAM, IHPEJYyCMOTPEHHBIE  CAaHUTAPHBIMU  HOpMaMu
u TpeOoBaHMAMU K pabouyuM (OGHUCHBIM) TMOMEIICHUSM, TJe OOOpYyIOBaHBI pabodMe MecTa
C UCIOJBb30BAaHUEM IIEPCOHAIBHBIX KOMIIBIOTEPOB UM KONMPOBAJIBHOW TEXHUKH, M MecCTa
IUI [IpUeMa MOCeTUTENEH, a TaKkKe JOJKHBI ObITh 00OPYAOBaHBI CTYJIbSIMH U CTOJAMM, MUCUUMHU
MIPUHAIEKHOCTSIMH U1l 3aII0JIHEHUS 3asBJICHUN O MPEJOCTaBICHUM I'OCYJapCTBEHHON YCIYIM U
IIPOM3BO/ICTBA BCIIOMOI'aTENIbHbIX 3alMCel (MTaMATOK, HOSCHEHHH).

2.14.2. Ha unpopMalMOHHBIX CTEHJAX, Pa3MEIIaeMbIX B MECTax NpHeMa IpakJaH, U Ha
opunmarbHOM caliTe MYyHMLUOAIBHONO 00pa3oBaHMs MYyHUUUNAIbHBIA  OKpyr Ne7 B
UH(POPMAIIMOHHO-TEIICKOMMYHHKAIMOHHON cet  «MHTepHeT» 1o aapecy Www.mo7spb.ru
COZIEP>KUTCS Clieytolas HHpopMaLus:

HAaUMEHOBAHUE IOCYIapCTBEHHON yCIYyTH;

rpaduk (pexum) paboThl OT/AENA ONEKH M MONEUYUTEIbCTBA MECTHON aaMuHucTparuu MO
MO Ne7, oCylIecTBISIONIETO NMPUEM M KOHCYJIbTAIIMU 3asBUTEJICH IO BOIPOCAM IPEIOCTABICHUS
roCylapCTBEHHOU yCIIyTH;

ajgpec M MHas KOHTaKkTHas HMH@opmalnus o MecTHoW aamuuuctpauuu MO MO Ne7,
Y4YacTBYIOIIEH B IIPEIOCTaBICHUN FOCYIapCTBEHHON YCIIyTH;

HOPSAJIOK MPEJOCTABICHUS TOCYAapCTBEHHOM YCIIyTH;

IIEpEeYCHb KaTETOPUH IpaXk1aH, UMEIOLIMX IIPABO Ha MOIY4YEHHUE FOCYIapCTBEHHON YCIyTH;

[epeyYeHb TOKYMEHTOB, HEOOXOAUMBIX JUIS TOTYYEHHS TOCYAAPCTBEHHON YCIIyTH;

oOpasell 3a10JIHEHNS 3asBJICHUS Ha M0JIy4eHHe FOCYJapCTBEHHON YCIYTH.

2.15. Tloka3zaTenu JOCTYITHOCTH M Ka4eCTBA TOCYIaPCTBEHHOHN YCITYTH.

2.15.1. KonudecTBO B3aUMOACHCTBUIA 3asBUTENS ¢ MeCTHOM anMuuuctpanueir MO MO Ne7,
y4acTBYIOUIEH B MpeAOCTaBICHUH rOCYAAPCTBEHHOM yCliyTu — He Oonee 3.

2.15.2. TIpoaomKUTENBHOCTh B3aUMOJICHCTBHS JIOJDKHOCTHBIX JIMIL MPU HPEJOCTaBICHUU
rocynapcTBeHHoU ycayru 10 MuH.

2.15.3. CnocoObl mpe0cTaBIeH s TOCYIapCTBEHHON YCIIYTH 3asBUTEIIO:

HETMOCPEICTBEHHO TPHU TOCEIIeHUnH MecTHOM aamuHuctpamu MO MO Ne7 u ee
CTPYKTYpHOTO IIOApA3JEIECHUss — OTHENa OINEKM M IONEUYNUTENbCTBA, YYaCTBYIOIIMX B
MIPEIOCTABIIEHUU TOCYJapCTBEHHOH YCIYTH,

B M®I] BacuneoctpoBckoro paitona Cankr-IlerepOypra, yyacTByIoIIeM B MPeI0CTaBICHUN
rOCyJIapCTBEHHOM YCIIYTH;

B mnoapasaenenun Ne 1 MODI[ BacuneoctpoBckoro paiiona Cankr-IlerepOypra,
Y4acTBYIOUIEM B MPEAOCTABICHUH IOCYAAPCTBEHHOM YCIyTH;

B DJIEKTPOHHOM BHje (mocpeacTBoM [loprana B COOTBETCTBUU C dTarnaMu MPeAOCTaBICHUS
roCy/lapCTBEHHOM yCIyTH, omnpeaeneHHbIMU pacnopsbkeHueM [IpaButenbctBa Cankt-IletepOypra
ot 22.03.2011 Ne 8-pm).

2.15.4. Cpokum mnpOMEKYTOYHOTO HH(MDOPMHUPOBAHUS  3asBUTEISI O  pe3yiabTarax
IIPEIOCTABIIEHNUS TOCYIaPCTBEHHON YCIYTy AEUCTBYIOIIMM 3aKOHOJATEIbCTBOM HE YCTAaHOBJIEHBI.

2.15.5. CnocoObpl WHGOPMUpPOBaHHS 3asBUTENS O pe3yibTaTaX MpPeAOCTaBICHHS
rOCYJJapCTBEHHOH YCIIyru — 1o TeNeoHy, MO MIEKTPOHHON MoYTe, B MUCbMEHHOM BHJIE.

2.15.6. KonmuecTBO MTOKYMEHTOB, HEOOXOIMUMBIX [UIS TPEIOCTABICHUS 3asiBUTEICM
B IIEJISIX MTOJTyYSHHsI TOCYIapCTBEHHOM YCIIYTHU: OT 2 JI0 5.

2.15.7. KommdectBO MOKyMEHTOB (WMH(pOpMAIMK), KOTOPYIO 3allpallMBacT MeCTHas
anmunauctpanust MO MO Ne7 6e3 yuactus 3asButens: 0.

2.15.8. KommdectBo  ycayr, SBISIOMMUXCSA HEOOXOAWMBIMH W 00s3aTeIbHBIMHU
JUId ~ TPEAOCTaBIEHMs]  TOCYAAPCTBEHHOM  YCIYIM  JEHCTBYIOIIMM  3aKOHOJATEIbCTBOM
HE YCTaHOBJICHO.
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2.15.9. [Topsimox OCYIIECTBJICHUSI KOHTPOJIS 3a MPEA0CTaBICHUEM
rOCYJapCTBEHHOM YCIIYTH CO CTOPOHBI IPaXK1aH, UX 0OBEANHEHUH U OPraHU3aIUil OCYIIECTBISETCS
B COOTBETCTBUU

C IEHCTBYIOIIUM 3aKOHOJATEIbCTBOM.

2.15.10. TIpenycMoTpeHa Bblaua pe3yibTaTa HpPEJOCTaBICHUS T'OCYIAPCTBEHHOM yCIyru
B JIEKTPOHHOM BHJIE.

2.16. TpeboBaHMs, YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS TOCYIAaPCTBEHHBIX YCIYyT
10 YCTHBIM M MTMCBMEHHBIM OOpALIeHUAM (B TOM YHCIIE B AJIEKTPOHHOMN (hopme).

2.16.1. ndopmanus mo BompocaMm MpeoCTaBICHUs TOCY1apCTBEHHON YCIyTH JOBOJIUTCS
70 CBEACHHUs 3asBUTENICH, MHBIX 3aMHTEPECOBAHHBIX JIMII IO MX IUCbMEHHBIM (B TOM 4HMCIE
B 3JIEKTPOHHOM BHJIE€) U YCTHBIM OOpaIllEHUsIM.

Mecrthoii agmunauctpanueit MO MO Ne7 nmpuHuMaroTcst oOpaiieHusi B MMCbMEHHOM BUjIe (B
TOM 4HCIIE€ B AJIEKTPOHHOU (opme). B muceMeHHOM oOpallleHHMM YKa3bIBalOTCs: HAaUMEHOBAHHE
MectHOM anmuHucTpanun MO MO Ne7  nubo damuinus, UMs, OTYECTBO COOTBETCTBYIOIIETO
JIOJDKHOCTHOTO Jinia MecTHoM angMuHuctpauun MO MO Ne7 — riaBbl MECTHOM aJIMHUHUCTpaIllUU
MO MO N7, a takke Qammivs, UMsi, OTYSCTBO 3asBUTEIS, MOYTOBBIA aapec, MO KOTOPOMY
JIOJKHBI OBITDH HarpaBJICHBbI OTBET u (umm) yBEJIOMJICHHE
0 mepeajipecauy odpalleHus, CyTb oOpalleHus, IONUCh 3asBUTENS U JaTa.

B cnydae HeoOX0IMMOCTH B IOATBEP)KIACHHUE H3JI0KEHHBIX B NMHCbMEHHOM OOpalleHuu
(aKTOB K MMCHMEHHOMY OOpAIIEHUIO TPUJIATAI0TCS JOKYMEHTBI M MaTepUAIIbI.

OTBer Ha NUCbMEHHOE OOpalleHHe JaeTcsi B MPOCTOH, YEeTKOH, MOHATHOW ¢opme
C yKazaHueM (haMuIny, IMEHU M OTYECTBA, HOMepa TeJedoHa CrIeUanucTa, 0OpMHUBIIETO OTBET.

Ilpu oTBerax Ha TeneQOHHBIE 3BOHKM M YCTHbIE OOpallleHUs CIELUAIUCT HOIPOOHO
U B KOppeKkTHOW ¢(opme wuHPOpMUpYET oOpaTHBIIEeCS JHIIO IO BOIPOCY MPEIOCTABICHUS
rOCyJJapCTBEHHOH yCIyTH.

OtBer Ha TeneOHHBIH 3BOHOK HAuWHAETCA ¢ HMH(OpPMAMM O HAWUMEHOBAaHUHM OpTraHa,
B KOTOpBI TO3BOHWJIO OOpaTHBIIEECS JUIO, (aMUINK, HMEHH, OTYeCTBE M JOJDKHOCTU
CHelHaInCcTa, IPUHIBIIETO T€IePOHHBII 3BOHOK.

Bo Bpems pasroBopa CHELHANIUCT YETKO MPOM3HOCUT CJOBa, M30eraer mnapajjielnbHbIX
pa3roBOPOB C OKPYXKAIOIIKMMHU JIIOJbMU U HE IpPEphIBA€T pa3roBOp IO NPUYMHE MOCTYIUICHUS
3BOHKA Ha JIpyroi anmapar.

Crennanuct, OCyIIECTBISIONUN YCTHYIO KOHCYJbTAllMI0, MPUHUMAET BCE HEOOXOIUMbIE
MEpBI JJIs OTBETA, B TOM YHCJIE U C IPUBJIEUEHUEM JIPYTHX CHELUAINCTOB.

B cnywae ecium cnenmamuct, K KOTOPOMY oOOpaTWJIOCh JMIIO, HE MOXET OTBETUTh
Ha JIaHHBIH BOIIPOC B HACTOSIIMI MOMEHT, OH MpeaaracT oopaTuBLIEMYCs JIMIY HA3HAUYUTh APYroe
ynoOHOE AJis TpaXkIaHWHA BpeMsl sl KOHCYIIbTallUH.

B KOHIIE KOHCYNbTAlMM CHELUAINCT KPATKO MOJBOAUT WUTOT W IEPEUUCISIET IEHCTBUS,
KOTOpBIE CJIEeyeT MPEANPUHATE OOpaTUBLLIEMYCS JTUILY.

