MecTHast aAMUHUCTPALMS
MYHHUIIUNIAJIBHOT0 00pa30BaHUs
MYHHUIIUNATbHBIA OKpyT Ne7

PACHIOPA’KEHHUE

25 oexaopa 2015 zo0a Ne 161-AK
Cankr-IletepOypr

O peanuzayuu 3aKoH00amenbCMEa
Poccuiickoi @edepayuu 6 obaracmu
REPCOHATbHBIX OAHHBIX

B nemsix peanuzanuu crateit 86 - 88 TpynoBoro konekca Poccutickoii deneparuu, rinassl 4
®enepanbHoro 3akoHa ot 27 wutona 2006 roma Ne 152-03 «O mnepcOHAIbHBIX JaHHBIX»,
[TocranoBnenus [IpaButenberBa Poccuiickoit @enepanuu ot 15 centsops 2008 roma Ne 687 «O6
yrBepxkaeHun [lonoxenust 06 ocobeHHOCTSIX 00pabOTKU MEPCOHANBHBIX JaHHBIX, OCYLIECTBIIEMON
0e3 ucnoJbp30BaHUsl CpelcTB aBromarusauun», [locranoBnenus IlpaBurenscTBa Poccuiickoit
Oenepanuu ot 21 mapra 2012 roga Ne 211 «O06 yTBepkJIeHUU TMEpeuHs Mep, HalpaBJICHHBIX Ha
obOecrieueHrEe BBINOTHEHUSI OO0S3aHHOCTEH, MPEeayCMOTpeHHBIX DenepanbHbIM 3aK0oHOM  «O
MEPCOHANIbHBIX JAHHBIX» W TPUHATBIMA B COOTBETCTBUM C HUM HOPMATHBHBIMH MPABOBBIMU
aKTaMH, oriepaTopaMu, SIBJISTIOIIMMHUCS TOCYIapCTBEHHBIMU UITM MYHUITUTIATBHBIMH OpraHaMU»:

1. Ha3nauute Bemymiero crneuuagucra — CHEUAJINCTAa IO KaJapaM OpraHu3alloOHHO-
TEeXHUUYECKOro oraena MectHo agmuHucTpauud MO MO Ne7 Toxkmuno Upuny EBrenbeBHy
OTBETCTBEHHBIM 3a OpraHM3aluilo0 o0padOTKM NEPCOHAIBHBIX JAHHBIX B MECTHOM
aagmuHuctpauu MO MO Ne7.

2. YtBepauth I[lpaBmia oOpaOOTKM IMEpPCOHATBHBIX JaHHBIX B MECTHOW aJIMHUHHUCTPAINAN
MYHUIIUIAIBLHOTO 00pa30BaHMsl MyHMLMIANBHBIA OKpyr Ne7 corimacHo mpuioxeHuto 1 k
HAaCTOSIIEMY PACHOPSIKEHMUIO.

3. VYtBepauth Ilonoxenune 06 o0paboTke M 3aIIUTE MEPCOHATBHBIX JAaHHBIX PAOOTHUKOB
MECTHOM aJMUHHUCTpPALMd MYHULMIAILHOIO 00pa30BaHUS MYHULIMINAIbHBIA OKpyr Ne7
COIJIACHO MPUJIOKEHHUIO 2 K HACTOSIIEMY PaCIIOPSIKEHHUIO.

4. VYrtepauts [IpaBuia paccMOTpeHHs 3alpOCOB CYOBEKTOB MEPCOHAIBHBIX JAHHBIX WIH HX
IpeCTaBUTENEH COTTIaCHO MPUIOKEHHUIO 3 K HACTOSIILIEMY PAaCIOPSIKEHUIO.

5. VYrtBepautrh IlepeueHbp mepcoOHANbHBIX JAaHHBIX, OOpaOaThIBA€MbIX B  MECTHOMU
aJIMUHUCTpAIMM MYHHIMIIATBHOTO OO0pa30BaHUs MYHUIMNAIbHBIA OKpyr Ne7 coriacHo
MPWIOKEHUIO 4 K HACTOSIIIEMY PaCIOPSKEHUIO.

6. YrBepautrs  IlepedeHbp  JODKHOCTEH,  3aMelIeHHE  KOTOPBIX  IpeaycMaTpUBaeT
OCYIIECTBIIEHHE OOpabOTKH TMEPCOHATBHBIX JAHHBIX JHOO OCYIIECTBICHHE OCTyMa K
NEPCOHATBHBIM JJAHHBIM COTJIACHO MPUJIOKEHUIO 5 K HACTOALIEMY PacIOPsKEHHIO.

7. YT1Bepautb Gopmy coriacus Ha 00pabOTKy MEPCOHANBHBIX JaHHBIX COTJIACHO MPUIIOKEHUIO
6 K HacTosAILEMY PACHOPSKEHUIO.

8. YTBepauth GopMy 00s3aTeNbCTBA paOOTHUKA MECTHOH aMHHHCTPAIIUN MYHHUIIUTIATHHOTO
0o0pa3oBaHUsl MYHUIMNAIBHBIH OKpYr N7, HEMOCPEACTBEHHO OCYIIECTBIISIOIIEIO
00pabOTKy MEPCOHAIBHBIX AAHHBIX, B CIydae PacTOPXKEHHMs ¢ HUM TPyJOBOIO JOroBopa
peKpaTuTh 00pabOTKY MEPCOHANBHBIX MAHHBIX, CTABIIMX H3BECTHBIMH €My B CBS3H C
UCTIOJIHEHUEM JIOJDKHOCTHBIX OOS3aHHOCTEH COIJIacHO MNPWIOKEHUI0 7 K HacTOSIEMY
pacmopsHKEHHUIO.



9. B mensix ocymiecTBIeHUs] BHYTPEHHETO KOHTPOJISI COOTBETCTBHS 00pabOTKH MEPCOHATBHBIX
JAHHBIX YCTAQHOBJICHHBIM TpPEOOBaHMSIM, OTBETCTBEHHOMY 3a OpraHu3aluio 00paboTKH
NEPCOHAIBHBIX JaHHBIX B MecTHOU agmuHucTpauud MO MO Ne7:

9.1. IIpoBOaUTHL TMPOBEPKHU YCIOBHH OOpaOOTKM TEPCOHATBHBIX JIaHHBIX B MECTHOM
agmunuctpaiuy MO MO No7 exeroaHo, A0 OKOHYaHUsI BTOPOro KBapTaja To/a,
CJIEYIOILETO 3a IPOBEPSAEMBIM;

9.2. Uudopmuposats rinaBy MectHOM aamunuctparun MO MO Ne7 o pe3ynbTaTax MpOBOAMMBIX
IIPOBEPOK M MepaxX, HEOOXOAMMBIX JUIsl YCTPaHEHUs BbIABJIECHHBIX HapylleHUH (o
BBISIBJICHHBIX HApPYIICHUSX TiaBa MecTHOU agmuHHcTparmu MO MO Ne7 unbopmupyercs
MMUCbMEHHO).

10. VrBepaute IlpaBuia ocymiecTBICHUS BHYTPEHHETO KOHTPOJS COOTBETCTBUS OOpabOTKH
IEPCOHANBHBIX JaHHBIX TPEOOBAHMAM K 3alllUTE MEPCOHATBHBIX JAHHBIX, YCTAHOBIIEHHBIM
®enepalibHbIM 3aKOHOM «O MEPCOHANBHBIX JAaHHBIX», PUHATHIMUA B COOTBETCTBUM C HUM
HOPMAaTUBHBIMM IIPABOBBIMM aKTaMU W JIOKAJIBHBIMUA aKTaMH MECTHOW aaMuHHcTpauun MO
MO Ne7 cornacHo NpUIIOKEHUIO 8 K HACTOSIIEMY PaCIIOPSIKEHHUIO.

11. Onpenenuth mnepeyeHb MECT XpaHEHUS IEPCOHANbHBIX JAHHBIX, 00pabaThIBaeMbIX B
MectHoM amMuuuctpauuu MO MO Ne7, cormacHO HOpWIOKEHHI0O 9 K HACTOSIEMY
PacopsHKEHHUIO.

12. Toxkmuno U.E. BecTu yder HOCUTENEH TEPCOHATBHBIX JaHHBIX.

13. PaGotnukam ™ectHOM agmuHucTparuu MO MO No7 mpu oOHapyxeHuu (HakToB
HECaHKIMOHUPOBAHHOIO JOCTYIa K NEPCOHAIBHBIM JaHHBIM HE3aMEIJIUTENIbHO IPUHUMATD
MEpBbI 110 INPECEUYECHUI0 HECAaHKUMOHMPOBAaHHOIO JOCTYNAa K IEPCOHAJBHBIM JaHHBIM, a
TaKke MH(OOPMHUPOBATH CBOETO HEMOCPEICTBEHHOTO PYKOBOIHTEISI M OTBETCTBEHHOTO 3a
OpraHu3aluio 00pabOTKHU MEPCOHABHBIX JaHHBIX B MecTHOU aaMuHucTpauun MO MO Ne7.