OTBer Ha MNUChbMEHHOE OOpalleHue JJaeTcsi B MPOCTOH, YeTKOH, MOHATHOW ¢opme
C yKazaHueM (paMuIIuu, IMEHU, OTYECTBA, HOMepa TeseoHa criennainucTa, OpOPMHUBIIETO OTBET.

2.16.2. Ilo cnpaBouHBIM HOMepaM Tene(OHOB, ykazaHHBIM B myHktax 1.3.1.1 m 1.3.1.2
AJIMUHUCTPATUBHOTO perjilaMeHTa, NpeJoCTaBiseTcsl cieaylomas HHpopMmalus, CBS3aHHas C
IIPEIOCTABIIEHUEM TOCYJaPCTBEHHON YCIYTH:

HanmenoBanue mectHoit anmunuctpanma MO MO Ne7;

rpaduk (pexum) paborbl MecTHOM ammuHucTpauuu MO MO Ne7 u ee CTpyKTypHOTO
MoJpa3JelieHuss — OT/AeNa ONEeKH U I[ONEeUUTEeNbCTBa, YYacTBYIOIIMX B IPEAOCTaBICHUU
roCylapCTBEHHON YCIYTH U OCYIIECTBISAIOLUIMX MPUEM U KOHCYJIbTALIMM 3asiBUTENIEH IO BOIIPOCAM
MIPEIOCTABIIEHUS TOCYIAPCTBEHHON YCIYTH;

aapec MectHoM arMuHucTpauud MO MO Ne7 u ee cTpyKTypHOTO MOApa3A€IeHUS — OTAENa
OIEKHU U MONEYUTEIbCTBA;

KOHTaKTHas uH(popmarus mectHON anmuHucTpaunuu MO MO Ne7;

KaTeropuy rpakJaH, UMEIOIIUE MPaBo Ha MOJIy4€HHUE TOCYJapCTBEHHOMN YCIYTH;

nepevyeHb JOKyMEHTOB, HEOOXOIUMBIX [T NOJYy4EeHUs TOCYAApCTBEHHOHN YCIIyTH;
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CpPOK NPUHATUSA pereHus 0 TPEIOCTaBICHUU T'OCYIAPCTBEHHON YCIIYTH;

0 TEKYIINX aIMAHUCTPATHBHBIX IEHCTBUSAX, MIPEANPUHIMACMBIX 110 OOPAIICHHUIO 3asBUTEIIS;

O MPUHATOM PELIEHUU 10 KOHKPETHOMY IMHCbMEHHOMY OOpalleHUIO;

HNOpsiIOK  oOanmoBaHusi  JeiicTBUi  (Oe3meiicTBUS)  JAOIDKHOCTHBIX — JIML, a TakKke
MIPUHUMAEMBIX MU PELIECHU ITPU MPETIOCTaBICHUHU TOCY1apCTBEHHON YCIIYTH.

2.16.3. OcoOeHHOCTH MPEIOCTABIICHUS TOCYIAPCTBEHHON YCIYTH B 3JIEKTPOHHOHN (opme:

3asgBUTENb MOXET IOJYyYUTh TOCYJApCTBEHHYIO YCIYry B D3JEKTPOHHOH ¢opme myTeM
3aIl0JTHEHHS B DJIEKTPOHHOM BuUje 3asBieHus Ha Muopmanmonnom moprane «l ocynapcTBeHHBIE
yenyru B Cankt-ITerepOypre» (Www.gu.spb.ru).

['ocymapcTBeHHast yciiyra MOKET OBITh MOJy4YeHa B JIEKTPOHHOW (hopMe B COOTBETCTBHUH C
[InaHom mnepexojla Ha NMPEAOCTABICHUE HUCIOJHHUTEIbHBIMA OpraHaMu TOCYJapCTBEHHOM BIJIACTH
Cankr-IlerepOypra  rocyJapCcTBEHHBIX  yCIyr B 3JEKTPOHHOM  BHUJAE,  YTBEPKACHHBIM
pacniopspkenrem [IpaButenbcrBa Cankt-IlerepOypra ot 22.03.2011 Ne 8-pm «O MeponpusaTHsAX 10
IIEpEeX0/ly Ha MPEAOCTaBICHUE MHCIIOJIHUTEIbHBIMU OpPraHaMU TrOCyAapCcTBEHHON Biactu CaHKT-
[TeTepOypra rocyaapCTBEHHBIX YCIYT B 3JIEKTPOHHOM BHJIE».

B s1exTpoHHOM BHJI€ TOCYJaPCTBEHHYIO YCIYTy MOXKHO MOJy4uTh ¢ nomolisto [loprana.

Oranbl epexoja Ha NPeIOCTaBICHUE YCIYT B 3JIEKTPOHHOM BHUJE:

1-i1 sTanm — pa3menienne uHPopManuu o6 yciayre B CBOAHOM peecTpe ToCydapCTBEHHBIX
yciyr 1 Ha EquHoM noprasie rocy1apcTBEHHbBIX YCIIYT;

2-i1 oTan — pasMenieHne Ha EnuHOM mopTalnie rocynapcTBEHHBIX YCIyr (OpM 3asiBICHHI
U UHBIX JIOKyMEHTOB, HEOOXOIMMBIX JIsi MOJYYE€HHS COOTBETCTBYIOIIMX YCIYT, U OOecreueHue
JIOCTYIa K HUM JUIsl KOTIMPOBAHHUS U 3aII0JIHEHUS B DJIEKTPOHHOM BUJIE;

3-ii aTam — obOecrneuyeHHuEe BO3MOXKHOCTU MJIsi 3asBHUTENCH B LENSAX MONYYEHUS YCIyTU
IIPEJICTaBIATh JOKYMEHTHI B D3JEKTPOHHOM BHJE C UcHojdb30BaHueM EnuHoro mnoprtaia
roCyJAapCTBEHHBIX YCIIYT;

4-it sTan — o0ecrieyeHne BO3MOXHOCTH IS 3assBUTENEH OCYIIECTBISTH C UCHOJIB30BAHUEM
Enunnoro noprasa rocy1apCTBEHHbBIX YCIIYT MOHUTOPHHT XOZa NPEAOCTaBIECHMSI YCIIYTH;

5-i1 aTanm — obecrieueHrue BO3MOXHOCTU MOJYYEHHs! PE3yJIbTaTOB MPEAOCTaBICHUS YCIyTU
B DJJIGKTPOHHOM BHJEe Ha EQMHOM moprane rocylapCTBEHHBIX YCIYI, €CIM 3TO HE 3alpelieHO
(benepaibHBIM 3aKOHOM.

DJNEeKTpOHHbIE 3asBICHMS (3aBKM) OTHPABISIIOTCA dYepe3 «DIEKTPOHHYI0 HPUEMHYIO»
[Toprana ¢ UCHONIB30BaHUEM «IOTHHA» U «I1apoJish» 3asiBUTENS, a TAKXKE MOTYT OBITh MOJIUCAHbBI
3asiBUTEJIEM JIEKTPOHHOM MOANKMCHIO WM 3aBEPEHBI YHUBEPCAIBHOM 3JIEKTPOHHON KapTOH.

B cnywae, ecnu mocne HampaBlI€HUs 3asBUTEIEM 3JIEKTPOHHOTO 3asiBICHUS (3asBKH)
HEoOXOIMMO  TOCENIeHHWEe  3asBUTENeM  MecTHoW  aamuHHCcTpaimn MO MO Ne7,
TO JUIsl 3asBUTENS, OTIPABUBIIETO JJIEKTPOHHYIO 3asBKY, JODKHOCTHOE JIMIO MECTHOM
anmuHucTpaiun MO MO Ne7 ¢opmupyeT mnpuriameHue Ha HpuUeM, KOTOpoe OToOpaxaercs
B Opaysepe 3asButens. l[lpurnamenue coaepXUT HEOOXOAMMYIO HHGOPMAIUI0 C YKa3aHUEM:
anpeca mecTHou agmuHucTparmuu MO MO Ne7, natel m BpeMEHM NpHeMa, HOMEpa Ouepe.y,
UJCHTU(PUKAIIMOHHOTO HOMEpa TMpUIJIAlIeHUs, a TaKXKe TMepedyHs JOKYMEHTOB, KOTOpbIe
HE00XO0AMMO MPEJOCTAaBUTh Ha MPUEME.

B cnyuae, ecinu o0s13aTenbHOE NOCELIEHUE 3asBUTENEM MecTHOW agmuHuctpaiuu MO MO
Ne7 ne tpeOyercs, To mocpenacrsom [loprana ocyiiecTBiasieTcss MOHUTOPUHT XO/Aa MPEAOCTaBICHHS
rOCy/IapCTBEHHOM YCIyTd, a Takke MHPOPMHUpPOBAHUE 3asBUTENS O pe3yJbTaTe MPEeJOCTaBICHUS
roCylapCTBEHHOMN YCIIYTM B COOTBETCTBUHU C ATallaMM MPEJOCTABICHHUS FOCY1apCTBEHHON YCIYTH B
AJIEKTPOHHOM BUJIE.

I11. CocTaB, nmocjie10BaTeIbHOCTh U CPOKH BbITIOJHEHNSI AIMUHUCTPATUBHBIX
npoueayp, TPe60BaHUs K MOPSIAKY UX BBINOJHEHUS, B TOM YHCJIe 0CO0EHHOCTH BbITIOJTHEHUSI
aIMHUHHUCTPATHUBHBIX NMPOLEIYP B IEKTPOHHOI (hopme
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3a mpenocTaBICHUEM TOCYIAapCTBEHHOM YCIYTM  3asgBUTEIM  MOTYT  OOpamiarbes
C 3asBIIEHMEM Ha OyMa)XHOM HOCHTeJe B MecTHyo ammMuHucTpaunio MO MO Ne7 mubo B
MHoro¢yHKIIMOHAIBHBIN LIEHTP, B GOpME EKTPOHHOIO JOKYMeHTa — yepe3 [loprai.

3.1. Onucanue Mocie0BaTeNbHOCTH aJIMUHUCTPATUBHBIX IPOLEAYP MPHU MPENOCTaBICHUN
rOCyJapCTBEHHOH YCIIyTu:

npUeM 3asBJICHUS U JOKYMEHTOB, HEOOXOIMMBIX JUIS MPEJOCTABICHUS T'OCYIapCTBEHHOM
YCIIyry;

NOArOTOBKA W  HAIIpaBJIEHUE MEXBEIOMCTBEHHBIX 3allpOCOB O IPEAOCTaBICHUU
JOKYMEHTOB, HEOOXOAMMBIX JJsl MPEIOCTaBICHUS TIOCYIAPCTBEHHOM YyCIyrd, HaXoAsLuXcs
B pPaclopsbKEHHHM OpraHOB TOCYJAapCTBEHHOW BJIacTM M OpraHu3aluii, B TOM YHUCIE
C UCIIOJIb30BaHUEM €IMHON CHUCTEMBbI MEKBEJAOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOJICHCTBHS;

u3nanue MectHod aamuuucTpammedr MO MO Ne7 moctaHoBieHHS 00 OCBOOOXKICHHH
OIEKYHa WJIN IIONIEYUTEIIs OT UCIIOJIHEHUS CBOMX O0S13aHHOCTEH.

3.2. IlpenocraBineHue rocylapCTBEHHOM YCIYIM B 3JEKTPOHHOM BHUJE OCYILECTBISETCS
B COOTBETCTBUU C MYHKTOM 2.16 AIMHUHUCTPATUBHOTO PErJIAMEHTA.

3.3. Ilpuem 3asBieHUS © JOKYMEHTOB, HEOOXOAWMBIX JUISI  NPEJOCTABICHUS
rOCyJJapCTBEHHOH yCIyTH.

3.3.1. CoObitus (topuauueckue (akKThl), SBIAIONMECS OCHOBAHWEM IS Hadaia
aJIMUHUCTPATUBHOM MPOLIEAYPHI:

NOCTYyIUIEHHE (TIOCPEICTBOM JIMYHOTO OOpAIICHUsT 3asBUTENS, OOpPAIICHUS 3asBUTEIS
B JIEKTpOHHOHU (hopMme mocpeactBoM [loprana n1bo mocpeacTBOM opraHu3alMii MOYTOBOM CBs3H,
0T MHOTOQYHKIIMOHAIBHOTO IEHTpa) B MecTHYI0 aamuHuctpammro MO MO Ne7 3asBieHus o
IIPEJOCTaBIEHUH TOCYAAPCTBEHHOM YCIIYTH U MPUJIAraeMbIX JTIOKyMEHTOB, YKa3aHHBIX B ITyHKTE 2.6
AJIMUHUCTPAaTUBHOTO perjiaMeHTa (Jjajiee — MakeT JOKYMEHTOB).

3.3.2.  OTBETCTBEHHBIM 32 BBINOJIHEHHE AJMHHHCTPATUBHOW MpPOLEAYPHlI SBIAETCS
crenuanucT MecTHod agmuHuctpauuu MO MO Ne7, OTBETCTBEHHBIH 3a IpPHUEM 3asBICHUS U
JOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEI0CTABICHUS TOCYAapCTBEHHOM yCIyTH.

3.3.3. ConeprkaHue U NPOIOJKUTENBHOCTh BBIIOJIHEHUS AMUHUCTPATUBHON IPOLEAYPHI.

Crenmanmuct mectHoi anmuHucTpanud MO MO Ne7, K JOJKHOCTHBIM OOS3aHHOCTSIM
KOTOpPOTO OTHECEHO BBINOJIHEHHE OTIENIbHBIX IOCYAapCTBEHHBIX monHoMouuit CasHkt-IleTepOypra
10 OpraHU3allMy U OCYIIECTBIECHHUIO IEATEIbHOCTH IO ONEKE U MONEYUTEIbCTBY, HA3HAYECHUIO U
BBIIUIaTE JIGHEXKHBIX CPEACTB Ha COJEp)KaHUE JieTel, HaxOoMA[IIUXCS [0 OMNEKOW WM
MOTEYNTENBCTBOM, M JIEHEKHBIX CPEJICTB Ha COJEp)KaHUE JIeTeH, MepeJaHHbIX Ha BOCIHUTAHHUE B
npueMHble ceMbd, B CankT-IlerepOypre (nanee — OTHeNbHbIE T'OCYAAPCTBEHHbIE MOJIHOMOYUS),
OTBETCTBEHHBIM 3a MpHEeM 3asBIECHUS M JIOKYMEHTOB, HEOOXOJMMBIX JJIs MPEJOCTaBICHUS
rOCyJapCTBEHHOH yCIyTH, pH 0OpallieHUH 3asBUTENS:

ornpezenseT NpeaMeT o0paleHus;

YCTaHABIIMBAET JINYHOCTD 3asBUTENS U €T0 ITOJIHOMOYHS;

KOHCYJIbTHUPYET 3asiBUTEINS O MOpsiAKe opopMIIeHUs 3asBIECHUS U MPOBEPSET MPaBUILHOCTD
ero opopmIIeHUS;

MPOBEPSET HaJM4Me JOKYMEHTOB U JAaeT UX OIEHKY Ha MpPEIMET COOTBETCTBUS NMEPEUHIO
JOKYMEHTOB, YKa3aHHbIX B IYHKTE 2.6 ATMUHUCTPAaTUBHOI'O PErJIaMEHTa,

B Cllydae HEOOXOAMMOCTH HAINpaBICHUS] MEXBEIOMCTBEHHBIX 3aIIPOCOB B UCIOJHUTEIbHbBIE
opransl TrocyaapcTBeHHOH Bnactu (opranuzauuu) Caskt-IletepOypra o mnpenocTaBiIeHUN
HEOOXOUMBIX CBEACHMH (JOKYMEHTOB), a TaKXe IIOJIy4eHHEe OTBETOB Ha HHUX (Janee —
ME)XBEJJOMCTBEHHBII 3ampoc) ImepefaeT KOMMI0 3asBICHHS C OTMETKOH O HeoOXOIMMOCTH
MOJrOTOBKH MEXBEIOMCTBEHHBIX 3aPOCOB CHENUATUCTY MeCTHON aamMuHucTparuu MO MO Ne7,
OTBETCTBEHHOMY 3a IIOATOTOBKY W HAIpPaBJIEHUE MEXKBEIOMCTBEHHBIX 3alpOCOB, a TaKkKe
MOJIyYUeHHE OTBETOB HA HUX, B TOM 4YHCI€ C HCIOJB30BAHUEM €IMHOM  CUCTEMBI
MEXXBEJOMCTBEHHOTO 3JIEKTPOHHOI'0 B3aUMOIEHCTBUS;

KCEPOKOIUPYET JOKYMEHTHI (B CiIydae HEOOXOIMMOCTH), 3aBEpseT KOMUU JTOKYMEHTOB.
Konuu 3aBepsitoTcs MOANMCHIO JIMLA, OTBETCTBEHHOI'O 3a IPUEM JIOKYMEHTOB, C yYKa3aHUEM €ro
JOJKHOCTH, (DaMUIIMK M MHUIMAJIOB, @ TAKXKE J1aThl 3aBEPEHUS KOINY;
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bukcupyer QakT mpremMa JOKYMEHTOB, YKa3aHHBIX B INMyHKTE 2.6 AJIMHUHUCTPATHBHOTO
perJamMenTa, B XKypHalle peTuCTpalluu;

nepenaeT KOMIUIEKT JOKYMEHTOB CIEHHANIUCTy MeCTHOM aamuHucTparmu MO MO Ne7, k
JOJDKHOCTHBIM  O0SI3aHHOCTSIM KOTOPOTO OTHECEHO BBIMOJHEHHE OTAEIBHBIX TOCYAapCTBEHHBIX
MOJIHOMOYHI, OTBETCTBEHHOMY 3a IIOATOTOBKY IIPOEKTa IOCTAHOBJIECHHS 00 OCBOOOXKICHUU
OTEKYHA WJIM TIOTICUUTEIIS OT UCTIOTHEHUS CBOMX 005S3aHHOCTEH.

[Ipo10mKUTENBHOCTD AMUHUCTPATUBHOM NPOLEAYPhI HE TOJKHA MTPEBBIIATh TPEX JHEH.

Cnenuanuct MECTHOM aIMHUHUCTpALUH MO MO Ne7?, OTBETCTBEHHBIN
3a TpueM 3asBICHUS U JIOKYMEHTOB, HEOOXOAMMBIX Uil MPEJOCTaBICHHUS TOCYAapCTBEHHOU
yCIyTH, TocpecTBOM MHOTro() yHKIIMOHAIBHOTO IIEHTpA:

MOJTy4aeT KOMHUU JOKYMEHTOB U peecTp JOKYMEHTOB U3 MHOro(yHKIIMOHAIBLHOTO LIEHTpPA!

a) B DJEKTPOHHOM BHAE (B COCTaBE IIAKETOB JJEKTPOHHBIX JEN IoJy4yaTesel
roCy/1apCTBEHHON yCIIyTH);

0) Ha OyMa)KHBIX HOCHUTENIAX (B CiIydae HEOOXOIMMOCTH OO0S3aTEIBHOTO IMPEACTABICHUS
OpPUTHHAJIOB IOKYMEHTOB);

IIPOBOJAMT CBEPKY pEEcTpa JOKYMEHTOB C IPEJCTaBICHHBIMH JOKYMEHTaMH, OIpeAeisieT
HEOOXOIUMOCTh OCYILECTBICHHUSI MEKBEIOMCTBEHHBIX 3allpOCOB B HCIIOJIHUTEIbHBIC OpTaHbl
rocynapctBeHHoil Biactu Cankt-IlerepOypra, opranpl rocyJapCTBEHHON BiacTd (OpTaHU3AINH)
cyobexToB Poccuiickoit @enepanuu, Ipyrux rocyaapcTB, OpraHbl MECTHOIO CaMOYIPAaBIIEHUS, O
YeM Ha 3asBJICHUU JIEJIAETCsl COOTBETCTBYIOIIAS 3aIUCh;

MIPOBEPSIET HAIMYUE JOKYMEHTOB M JA€T MX OLEHKY Ha MPEeIMET COOTBETCTBUS NEPEUHIO
JOKYMEHTOB, YKa3aHHbIX B NYyHKTax 2.6 AJMUHUCTPATHBHOIO perjlaMeHTa, OIpeIeseT
HEO0OXOIMMOCTh OCYIIECTBICHHUSI MEKBEIOMCTBEHHBIX 3allPOCOB, O YEM Ha 3asBICHUU JETAeTCS
COOTBETCTBYIOIIAs 3aIUCh;

B cly4yae HEOOXOIMMOCTH HAIpPaBIIEHUS MEXBEIOMCTBEHHBIX 3alpOCOB IEpelaeT KOIMUIO
3asBJICHHUS C OTMETKOH O HEOOXOAMMOCTH MOATOTOBKH MEXBEIOMCTBEHHBIX 3aIIPOCOB CIICIIHAINCTY
MecTHOW amMuHuctpauun MO MO Ne7, OTBETCTBEHHOMY 3a IOATOTOBKY W HaIlpaBJICHHE
MEXXBEJIOMCTBEHHBIX 3allPOCOB, a TAKXKE MOJIyUYEeHUE OTBETOB HA HUX;

¢ukcupyer (paxkT mpuema JOKYMEHTOB, YKa3aHHBIX B MYyHKTax 2.6 AJIMHMHUCTPAaTUBHOIO
periJamenTa, B )KypHalle peruCTpalluu;

NepeJacT MakeT JOKYMEHTOB 3asBHUTENS [UIsl NPUHATHS PELICHUS CIENUAINCTYy MECTHOU
agmuauctpaiut MO MO Ne7, OTBETCTBEHHOMY 3a TOATOTOBKY TMPOEKTa perieHust 00
0CBOOOXKJICHUH OTIEKYHA WJIM MOTIEYUTEINS OT UCTIOJIHEHUS] CBOMX O00S3aHHOCTEH.

3.3.4. KputepusiMu NpUHATHS PELICHUS B paMKax aJIMUHUCTPATUBHOM MPOLEAYPHI SBISETCS
COOTBETCTBHE KOMIUJIEKTa JIOKYMEHTOB, TpeOOBaHMSAM, YCTAHOBJIEHHBIM HOPMATHBHBIMHU
MIPaBOBBIMU AKTaMH, PETYJIUPYIOLUIMMHU OTHOIICHMSI, BOSHUKAIOIIME B CBSI3U C IPEIOCTABICHUEM
roCyIapCTBEHHOMN yCIIyTH, COIIACHO II. 2.5 AJIMUHUCTPATUBHOTO PErJIaMEHTA.

3.3.5. Pe3ynbprar agAMUHUCTPATUBHOMN MIPOLIETYPHI U TIOPSIOK TIepeaadn pe3ysbTaTa:

cnenuanuct MmectHoM aaMuHucTpaiii MO MO Ne7, 0TBETCTBEHHBIN 3a IPUEM 3asIBICHUS U
JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEAOCTaBICHUS] TOCYAAPCTBEHHOM YCIYIH, IepelaeT MakeT
JOKYMEHTOB CIIELMATUCTY MeCTHOM aamuHucTpauuu MO MO Ne7, OTBETCTBEHHOMY 3a
ITOATOTOBKY MEKBEIOMCTBEHHBIX 3alPOCOB, U CIEHHAINCTY MECTHOM agmuHuctpauuu MO MO
Ne7, oTBeTCTBEHHOMY 3a MOATrOTOBKY ITPOEKTA IOCTAHOBJIEHNUA MecTHOM aamuHucTpanuu MO MO
No7 06 0cBOOOKICHUH OTIEKYHA WITH TTOTICYUTEIIS OT UCIIOJIHEHUSI CBOMX 00sI3aHHOCTEH.