14. O3nakomuts pabOTHUKOB MecTHOM ammuHucTpamn MO MO Ne7, HemocpeacTBEHHO
OCYILECTBIIAIOUINX 00pabOTKy NEpCOHATIbHBIX AAHHBIX, C MOJIOKEHUSAMH 3aKOHOIATENbCTBA
Poccuiickoit denepanyn o NepcOHANBHBIX JAHHBIX (B TOM YKCIE C TPEOOBAaHUSAMU K 3aIUTE
NEPCOHANBHBIX JaHHBIX) U JOKAJIbHBIMHM aKTaMu MecTHOH aaMuHucTpanun MO MO Ne7 no
BOIpocaM 00pabOTKH NMEPCOHATIBHBIX TaHHBIX MOJI POCIHUCH.

15. Ilpeaynpeauts Tokmuno W.E. 0 HeceHMM OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOAATeNbCTBOM  Poccuiickoii  @epepanuu  3a  HApyLIIEHHE pEeXUMa  3aLIUTHhI
NIEPCOHAIBHBIX JaHHbIX.

16. O3nakoMHuTh PAaOOTHUKOB MecTHOH ammuHuHcTpanmn MO MO N7, 3ameniarommx
JOJDKHOCTH, YKa3aHHbIE B IyHKTE O HAcTOSALIETO pacloOpsDKEHHS C  HACTOSIIMM
pacnopsiKeHHEM IO/ POCIIHUCH.

17. Pacniopsbxenne MectHoit anmuHucTpaund MO MO Ne7 ot 31 mapta 2010 roga Ne07-A «O06
yrBepxkaeHun  [lonokeHuss O  MEepCOHAJIbHBIX  JIaHHBIX  COTPYAHUKOB  MECTHOM
a/IMUHUCTpAIMK MYHUIUIIAIBLHOTO 00pa30BaHMUs MyHUIIUIATbHBINA OKPYT Ne7» OTMEHUTH.

I'1aBa MeCTHOM aIMUHHUCTPALMH
MO MO Ne7 A.A. T'oronkun
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IIpunoxenne 1 K pacropsHPKEHUIO MECTHOM aMUHUCTPAIUU
MO MO Ne7 ot «25» mexadpst 2015 roga Nel61-AK

I'maBa mecTHoM agmuaucTparua MO MO Ne7

A.A. T'oroakun

IIpaBusia 00padoTKH NEPCOHAIBHBIX JAHHBIX
B MECTHOM aIMMHMCTPALMM MYHMIMIIAJIBHOT0 00Pa30BaHUs MYHUUIMIIAJIbHBINA OKPYT Ne7

1. O0mue moJI0KEHUS

1.1. Hacrosmue IlpaBuna pa3paOoTaHbl B COOTBETCTBUU C 3aKOHOAATENHCTBOM Poccuiickoit
@Oenepanii B 00J1aCTH MEPCOHAIBHBIX JTaHHBIX, B TOM yucie PenepalbHbIM 3aKOHOM OT 27 U0
2006 roma Ne 152-@3 «O nepcoHalbHBIX JaHHBIX», DepepanbHbiM 3akoHOM 0T 27 utons 2006 rona
No 149-®d3 «O6 wunbopmaruu, WHOOPMAIMOHHBIX TEXHOJOTHSIX M O 3alIUTEe HH(POPMALUN,
[TocranoBnenuem [IpaBurennscrBa Poccuiickoii ®denepanuu ot 15 centsops 2008 roma Ne 687 «O6
yrBepxkaeHun [lonoxenust 06 ocobeHHOCTSIX 00pabOTKU MEPCOHANBHBIX JaHHBIX, OCYLIECTBIIEMON
0e3 HUCIOJb30BaHUS CPEACTB aBTOMaru3zauuu», lloctanoBnenuem IlpaBurensctBa Poccuiickoit
Oenepanuu ot 21 mapra 2012 roma Ne 211 «O06 yTBepk[eHUU TEpeuHs Mep, HAMpPaBIEHHBIX Ha
o0OecrieueHUe BBINOJHEHUS O0S3aHHOCTEW, NPeaycMOTpeHHbIX PenepanbHbIM 3akoHOM  «O
MEPCOHANBHBIX JaHHBIX» U MPUHATHIMH B COOTBETCTBUM C HHUM HOPMATUBHBIMH IPAaBOBBIMU
aKTaMu, OllepaTopaMH, SBJISIOUIMMUCS IOCYAapCTBEHHBIMU UM MYHUIIMIIAIIBHBIMU OpraHaMu.