3.3.6. Crioco6 ¢ukcauu pe3yabTaTa BHIITOJTHEHHUS aIMUHUCTPATUBHOM MPOLIEAYPHI:

perucTpanus 3asBICHUS U JOKYMEHTOB B COOTBETCTBYIOIIEM JKypHaJe.

3.4. TloaroroBka W HampaBieHHE MEXKBEIOMCTBEHHBIX 3alPOCOB O IPEIOCTaBICHUU
JOKYMEHTOB, HEOOXOAMMBIX [UIsl TPEAOCTaBICHHUS] TOCYAAPCTBEHHOM YCIIYTH, HaXOSIIUXCS
B pacHoOpsUKEHMM HHBIX OPraHOB TOCYJAapCTBEHHOM BIACTH M OpraHu3aluid, B TOM 4HCIE
C MCII0JIb30BAaHUEM E€JUHON CUCTEMBI MEKBEIOMCTBEHHOTO AJIEKTPOHHOI'O B3aUMOJEHCTBHUSL.

3.4.1. CoOwbitust (ropuauueckue (axThl), SBIAIONIMECS OCHOBaHMEM JUIsl Hadaja
aJIMMHHUCTPaTUBHOMN IIPOLEAYPBHI: YCTaHOBJIEHUE HE00X0IUMOCTH HaIpaBJICHUS
MEXBEJIOMCTBEHHBIX 3alIPOCOB IIPU NMPUEME JOKYMEHTOB 3asBUTEIIS, OJIYYCHUE KOMUU 3asBJICHUS
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C COOTBETCTBYIOIIEH 3aMUChI0 CHEUUAIIMUCTOM MECTHOM amMuHucTpauun MO MO  Ne7,
OTBETCTBEHHBIM 3a IMOATOTOBKY, HAMpPAaBICHUE MEXBEJOMCTBEHHBIX 3allpOCOB U TOJYyUYEHUE
OTBETOB Ha HHUX, OT cheruaiucra MecTHor aamuHuctpaumu MO MO Ne7, OTBETCTBEHHOro 3a
IIpUEM 3asBJICHUS M JOKYMEHTOB, HEOOXOMMBIX JJIS IPEIOCTABICHUS TOCYIapCTBEHHOM YCIIyTH.

3.4.2. B paMKax aJMHUHUCTPATUBHON MPOLEIYpHl CIEUUATUCT MECTHOW aJMHHHUCTPAIUU
MO MO Ne7, OTBETCTBEHHBI 3a IOATOTOBKY, HAIlpaBICHHWE MEKBEJOMCTBEHHBIX 3alpOCOB
Y MIOJIy4€HHE OTBETOB HA HUX, OCYIIECTBIISIET CJIECIYIOLIUE aIMUHUCTPATUBHBIE 1€UCTBUS:

ompenenseT COCTaB JIOKYMEHTOB (MHpOpManuu), MOMJISKAIMUX IOJYyYCHHIO  T10
MEXXBEJOMCTBEHHBIM 3allpoCcaM, U OpraHbl (OpraHU3alii), B KOTOPBIE JOJDKHBI ObITh HANpPaBICHbI
MEXXBEOMCTBEHHBIE 3aIIPOCHI;

MOJTOTABIMBACT MPOEKTHl MEKBEIOMCTBEHHBIX 3alpocoB, B TOM uucie B ¢dopme
ANEKTPOHHOIO JJOKYMEHTA;

NPEACTABISIET  NPOEKTbl  MEXKBEIOMCTBEHHBIX  3allpOCOB  HAa  NOJANWUCH  JIWILLY,
YIIOJTHOMOYEHHOMY IOANMCHIBaTh MEXBEJIOMCTBEHHBIE 3alPOChI, B TOM UYHUCIIE C UCIIOJIIb30BAaHUEM
3JEKTPOHHOMU MOAHUCH;

HaIpPaBJIET MEXKBEIOMCTBEHHbBIE 3aIIPOCHI;

MOJIy4aeT OTBETHI HA MEXBEJOMCTBEHHBIE 3aIIPOCHI;

aHAJM3UPYeT JTOKYMEHTHl (MH(POPMAIHNIO), TOJIYYEHHBIE B paMKaxX MEKBEIOMCTBEHHOTO
B3aMMOJICHCTBUS (OTBETHl Ha MEXBEIOMCTBEHHBIE 3alpOChl), HA COOTBETCTBHE HAIPABICHHOMY
MEXBEJOMCTBEHHOMY 3aIIpoCy;

nepesaeT MoaydeHHbIE JOKYMEHTHI (HHPOPMAIIHIO), CIICHUATNCTY MECTHON aJIMUHUCTPAINH
MO MO Ne7, OTBETCTBEHHOMY 3a IOATOTOBKY pEIICHHS 00 OCBOOOXKIECHHHM OIEKyHa WIN
MIOTICUUTEINS OT UCIIOJIHEHUS CBOMX 00S3aHHOCTEH.

MeXBeIOMCTBEHHBIN 3alIPOC IOJKEH COAEPKATh CIEAYIOIIME CBEACHUSA:

HAaUMEHOBaHME OpraHa (OpraHU3aIiH ), HAIPABISIOIETO MEKBEIOMCTBEHHBIN 3aI1pocC;

HAaUMEHOBaHME  opraHa  (opraHu3aluu), B  aJpec  KOTOPOro  HallpaBiseTcs
MEXBEJTOMCTBEHHBIN 3a11poc;

HAaUMEHOBAHME YCIYTH, JUIsl TPEJOCTaBICHUS KOTOPOM HEOOXOAMMO NpE/CTaBICHUE
JOKyMeHTa U (uiu) uHpOpMaInu, a TakkKe, €CIIU UMeeTcs, HoMep (MACHTU(PHUKATOP) TaKO ycIyru
B peecTpe rocyJapCTBEHHBIX YCIYT WK PEECTPE MyHUIIUIAIBHBIX YCIYT;

yKa3aHUE Ha TOJIOKEHUS HOPMATUBHOIO MPABOBOTO aKTa, KOTOPHIMH YCTaHOBJIEHO
MpeACTaBICHUE JOKyMeHTa W (W) uHGOpMAIMH, HEOOXOAUMBIX IJIsi MPEJOCTABJICHHS YCIYTH,
U yKa3aHHUe Ha PEKBU3UTHI JAHHOTO HOPMATUBHOTO MPABOBOTO aKTa;

CBEIICHMs, HEoOXOoauMble s TpPEeACTaBIeHUs JOKyMeHTa u (win) uHQOopMaIuH,
YCTaHOBJICHHbIE AJIMUHUCTPATUBHBIM PETIaMEHTOM,

KOHTaKTHas MHpOpMAIHs 17151 HalpaBJIeHHs OTBETa HA MEXBEJAOMCTBEHHBIN 3a1poc;

JlaTa HamNpaBJIEHUs] MEKBEIOMCTBEHHOIO 3ampoca M CPOK OXHUAAEMOT0  OTBETA
Ha MEXBEJIOMCTBEHHBIHN 3a1poc;

dbamunus, uMs, OTYECTBO U JIOJDKHOCTh JUIIA, TOJTOTOBHBIIETO M HAMPABUBIIETO
MEXXBEJOMCTBEHHBIN 3arpoc, ero MOANUCH, B TOM YHCIIE€ JIEKTPOHHAs MOJNUCH, a TaKKe HOMEep
ciyxe0Horo TenedoHa U (WIn) ajipec SIEKTPOHHON MOUTHI JAHHOTO JUIA [Tl CBSI3U.

MexBeJOMCTBEHHBIN 3apOC HAMPABISAETCS:

IOCPEACTBOM pErHOHAIBHON CUCTEMBI MEXXBEIOMCTBEHHOTO JJIEKTPOHHOTO
B3aumoeiictBus Cankr-IlerepOypra (nanee - PCMOB);

10 JIEKTPOHHOMU OYTE;

MHBIMU CITIOCO0aMHU, HE IPOTHUBOPEUALUMH 3aKOHOIaTEIbCTRY.

JaTtoil HampaBieHUsT MEXKBEJIOMCTBEHHOIO 3alpoca CUYUTAETCA JaTa pPEerucTpanuu
HCXOJSIIero 3ampoca cucreMod ympasienuss PCMOB, nubo ngata oTmpaBKu JOKyMEHTa
C MEXBEIOMCTBEHHBIM 3allpoCcOM [0 JJIGKTPOHHOM moute. B ciywae HampaBieHus
MEXXBEJOMCTBEHHOTO 3aIllpoca UHBIMH CIIOCO0aMHU, MPEAYCMOTPEHHBIMU 3aKOHOJATEILCTBOM, THEM
HaIlpaBJI€HUsT MEXBEJIOMCTBEHHOI'O 3alpoca CYHUTAeTCs Jara IOYTOBOrO OTIpaBJiCHUs, Jara,
YKa3aHHas B PaclMCKe YIIOJIHOMOUYEHHOTO JIMIA O MOJIYyYEeHUH MEXBEIOMCTBEHHOT'O 3apoca.
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3.4.3. [TpogoKUTENBHOCT,  AAMUHHUCTPATUBHOW  MPOLENYPHl  COCTABIIAET
oquH pabouuil nOeHb (IpU YCIOBUHM HCIOJB30BAHUS EIWHOW CHCTEMBl MEKBEIOMCTBEHHOTO
9JIEKTPOHHOTO  B3aUMOJEWCTBUS M MOAKIOYAEMBIX K  HEH  PErHOHAIBHBIX  CHUCTEM
MEXXBEJOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOICHCTBUA).

B cnywyae nampaBienuss MectHo ammuHuctpaureii MO MO No7 MexBeZOMCTBEHHBIX
3alpoOCOB B OpPTaHbl TOCYJapCTBEHHON BracTu (opranu3anuu) cyobexToB Poccuiickoit @enepannu
M HMHBIX  TOCYJapcTB,  MECTHbIE  aAMHHHUCTpAllMd  MYHHUIMIAIbHBIX  0Opa3oBaHUU
(B ToM umciie uMHbIX cyOBekTOB Poccuiickoii ®denepanuu) U MOIYYEHHUs] OTBETOB Ha HUX CPOK
MPEIOCTABIIEHUSI TOCYAApCTBEHHOW YCIYI'M MOXET OBbITh yBEIWYeH B COOTBETCTBUU C
NEHCTBYIONIUM 3aKOHO/1aTEIbCTBOM.

[Ipn OTCYTCTBMM HCIONB30BAHUSI €AUHOW CUCTEMBI MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMOJCHCTBUS M MOJAKIIOYAEMBIX K HEH pEeruoHaJbHBIX CHUCTEM MEXBEIOMCTBEHHOIO
3JIEKTPOHHOTO  B3aUMOJICUCTBHUSl IOATOTOBKA, HAIPABICHHE MEXBEJOMCTBEHHBIX 3alpOCOB
U IOJIyYEHUE OTBETOB HAa HUX OCYILECTBISETCS B COOTBETCTBUM cO crarhed 7.1 PenepaibHOro
3akoHa oT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu TMPEAOCTaBICHUS TOCYJapCTBEHHBIX
U MYHUIUOAIBHBIX YCIyr», a Takke [lopsaxoM MeXBeIOMCTBEHHOTO HH()OPMAIMOHHOTO
B3aUMOJCHCTBUS NpPU  MNPEJOCTABICHHUM TIOCYJApPCTBEHHBIX W  MYHHMIMOAIbHBIX  YCIYT
HCIIOJIHUTEJIBHBIMU OpraHaMu rocyapctBeHHoil Bnactu Cankr-IlerepOypra u opranamMu MeCTHOTO
camoynpapnenuss B Cankt-lIlerepOypre, a Takke ycIayr TOCYAapCTBEHHBIX YYPEXKICHUH,
[10/IBEIOMCTBEHHBIX MCIIOJIHUTEIbHBIM OpraHaMm rocyaapcrtBeHHoil Biactu Cankt-llerepOypra, u
JPYTUX OpraHU3alfil, B KOTOPBIX pa3MEIaeTCs TOCYIapCTBEHHOE 3aJaHue (3aKas3), YTBEPKACHHBIM
nocranoBienueM [IpaButenscrBa Cankt-IlerepOypra ot 23.12.2011 Ne 1753 (nanee — [opsiaok).

Cpok TOArOTOBKM M  HalpaBi€HUs OTBETa Ha  MEXKBEIOMCTBEHHBIH  3arpoc
B COOTBETCTBHH C llopsiakoM He MOXET MpEeBBIATh MATH PaOOYMX JHEH Mocie MOCTYIICHUS
MEXXBEJIOMCTBEHHOTO 3ampoca.

3.4.4. AIMUHUCTpaTHBHAas MpOIEAypa OCYIIECTBISETCS  CHEUAINCTOM  MECTHOM
aamuauctpart MO MO Ne7, 0oTBETCTBEHHBIM 3a MOJATOTOBKY, HalpaBJIeHUE MEXBEIOMCTBEHHBIX
3aIpOCOB U TMIOJyYEHUE OTBETOB HA HUX.

3.4.5. Kputepuem npuHSATHS pEIICHHs B paMKax aJMHHUCTPAaTUBHON MPOLEAYPHI SBIISIETCS
HEOO0XOAUMOCTh TOJIyY€HUS] JOKYMEHTOB M HWH(GOpMalM{, TOATBEPKAAOMUX PAaBOMOYHS
3asiBUTENsE OOpallaThCsl 3a IMOJIyYEHHEM TOCYJapCTBEHHOH YCIyTH, B TOM YHCJIE€ U B MECTHYIO
aamuHuctpauo MO MO Ne7.

3.4.6. PesympTaToM aJMHHHCTPATHBHOW TMPOLEAYpPHl SBISETCA IOJydY€HHE MECTHON
anMuHucTpanueid MO MO Ne7 nokyMeHTOB U MHPOPMALIMHU, KOTOPbIE HAXOAATCS B PACIIOPSKEHUN
WHBIX HCIOJIHUTENIBHBIX OPraHoB, (efepaibHbIX OpPraHOB HCIIOJHUTENBHOM BIACTH M OPraHOB
rOCYJapCTBEHHbIX BHEOIOJUKETHBIX (DOHIOB, OPraHOB HCIOJHUTEIBHOW BJIacTH CYOBEKTOB
Poccuiickoit  ®enepanum M OPraHOB  MECTHOI'O  CaMOYIPABICHMS, I10JBEIOMCTBEHHBIX
UM OpraHM3aluil M MHBIX OPraHU3alUid, U KOTOpBIE IMOATBEPKAAIOT MPABOMOUYMS 3aAsIBUTEINS
oOpalaThCs 3a MOJy4eHUEM TOCYJapCTBEHHOM YCIYTH, B TOM YKCJIE U B MECTHYIO aJIMUHUCTPAIUIO
MO MO Ne7.

3.4.7. CrnocoboMm ¢ukcani pe3yiabTara BBIOTHEHUS aIMHUHHCTPATUBHOW TIPOLIETYPHI
ABIISICTCA PErHCTpalys 3ampoca W OTBETa Ha 3ampoc B WHGOPMALMOHHONW CHUCTEME MECTHOM
agmuaucTpanun MO MO Ne7.

3.5. Ilpunstue mectHoit ammuHHcTparpeit MO MO Ne7 pemenus 00 OCBOOOXKICHHUH
OTIEKYyHa WJIM MOTIEYUTEINS OT UCIIOJIHEHUS CBOMX O00S3aHHOCTEH.

3.5.1. CobOwbitust (topunuyeckue (akThl), SBISIONIMECS OCHOBaHWEM [JIs Hadyala
aAMUHUCTPATUBHON MpPOLIEAYPHI: MOJYYEHHE CIEHHAIMCTOM MeCTHOM aaMuHHcTpannn MO MO
Neo7, OTBeTCTBEHHBIM 3a W3JaHHE TOCTAHOBIECHUs MecTHON aamuuHcTparmn MO MO Ne7 06
OCBOOOKIACHUM OMNEKyHa WM TIONEYUTeNs OT MWCIOJIHEHHs CBOUX OO0S3aHHOCTEH IakeTa
JOKYMEHTOB, IIPEAYCMOTPEHHOTO MMYHKTOM 2.6 AIMMHHUCTPAaTUBHOIO PETJIAMEHTA.

3.5.2. OTBETCTBEHHBIMH 32 BBINOJIHEHUE aAMUHUCTPATUBHON MPOLEAYPHI ABISIOTCS:
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crienaiaucT MecTtHOM anMmuHucTpau MO MO No7, OTBETCTBEHHBIM 3a W3JaHUE
MOCTAaHOBJeHUA MecTHOM agMmuHucTpamt MO MO Ne7 006 0cBOOOXKICHHMH ONEKyHa WIH
MIOTICUUTEIISI OT UCIIOJIHEHUSI CBOMX O0S3aHHOCTEH;

PYKOBOJUTENL CTPYKTYPHOTO MOJpa3ienaceHuss MecTHOM anMuuuctpaunu MO MO Ne7; k
JOJKHOCTHBIM  OOSI3aHHOCTSIM KOTOPOTO OTHECEHO BBIMOJHEHHE OTAEIbHBIX TOCYAapCTBEHHBIX
MMOJTHOMOYHH,

rinaBa MecTHOM agMuHucTpanuu MO MO Ne7.

3.5.3. Comeprkanue v MPOJAOJDKUTEIHHOCTD BBITIOIHEHUS aIMUHUCTPATUBHON TPOLIEYPHI.

Cnermmamuct MectHor aamuHUcTparmd MO MO No7, K JOMKHOCTHBIM O0OSI3aHHOCTSIM
KOTOPOr0 OTHECEHO BBIMOJHEHUE OTACIbHBIX FOCYJApPCTBEHHBIX MOJHOMOYHM, OTBETCTBEHHBIN 3a
MOATOTOBKY MPOEKTA OCTAHOBJICHU 00 OCBOOOXK/IEHUU OINEKYHA WM MOMEYUTENS OT UCTIOTHEHUS
CBOUX O0SI3aHHOCTEH:

IIPOBOJIUT OLIEHKY MOJYYEHHBIX JOKYMEHTOB;

TOTOBUT TMIPOEKT TIIOCTAHOBIECHUS 00 OCBOOOXKICHHHM OIEKYHAa WM TIONCYUTENS OT
WCIIOJIHEHUS CBOUX 00s3aHHOCTeH coriacHo [Ipunoxkenuto 3 Kk AIMUHUCTPATUBHOMY PETJaMeHTY,

nepeaeT MPOEKT TMOCTAHOBIEHUs TriaBe MecTHOM amMuuuctpaun MO MO Ne7 nmnsa
MOAUCAHUSI.

I'maBa mectHOl aamMuuuctpauun MO MO Ne7:

M3Yy4aeT NPOEKT MOCTAHOBJICHUS;

B CJIy4ae 0JI00pEHUs — IMOANKMCHIBACT IIOCTAaHOBIICHUE;

B CJIy4yae Hecorjacus — u3JlaraeT 3aMeyaHusi W BO3BpPALLAET YKA3aHHBIA IPOEKT
MOCTAHOBJICHUSI Ha JOPaOOTKY M HCHPABJICHHE CICHHAINCTY MecTHOM aamuHucTparuun MO MO
Ne7.

[Tocne moamucaHusi IMOCTAHOBJIEHMSI IIaBOM MecTHOM amMuHuctpauun MO MO Ne7
cneuuanucT MectHod aamuHuctpauu MO MO Ne7, OTBeTCTBEHHBIH 3a HOATOTOBKY
MTOCTAaHOBJICHUSI:

HANpaBIIseT COOTBETCTBYIOIEE IIOCTAHOBJIEHHE B aapec 3asButens (MO0 BpydaeT
3asBUTEIIIO);

dbukcupyeT OTIpaBKy B ajipec 3asBUTeNsd (MO0 MONTy4YeHHUE 3assBUTENIEM) MOCTAHOBICHUS B
COOTBETCTBYIOIIIEM KypHAJIE;

[Ipo10mKUTENPHOCT,  AIMMHUCTPATUBHOM  MPOLEAYpPHl  ONpENENsieTcss B  MOPSIKE,
YCTAaHOBJICHHOM TIYHKTOM 2.4 AJIMUHUCTPAaTUBHOTO pEIrJIaMEeHTa, W HE JOJDKHA TPEBBIIIATH
TPUALIATH JHEH CO THS PErHCTpAIlU OOpaIeHHS 3asIBUTEIS.

3.5.4. Kputepunm TmpuHATHS pemieHuss MecTHOW anMuHHcTpammedn MO MO  Ne7
ONpENENAOTCS HAIUMYMEeM WIM OTCYTCTBUEM NIPaBOBBIX OCHOBAHMM MJig TIPEIOCTaBICHUS
roCyJapCTBEHHOW YCIYyTd B COOTBETCTBUU C TPEOOBAHUSIMH, YCTAHOBJICHHBIMH HOPMATHBHBIMU
MPaBOBBIMU aKTaMH, YKa3aHHBIMU B IYHKTE 2.5. AAMUHUCTPATUBHOTO PETJIaMEHTA.

3.5.5. Pe3ynbraT aAIMHHUCTPATHBHON TIPOIEAYPHI M MIOPSIOK NIEpeIavun pe3yIbTaTa;

M3/1aHHE COOTBETCTBYIOILLETO MOCTAHOBJICHUS;

HampaBJiieHUE (BpyueHUe) MOCTAaHOBJICHUS 3asBUTEINIO.

3.5.6. Crioco6 ¢ukcaruu pe3ynbTara BBIMOTHEHHS aIMUHUCTPATUBHON MPOLIETYPHI:

MOJIMCAaHHOE TI1aBoii MmecTHOM anMuHUCTpaun MO MO Ne7 mocTtaHOBIICHUE;

perucTpanus MOCTaHOBJIECHUS B KypHaJIE pETUCTPAllMU TOCTAHOBIICHUH;

OTMETKa O HaNpaBJICHHH B aApec 3asBUTENS (JIMYHOM TIOJYUYCHHH 3asBUTEIIEM)
MMOCTaHOBJICHHUS.

V. ®opMbl KOHTpOJIS

4.1. Texyuuii KOHTPOJb 3a COONIOICHUEM TOCIIEAOBATEIHPHOCTH JICUCTBUM, ONpeIeICHHBIX
aAMUHUCTPATUBHBIMU  MpOIEAypaMu IO  MPEJOCTaBICHUIO  TOCYIApCTBEHHOW  YCIYyTH,
OCYIIECTBIISIETCS TJ1aBoi MecTHOM anMuHucTpauud MO MO Neo7.
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4.2. TnmaBa wmectHoM ammuHuctpaiuu MO MO Ne7 ocymiecTBisieT KOHTPOJIb 3a:

- HaJUIeXalllUM  HUCIOJHEHUWEM AJIMUHUCTPATUBHOIO  pEIVIAMEHTa COTPYJHUKaMU
CTPYKTYPHOTO NOAPa3IEICHMS;

- o0ecrieueHHEM COXpPAaHHOCTH MPHHATHIX OT 3asBUTES JTOKYMEHTOB W COOIIOACHUEM
COTPYIHUKAaMHU CTPYKTYpPHOIO IOJpa3/eieHuss OcoOeHHocTe 1o cOopy Hu  o0OpaboTke
[IEPCOHAJIbHBIX JTAHHBIX 3asBUTEIIS.

4.3. I'maBa mectHO# aamuHucTparma MO MO Ne7 u crnenuaimucThl, HEMOCPEICTBEHHO
IIPEIOCTABIIAIOIINE TOCYJAAPCTBEHHYIO YCIYry, HECYT IE€pPCOHAIbHYIO OTBETCTBEHHOCTH 32
COOJIFOJICHHE CPOKOB M IIOpsiiKa IpHeMa JOKYMEHTOB, CBOEBPEMEHHOCTH O(OpMIIEHUS U
OTIIPaBJICHUS. MEKBEJOMCTBEHHBIX  3allpOCOB, COOTBETCTBUE PE3YJIBTATOB  PacCMOTPEHUS
JOKYMEHTOB TpeOOBaHMSIM 3aKOHOAATENIbCTBA, NPHUHIATHE MEp IO MPOBEPKE IPEICTABICHHBIX
JTOKYMEHTOB, COOJIOJIGHHE CpPOKOB M TMOpSAAKA TMPENOCTABICHUS TOCYJapCTBEHHOH YCIyTH,
MOJIrOTOBKY OTKa3a B IIPEJOCTaBIEHUH I'OCYJapCTBEHHOHN YCIIyTH, COOMI0IEHHE CPOKOB U MOPSIKA
BbIaYd  JOKyMeHTOB. llepcoHanbHass  OTBETCTBEHHOCTb  PYKOBOJUTENS  CTPYKTYPHOIO
IIOIPA3JEIICHNs U CIEUUAINCTOB 3aKPEIUIAETCS B JODKHOCTHBIX MHCTPYKLMSX B COOTBETCTBUU C
TpeOOBaHUSMH 3aKOHOIATEIILCTBA.

B yacTtHOCTH, cllenuanucThl HECYT OTBETCTBEHHOCTD 3a:

- TpeOoBaHME Yy 3asBHUTENECH JOKYMEHTOB WJIM IUIAThl, HE MPEIyCMOTPEHHBIX
AJIMUHUCTPAaTUBHBIM PErJIAMEHTOM;

- OTKa3 B IpUEME JIOKYMEHTOB 10 OCHOBaHUSIM, HE IPETYCMOTPEHHBIM AJIMUHUCTPATUBHBIM
pErIamMeHToM,;

- HapyluleHHE€ CpOKOB PETUCTpallUd  3alpocoB  3asBUTENS O  IPEIOCTABICHUU
roCylapCTBEHHOU yCIIyTH;

- HapylIEHHE CpoKa MPEeA0CTaBICHUS FOCY1ApCTBEHHOM YCIyTH;

- HampaBJIeHuEe HEOOOCHOBAHHBIX MEXBEJJOMCTBEHHBIX 3aIIPOCOB;

- HapylleHHWE CpPOKOB IIOJATOTOBKM  MEXKBEJIOMCTBEHHBIX 3allpOCOB U  OTBETOB
Ha MEKBEIOMCTBEHHBIE 3aIIPOCHI;

- HeOOOCHOBAHHOE HENPeA0CTaBIeHNE HH(OPMALIK HAa MEKBEIOMCTBEHHBIE 3aIPOCHI.

4.4. Oneparop Iloprama (cmemmamuctet CII6 TI'VII  «Cankr-IlerepOyprekuit
MH(OPMALIMOHHO-aHAIUTUYECKUI LEHTP») OCYLIECTBIAIOT KOHTPOJb 3a CBOEBPEMEHHOCTHIO
JIOCTaBKM DJIEKTPOHHBIX 3asBJICHUH Ha aBTOMaTHU3MPOBAaHHOE pabodyee MecTO CIeHraaucTa
CTPYKTYpPHOTO NoApaziefaeHuss MecTHoi anMuuuctpauuu MO MO Ne7.

[TepconanbhHas otBercTBeHHOCTHh crenuanuctoB CII6 I'VII  «Cankr-IletepOyprekuit
MH(OPMALIMOHHO-aHAIUTUYECKUI  LIEHTP»  3aKpeIvIsieTcss B JIOJDKHOCTHBIX — MHCTPYKLHUSAX
B COOTBETCTBHUHM C TPEOOBAHUSIMH 3aKOHOIATEIbCTBA.

Cneumamuctel  CIIO TI'VII  «Canxkr-lIletepOyprekuii  mHGOpMamOHHO-aHATUTUYECKHUH
LIEHTP» HECYT OTBETCTBEHHOCTb 3a:

- TEXHOJIOTHYECKoe oOecnieueHue padotsl [loprana;

- NIPOBEJICHNE €XXEIHEBHOI'O MOHMTOPHMHIA HE3AKPBITBIX CTPYKTYPHBIMHU NOJpa3AcICHUSIMU
opraHa MECTHOTO CaMOYIpaBJeHUs oOpamieHuii 3asButTeneil Ha [loprane u HampaBieHue
COOOIIEHNH O HE3aKPBITBIX OOpallleHUsIX 3asBUTENEeH PYKOBOAMUTENSAM OpraHa MECTHOTO
camMOynpaBieHUs M0 OPUIHATIBHBIM apecaM IEKTPOHHON MOYTHI.

4.5. B paMkax NpenocTaBiI€HUS TOCYIapCTBEHHOW YCIYTHM OCYLIECTBIISIFOTCS IUIAHOBBIE
Y BHEIUTAHOBBIE MPOBEPKH MOJHOTHI M KAUE€CTBA MTPEIOCTABIICHUS TOCYIapPCTBEHHON yCIyTH.

I'maBa mectHoi agmuarcTpanuu MO MO Ne7 exekBapTallbHO OCYIIECTBISET BBIOOPOUYHbBIE
MIPOBEPKHU JIeJ1 3asBUTENEH Ha MpeAMET MPAaBWJIBHOCTH MPHUHATHS CHEIHATUCTAMH CTPYKTYPHOIO
MOJIpa3/IeIeHus] PELICHUH; a TakKe BHEIUIAHOBBIE INPOBEPKUM B clydyae IMOCTYIUIEHHUS Kajlo0
(mpeTeH3uit) rpaskJjaH B paMKax J0CyJeOHOro 00xKaloBaHUSI.

Oneparop [loprana ocymecTBiser:

- ©XKCIIHEBHBIC ITPOBEPKH IIPOXOXKACHUS HICKTPOHHBIX 3asBJIeHUN depe3 [lopran, BeIrpysKy
JaHHBIX B MECTHYIO aqMuHucTpannio MO MO Ne7.
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4.6. [IlonoxeHus, xapakTepusyromue TpeOOBaHUs K TOPSAAKY U (GopMaM KOHTPOJIS
3a MPEJOCTABICHHUEM TOCYIapCTBEHHOM YCIyrH, B TOM YHCIE€ CO CTOPOHBI TpaKIaH, HX
00BbeTMHEHN U OpTaHU3AIIHN:
KOHTPOJIb 32 MPEOCTABICHIEM IOCYAAPCTBEHHOHN YCIYTH TpaKIaHAMU, HX 00 TUHCHHSIMH
U OpraHu3alsMHi, BKJIIOYEHHBIMH B COCTaB KOJUIETHAIBHBIX W COBEIIATEIbHBIX OPraHOB HE
MPEAYCMOTpPEH.

V. locyneOHblii (BHecy1e0HBbIH) MOPSA0K 005Ka/I0BaAHUS PellIeHUil U AeilcTBUi
(0e3neiicTBus) MecTHON agMuHucTpanuu MO MO Ne7 npu npegocraBjieHnn
rocy1apCTBEeHHOM yCJIyI'd, a TaAK:Ke JOJKHOCTHBIX JTHUIl U MyYHHIMIAJBHBIX CJIYKAIMX
MecTHOM agMuHucTpanun MO MO Ne7

5.1. 3asgBuTenw HMMEIOT MpaBO Ha jAocyacOHoe (BHecyaeOHOE) oOkajJoBaHUE PEIICHUM
U JeicTBuil (0e31eiCTBUS), MPUHATHIX (OCYIIECTBISIEMBIX) MECTHOW amMuHuctpamuedn MO MO
Ne7, B xone mpenocTaBiieHUs] TOCYAApCTBEHHOM yciyru. JlocyneOHbli (BHeCyaeOHBIN) MOPSIOK
00>KaJOBaHUs HE HCKJIIOYAeT BO3MO>KHOCTh 00aJloBaHUS pelieHuit
u JedctBuil  (0e3meiicTBUA), TPHUHATHIX (OCYHIECTBISEMBIX) B  XOJE€ MPEIOCTaBICHUS
rOCYJapCTBEHHON yciyrn, B cyneOHoM mnopsake. JlocyneOHbiii (BHeCyAeOHBINH) TOPSIOK
00>KaJI0BaHUs HE ABJISIETCS /IS 3asIBUTENS 00s13aTEIbHbIM.

5.2. [Ipenmerom mocyaeOHOTO (BHECYACOHOTO) 00KaTIOBAHUS SIBIISTFOTCS:

5.2.1. HapymeHue cpoka perucTpaluu 3ampoca 3asBUTENS O IPEIOCTABICHUU
roCyAapCTBEHHOM YCIyTH;

5.2.2. Hapyuenue cpoka npeaocTaBiIeHus TOCYJapCTBEHHOM YCIIYTH;

5.2.3. TpeGoBanue y 3asBUTENs JOKYMEHTOB, HE NPEAYCMOTPEHHBIX HOPMATHBHBIMH
nmpaBoBbIMU akTamu Poccuiickoil Penepanyy, HOPMAaTUBHBIMH IIPaBOBBIMM akTamMu CaHKT-
[lerepOypra, MyHUIIUIATBHBIMU TPABOBBIMH aKTaMHU JUISI TPEJOCTABJICHUS TOCYIapCTBEHHOU
ycIayru,

52.4. Otka3 B IpHEME JOKYMEHTOB, TMPEIOCTaBICHHE KOTOPbIX MPETyCMOTPEHO
HOPMAaTUBHBIMM NTPAaBOBBIMU akTaMu Poccuiickoit denepanuu, HOpMaTUBHBIMU ITPABOBBIMU aKTaMU
Cankr-lIlerepOypra, = MyHUIMNAJIbHBIMM  TPAaBOBBIMM  aKTaMM  JJIs  [PEIOCTaBIICHUS
roCylapCTBEHHOM YCIYTH Y 3asBUTEIIS;

5.2.5. OTka3 B MNpeAoCTaBICHHM TOCYAAPCTBEHHOM YCIYrM, €ClIM OCHOBaHHUS OTKa3a
HE MpeIycMOTpeHbl (eepanbHbIMU 3aKOHAMHU M MPHHATHIMA B COOTBETCTBUHM C HUMH WHBIMHU
HOPMAaTUBHBIMU IIPaBOBBIMM akTaMu Poccuniickoit denepanny, HOpMaTUBHBIMU [TPABOBBIMU aKTAMU
Cankr-IlerepOypra;

5.2.6. 3atpeboBaHue C 3asBUTENS IPU NPEIOCTABICHUHN TOCYIapCTBEHHOW YCIYTH ILJIaThl,
HE IIPEeJyCMOTPEHHOM HOPMAaTMBHBIMM IIpaBOBbIMM  akTaMu Poccuiickon ~ ®Penepauuu,
HOpMaTUBHBIMU NTpaBoBbIMU akTaMu CankTt-IlerepOypra;

5.2.7. Otka3z mectHOM agmuHHucTpauud MO MO Ne7, MyHHIMIIAIBHOTO CIIY)KaIlero
MecTtHOM aamuHucTparuu MO MO Ne7 B ucmpaBieHHH IOMYIICHHBIX OMEYAaTOK W OIMMOOK B
BBIIAHHBIX B pe3yjibTaTe MpPEJOCTaBICHUS TOCYJAapCTBEHHOM YCIyrd JOKyMEHTaxX, JuOo
HapylIeHHE YCTAaHOBJIEHHOI'O CPOKA TAKUX MCIPABICHUI.

5.3. O6ume TpeGoBaHUS K MOPSJIKY [TOIaYH U PACCMOTPEHUS JKaI00BbI.

53.1. JKamoba momaercs B THUChMeHHOW (opme Ha OyMaXHOM HOCHTEIE,
B JJekTpoHHOW ¢opme B MecTtHyro aamuHucTpammio MO MO Ne7.  KanoGwi
Ha pEIIeHUs, MpUHATBIE INIaBoM MecTHOM anMuHuctpaumn MO MO  Ne7, mnoparores
B IIpaBurensctBo Cankr-IleTepOypra.

5.3.2. Kayoba MoxeT OBbITh HallpaBJieHa 110 1oYTe, Yepe3 MHOropyHKIIMOHAIBHBIN LEHTP, C
HCIOJIb30BaHNEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «MHTepHeT», 0pUIMaIbHOrO
caiiTa MYHHUIMIAIBHOTO O00pa3oBaHMA MYHUIMNAJIBHBIA OKpyr Ne7, eaWHOro moprana
rOCYJapCTBEHHbIX M MYHHMIMIAIBHBIX YCIYT JIMOO PErMOHAIBHOIO MOpTala roCyJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT, @ TAK)KE MOXKET OBITh MPUHATA IPH JTUYHOM IIPUEME 3asiBUTEIIS.
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5.3.3. 3asgBuTen, wWMeeT TMpaBO Ha TMojydyeHHe UWHOpMAMM W  JIOKYMEHTOB,
HEOOXOIMMBIX TSI 0OOCHOBAHUS U PACCMOTPEHUS Kano0b! (peTeH3un). MecTHast aIMUHUACTPALIHS
MO MO Neo7, ee MOJDKHOCTHBIE JIMIIAa U MYHHIIMIAIBHBIC CIIy)Kallue OOsi3aHbI IMPEAOCTaBUTh
3asBUTEII0 BO3MOKHOCTh O3HAKOMJICHUSI C JOKYMEHTAMH W MaTepuajaMu, HENOCPEACTBEHHO
3aTparuBalOIIMMH €r0 IMpaBa MW CBOOOJNBI, €CIM HE HMMEETCS YCTaHOBJEHHBIX (enepanbHbIM
3aKOHOAATEIBCTBOM OTPAaHUYCHHN Ha WH(HOPMAIMIO, COICPKAIIYIOCS B JTHX JOKYMEHTAaX,
Marepuaiax. [Ipu 3TOM HOKYMEHTHI, paHee MOJAaHHbIC 3asIBUTEIIIMU B MECTHYIO aJMUHUCTPALUIO
MO MO Ne7, BBIZAIOTCS 110 UX MPOCHOE B BUE BHIMHUCOK MITH KOIHIA.

5.3.4. Xanoba gomxHa CoEpKaTh:

HauMeHoBaHHe MecTHOM aamuuHuctpauuu MO MO Ne7, NOmKHOCTHOTO JIMIA MECTHOM
agmuaucTparua MO MO No7 nu60 MyHUITMITAILHOTO CIYXKaIEro MECTHOW aaMuHHCTpanuun MO
MO Ne7, perienus u neiictBus (0e3/1eiicTBUE) KOTOPBIX 00KAITYIOTCS;

dbaMuno, UM, OTYECTBO (TIOCNIeHEEe — NPH HAIMYHUH), CBEACHHS O MECTE >KUTCIbCTBA
3asiBUTENS, a TAKXKE HOMEp (HOMepa) KOHTAKTHOTO TenedoHa, ajapec (aapeca) 3JIEKTPOHHOW MOYTHI
(Ipu HAJTMYMK) ¥ TIOYTOBBIN aPeEC, IO KOTOPHIM JOKEH OBITh HAIIPaBJICH OTBET 3asBUTEIIIO;

cBefeHus 00 oOXalyeMbIX peleHusX U JedcTBusX  (0e3lelCTBUMU)  MECTHOM
agmuauctparua MO MO Ne7, nomkHocTHOrO juna mMectHor anMunuctpauu MO MO Ne7 nu6o
MYHULHUIAIBHOTO CiyX)aniero Mectnor aamMuauctpanua MO MO Ne7;

JIOBOJIbI, HA  OCHOBAaHUM KOTOPBIX  3asiBUTE]Ib HE COIJIaCeH C  pelICHUuEM
u neidctBueMm (OesnmelicTtBueM) MecTHOW aaMmuHUcTpanmuud MO MO Ne7, mOJDKHOCTHOTO JIMIla
MecTHOW aamuHucTparui MO MO  Ne7, n1u00 MyHMIMIAJIBHOTO CIYXAIlero MEeCTHOM
anmunuctpaimt MO MO  Ne7. 3asButeneM MOTYT ObITh MpPEACTaBICHBI JOKYMEHTHI (MpU
HaJU4YMH), TOATBEPKIAIOIINE IOBOABI 3asIBUTEIIS, JIMOO MX KOTIHH.

5.3.5. XKanoba, moctynuBmas B MecTHyH anMuHuctpanuro MO MO Ne7, moanexut
PAaCCMOTPEHHIO B CIACAYIOIINE CPOKU:

B TEUCHUE MATHAIIATH PaO0OYMX JTHEH CO IHS PErUCTPAIMH JKaJl0ObI;

B T€UEHUE MATH pab0o4nX THEH CO JHS PETUCTPaIlU Kajlo0bl B cliydyae 00KaloBaHUs OTKa3a
MecTtHOM agmuHucTpanuu MO MO Ne7, noiKHOCTHOTO JuIia MeCTHOM agmuHuctpanuu MO MO
Ne7 wmnm MyHMIMIOAnbHOrO ciyXamiero MecTHo aamuHucTparun MO MO Ne7 B mpueme
JOKYMEHTOB y 3asBUTENsI JINOO B UCHPABIECHUM JOMYIIEHHBIX OMEYaTOK M OIIMOOK WA B CIydae
00>kajoBaHUs HAPYIIIEHUS YCTAaHOBJICHHOTO CPOKA TAKUX MCIPABIICHUIA;

B UHBIE CPOKHM B CIy4asiX, ycTaHOBJIEHHbIX [IpaBurensctBoM Poccniickon denepannu.

5.3.6. Tlo pesynpTaTamM paccMOTpEeHHS Xajdo0bl MecTHas aamuHHCTparmus MO MO Ne7
MIPUHUMAET OJIHO U3 CIAEAYIOIINX PEIICHHI:

YIOBJETBOPSIET kKanoly, B TOM yucie B (hopMe OTMEHBI IPUHATOTO PEIICHHUs, UCTIPABICHHUS
JOMYIIEHHBIX MecTHOM anaMuHHCTpanrert MO MO Ne7 omedarok W OmMOOK B BBIIAHHBIX B
pe3yibTaTe MPEAOCTaBICHUsS] TOCYJAPCTBEHHOW YCIYTrM JOKYMEHTax, BO3BpaTa 3asBHUTEIIO
JICHEKHBIX CPEJICTB, B3UMAHUE KOTOPHIX HE MPEIYCMOTPEHO HOPMATHBHBIMU TPABOBBIMU aKTaMH
Poccuiickoit ®enepanuy, HOpMaTUBHBIMU IpaBoBbIMU akTamu Cankr-llerepOypra, a Takxke B
UHBIX (opMax;

OTKa3bIBACT B YIOBIETBOPEHUH JKATOOBI.

5.3.7. He mo3mHee mHS, CISAYIONIEr0o 3a JHEM TPUHATHS pPEHNICHUS, 3asBUTEIIO
B THUCHhMEHHOW (opMe U TO IKENAHUIO 3asABUTENS B OJJIEKTPOHHOW (hopMe HampaBIseTCs
MOTHUBHUPOBAHHBIN OTBET O PE3YJIbTATaX PACCMOTPEHHUS >KaJ0OHbI.

5.3.8. Ilpu paccmoTpeHuM oOpalleHus TOCyAapCTBEHHBIM OpPraHOM, OPTaHOM MECTHOTO
CaMOYTIPaBIIEHUS WU JOIKHOCTHBIM JIUIIOM TPaKIaHUH UMEET MPaBO:

3HAKOMHTHCS C TOKYMEHTAaMHU U MaTepuaiaMu, KacaloIIUMUCI PACCMOTPEHHUS KaloObl, €CIu
9TO HE 3aTparuBaeT IIpaBa, CBOOOJBI M 3aKOHHBIC WHTEPECHl JIPYyrUX JHUIl WU ECIH
B YKa3aHHbIX JOKyMEHTaXx M MaTepHallax HE COJEp)KaTcs CBEIEHHUSA, COCTaBISIOIINE
TrOCyJAapCTBEHHYIO WJIM HHYIO OXpaHsIeMyio (enepaTbHbIM 3aKOHOM TalHY;

MOJly4aTh THCHMEHHBI OTBET 10 CYIIECTBY TIOCTaBICHHBIX B JKAIO0E€ BOIMPOCOB,
YBEIIOMJICHHE O TIepeajpecaliid MUCbMEHHOTO OOpallleHHus B TOCYJIAapCTBEHHBINM OpraH, OpraH
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MECTHOT'O CAMOYIIPABICHUS WM AODKHOCTHOMY JIMIYy, B KOMIIETEHIIMIO KOTOPBIX BXOAMT
pelIeHre TOCTaBICHHBIX B O0PAIIEHNH BOIIPOCOB;

oOpaimatecsi ¢ kanoOOi Ha MPUHATOE MO OOpPALIECHUIO pEIIeHHWE WM Ha JelcTBUE
(Oe3melicTBME) B CBSI3M C PACCMOTPEHHEM OOpaIIeHHs B aJIMUHUCTPATUBHOM U (WIH) CyacOHOM
MOPsAJIKE B COOTBETCTBUU C 3aKOHOaTeNIbcTBOM Poccuiickoit denepanuu;

NPEICTaBISITh  JIONOJHUTEIbHBIE JIOKYMEHTHI W MaTepuaiasl Jubo  oOpamarbes
¢ Ipock00ii 00 UX UCTpeOOBAaHUH, B TOM YHCIIE B AJIEKTPOHHOU (hopMme;

o0palaTtecs ¢ 3asBICHUEM O TPEKPAIICHIUH PACCMOTPEHHS JKaT00bI.

5.3.9. B ciywae ycTaHOBIEHHS B XOJ€ WM IO pe3yJibTaTaM PAaCCMOTPEHUs >KaloO0bl
MPU3HAKOB COCTaBa AJIMHHHCTPATUBHOTO IPABOHAPYIICHUS WM MPECTYIUICHUS, JOKHOCTHOE
JUI0, HAJEJIEHHOE MOJHOMOYUSMU IO PACCMOTPEHMIO Xajol, He3aMeUIMTEIbHO HaIpaBisieT
MMEIOIIUECS MaTepPHAIIbl B OPTaHbl IPOKYPaTYPHI.

5.3.10. HUcnonnutenpHble OpraHbl rocynapctBeHHod Biactu  Cankrt-IlerepOypra
U JIOJDKHOCTHBIE JIMIA, KOTOPBHIM MOXET OBITh ajpecoBaHa xanoba (IpeTeH3us) 3asBUTEIs
B JI0Cy/1IeOHOM (BHECY1eOHOM) TIOPSIIIKE:

B ciyuae, ecnu npenmerom xanoObl (IPETEH3MM) 3asiBUTENSI SIBIISIFOTCS ACUCTBUSI COTPYAHUKA
nozipasienieHust MHOTOQYHKIMOHAIBHOTO IIEHTpa, Jkajoba (MpeTeH3Hs) HampaBisieTcss B aJipec
Anmvunuctpauuu I'yoepaatopa Cankr-IletepOypra:

191060, CmomsHbIA, AqmuaucTpanus ['yoepraropa Cankr-IlerepOypra;

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.

B cnyyae, ecimu mpenmerom >kanoObl (TIPETEH3UM) 3asiBUTENSI SIBSIIOTCS ISMCTBUSL oriepaTropa
[Toprana, >xanoba (mperen3usi) HarpasisieTcs B aapec Komurera no nadopmMarusamu u CBs3u:

191060, CmonbHbIH, KomureT 110 HHDOpMaTH3aIK U CBA3Y;

E-mail: kis@gov.spb.ru;

Tenedon:576-71-23.

B caywae, ecnum mnpeamerom KanoObl (TPETEH3WH) 3asSBUTENS SIBISIIOTCA JICUCTBUS
MYHHIIMIATBHBIX CIOYXKalMX MecTHOW aaMuuuctpauuu MO MO Ne7, mnpemocTaBisromiei
roCyJapCTBEHHYIO YCIyTy, *Kajgo0a (mpeTeH3usi) MOXKeT ObITh HampapiieHa B ajapec Komurera mo
counanbHo monutuke Cankr-IlerepOypra:

190000, CaukT-IletepOypr, nep. AHTOHEHKO, 1. 0,

Ten. (812) 576-24-61, daxc (812) 576-24-60,

aJipec IEKTPOHHOM mouThl: KSp@gov.spb.ru.

Bure-ryoepnarop Cankt-IlerepOypra, KypUpyroIuii COOTBETCTBYIOIIYIO OTPACIIb:

191060, CmonbnbIit, CankT-I1leTepOypr,

ten. (812) 576-44-80, dakc (812) 576-7955.

VI. IIpuinoxenns

[Tpunoxxenue 1: 610K-cxema mpeI0CTaBIeH s TOCYIapCTBEHHON YCITyTH;

[Tpunoxenue 2: 3asBJIeHNE OMEKYHA UM MOMEYUTENS O €r0 OCBOOOXKIEHUH OT UCTIOJHEHUS
CBOUX O0SI3aHHOCTEMN;

[Tpunoxenue 3: MPOEKT IMOCTAHOBIEHUS 00 OCBOOOXKIEHWU 3asBUTENS OT HCIOIHEHUS
0053aHHOCTEH OMeKyHa UITH MOMEeYUTES.

[Ipunoxenune 1
K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

bJiok-cxema mociaeg0BaTeIbHOCTH AIMUHUCTPATUBHBIX ACHCTBUI
MPH MPEeIOCTABJIEHNH TOCYIAPCTBEHHON YCJIYTH


consultantplus://offline/ref=A7177EB91C49EA998A1907EF089A62476E773D75A8E0990361EB6F3D57ED884E63FD847A10A3B1E8Q8N4P
mailto:ukog@gov.spb.ru
mailto:kis@gov.spb.ru;
mailto:ksp@gov.spb.ru
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/ OGpareHne 3asBUTEI 3a IPEIOCTABICHUEM TOCYIAPCTBCHHON yCITyTH
\

Ipuem 3asBaeHus U makeTa J0KyMeHTOB B MDI] Odopmienne 3anpoca yepes MOpTal rocyAapCTBEHHBIX YCIyT
(20 mMuH.) WWW.gu.spb.ru
Iepenaua TOKyMEHTOB B MECTHYIO aIMHHHCTDAIIHIO Ilepenaua nokymenros nocpeacrsom MAVC MOI]
MO MO Ne7 (B on. dopme — 1 neb, B GymaxHeIx (maketHasi BBIrPY3Ka 1 pa3 B CYTKH)
HOCHTENSAX — 3 JHS)

A 4

AnmunucrpatuBHas mporeaypa Ne 1
ITpuem 3asBIeHUS U aKeTa JOKYMEHTOB B MecTHOH agmuHucTpanun MO MO Ne7

(20 muH.)
onpenenser YCTaHaBJIMBAET KCEPOKOIUPYET
IDeIMET KOHCYJIbTHDPYET IpOBEPSIET HATMYME
pen o] MuHOCTE 3asBHUTENN SAABHTEIS O OKVMOHTOB 1 1ACT HX JIOKYMEHTHI (B ClTydae
L
obpanenus M €TI0 TIOJTHOMOYHUS [P AOKy: A HEOOXOUMOCTH),
HOpsIKe OIIEHKY Ha TIPEAMET
3aBepAeT KOIHH
oopmnenust COOTBETCTBHSI MIEPEUHIO
JIOKyMEHTOB
3asBJICHAS U JIOKYMEHTOB, YKa3aHHbIX
IIpOBEPsET > B IIyHKTE 2.6.
»
TepenacT KOMIUIEKT JOKYMEHTOB 3asBUTENs HpaBUILHOCTE €ro AIIMUHHCTPATHBHOTO e
TS TIPHHSTAS PEILEHUS CTIENUAINCTY MECTHON periaMenTa
agmunmrcTpanud MO MO Ne7, BBLIACT 3aABUTEIIO
OTBETCTBEHHOMY 32 MOJATOTOBKY PACITHCKY O mpHeMe v
«—
HOCTaHOBJICHHA JIOKYMEHTOB € (uxcupyeT GakT nprueMa 10KyMEHTOB, YKa3aHHbIX
YKa3aHHEM UX MEpEdHs B MyHKTE 2.6. AJIMMHACTPATHBHOTO PETJIAMEHTA, B
U JIaThI TIPHEMA JKypHAJIE PETHCTPAIIN

A

A 4
AIMHHHCTpaTHUBHAS nporeaypa Ne 2
W3JaHKe TIOCTAHOBJICHHS (II0JrOTOBKA OTBETA)
MecTHO# aaMunucTpau MO MO Ne7
(30 zHeit co S perncTpari 0OpaIIeHNs 3asiBUTEIS)
A 4

Brliaua nocTaHOBICHHS

Brigaua Hampasnenue Hanpasnenne Bbltaua MOCTaHOBJICHUS B MECTHOM
[IOCTaHOBJICHUS B [OCTAHOBJICHHS [0 [OCTAHOBJICHHS agvuaucTpanun MO MO Ne7
M®I] nouTe B 211 popme (1 nenn)

(3 mms) (1 nenn) (1 nenn)

[Tpunoxenue 2
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

I'naBe mectHOM anmMuHucTparuu MO MO No7


http://www.gu/
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oT

(®.1.0. 3asBuTens)

3aperuCTPUPOBAHHOIO (-0if) IO MECTY KUTENILCTBA
(TpeObIBaHUA) (HyXkHOE MOAYEPKHYTH) TIO AAPECY:

IIPOXKUBAKOIICTO IO aApPECY:

Tenedon:
JIOKYMEHT, yOCTOBEPAIOIIUMI JINYHOCTD:

3asBiieHUE

[Ipomry ocBOOOAMTE MEHS OT WCIOJIHEHHUS OO0S3aHHOCTEH OmeKyHa (TIOmeYuTes)
HECOBEPIIICHHOJIETHETO  (HEJeeCrnocoOHOT0) TMOAOIEYHOTO , rojaa
POXKICHHUS,

(®.1.0. nooneyHoro, gaTa poOxKACHUS)

3apEerUCTPUPOBAHHOTO (OM) MO MECTYy KUTEIbCTBA MO aapecy:
, 3apEruCTPUPOBAHHOIO (OH) MO MecTy NpeObIBaHUS

(ykasaTp agpec perucTpanuy HoA0NeYHOTO)
o ajpecy: ,
(yKka3atp axpec perucTpauyy HOA0IEeYHOTO0)

B CBsA3HU C

(yka3aTh IpHYKHY, MOCTYKUBIIYIO OCHOBAHHEM JIJISI OCBOOOKICHHMS)

K 3asBneHHIO MPUIIAraroTCs CIENYIOIUE JOKYMEHTHI:
1)
2)
3)
4)
5)

« » 20 r.

noanucek, ©.1.0. 3assurens

3asiBJICHUE IPUHSTO U 3aPETUCTPUPOBAHO:
[Toanuce nuna, TpUHSBILETO 3asBIICHUE:




«

19

[punoxenne 3
K AIMUHHCTPAaTUBHOMY PEIIIaMEHTY

=
S
MecTHast aIMUHHCTPALUA
MYHHUIHMIIAJIBHOTO 00pa3oBaHus
MYHHUIUNAJIbHBINA OKPYT Ne 7

ITOCTAHOBJIEHUE

2014 rona [TPOEKT -OI1

Cankr-IlerepOypr

OO0 ocB0O0OKTEHHN

®.1.0. onexyHa WM MOMEUUTEIS

OT HCIOJIHEHHUS 00SI3aHHOCTEN ONeKyHa (MmoneYynTeIs)

(oit)

@®.1.0. nopomneynoro (-eif)

PaccmotpeB 3asBrneHue , 3APETUCTPUPOBAHHOM (-0T0) IO MECTY
®.1.0. onekyHa (Tone4uTes)
KUTENbCTBA (MpeObIBaHUs) IO aAPECY: , Ha3HaYeHHOTO (-0i)
aJipec perucTpauuu
OTIEKYHOM (IIOTICUNTENIEM) HECOBEPIIIEHHOIETHETO (-eif) (HemeecrocoOHoro (-0it) ,
®.11.0. nononeyHoro

Ha OCHOBAaHUH ITOCTAHOBIICHUS (PacIOPSIKEHUS) ,
YKa3bIBAIOTCA PEKBU3UTHI PEIICHHUS 00 YCTAaHOBJIECHUH OTIEKH (TIONEYHUTEIHCTBA)
3aperucTpUPOBAHHOMN (-0r0) MO MECTY KHUTENbCTBA (MPEObIBaHUS) MO aAPECY: ,
aJipec PEerucTpanuu
00 0CBOOOKAECHUH OT UCIIOJIHEHUS CBOMX 0053aHHOCTEH,
®.1.0. onekyHa (moneyurens)
pykoBoAcTBYsCh 1. 2 cT. 39 I'paxknanckoro koaekca Poccuniickoit @enepannu, 4. 3 cT. 29

@denepansHoro 3akoHa oT 24.04.2008 Ne 48 — ®3 «OO0 omeke W MOMEYUTEITHCTBEY, MECTHAs
agmuaucTpanus MO MO Neo7 mocraHoBJsieT:

OTleKyHa (TOne4YnTes)

OCBOBO/JIUTH OT MCTIOJHEHUS 0053aHHOCTEH

®.1.0. onekyHa (moneyurens)

@.1.0. nomoneunoro (-oit), 1aTta posKACHUS

CHATDH C y4eTa B OTJEIE ONEKH U TTONEYUTENbCTBA
@®.1.0. nogoneynoro (-oif), 1ara poKACHUS

MecTHOU agmuHucTpaun MO MO Ne7.

['maBa MeCTHOM aAMUHHUCTPALIUU
MO MO Ne7

®.1.0. ucionHutens, TeneoH