1.2. Hacrosimue IlpaBuna ompenensitoT HOPSAIOK M YCIOBUS OOpaOOTKH IMEPCOHATBHBIX
JAHHBIX B MECTHOHN aJMHHHCTpPALMM MYHULIUIAIBLHOIO OOpa30BaHMUs MYHULUINAIbHBIA OKpyr Ne7
(manee — mectHast agmuHucTparuss MO MO Ne7) u npu3Banbl 00eCeUuTh 3alIUTY MPaB U CBOOO
rpaXJAaHUHAa IpH OOpabOTKE €ro NEepCOHANBHBIX JaHHBIX, B TOM YHCJIE 3allUTy I[paB Ha
HENPUKOCHOBEHHOCTh YaCTHOM JKU3HU, JIMYHYIO U CEMEIHYIO TalHy.

1.3. OO6paboTka TmepCOHANBHBIX JAHHBIX B MeCTHOW amMuHucTpammu MO MO Ne7
OCYILIECTBIISIETCS. B LESX pealn3alluy MOJHOMOUYMN MecTHOW agmuHucTpauu MO MO Ne7 mo
PELICHHIO BOMPOCOB MECTHOIO 3HAUEHUS U TOJTHOMOYHMMH, MEpelaHHBIX OpraHaM MECTHOIO
camoympasieHust MO MO Ne7 denepanbHbIME 3akoHaMu U 3akoHamMu CankT-IlerepOypra.

1.4. OGpaboTka TEPCOHANBHBIX JAHHBIX B MeCTHOW aamuHuctparmu MO MO Ne7
OCHOBBIBAETCsl HA CIEAYIOUINX TPUHIIAIAX:

- 3aKOHHOCTb I1eJIei ¥ cI0cOO0B 00paOOTKH MEPCOHANBHBIX JAHHBIX U JOOPOCOBECTHOCTH;

- COOTBETCTBUE 1ieei 00pabOTKHM MEPCOHAIbHBIX AAHHBIX LIESIM, 3apaHee ONpeesIeHHbIM U
3asIBJICHHBIM IpU cOOpE MEPCOHANBHBIX JaHHBIX, a TAKXKE MIOJTHOMOUYHUSAM OIepaTopa;

- COOTBETCTBHE 00beMa M XapakTepa 00pabaThiBa€MbIX MEPCOHATIBHBIX JJAHHBIX, CIOCOOOB MX
00paboTKu 1ensM 00paboTKH;

- JIOCTOBEPHOCTh TEPCOHAIBHBIX JAHHBIX, UX JOCTATOYHOCTh MJs Lened oOpaboTkw,
HEJOMYCTUMOCTh 00pabOTKH MEPCOHAIBHBIX JaHHBIX, U30BITOYHBIX IO OTHOIIEHUIO K 3asBJICHHBIM
OIIEpaTOpPOM LIETISIM.

1.5. Tlonstus, ucnonsdyemble B Hacrosimux [IpaBmiax, NpPUMEHSIOTCS B 3HAYCHUSX,
YCTaHOBJICHHBIX 3aKOHOJaTeNbCTBOM Poccuiickoit denepanyu B 00:1aCTH EPCOHATBHBIX TAHHBIX.

2. O0pa6oTKa MePCOHAIBHBIX JAHHBIX

2.1. B mectro#t agmunuctpar MO MO Ne7 moryt 0o0padaTbIBaThCsl IEpPCOHANIbHBIE JTaHHBIE
paboTHuKOB MecTHOM aamuuucTpamn MO MO Ne7 u moaBeTOMCTBEHHBIX €il yupexIeHuil,
KUTeNeH MYHUIIMIIAIBHOTO 00pa3oBaHMsI MyHUIIMIAIBHBIN OKpyr No7, rpakJiaH, oOpaTUBLINXCS B
MecTHYI0 agmuHucTpauo MO MO Ne7.

2.2. B cocTaB nepCOHAIbHBIX TAHHBIX BXOSAT:
- (hamwmIns, UM, OTYECTBO;
- MeCS1 POXKIEHUS, TOJ POKICHUS, 1aTa POXKICHUS;
- MECTO POXKICHUS;
- TaHHBIE BOEHHOI'0 OWJIeTa;
- cBeZieHHs 00 0Opa3oBaHMU, O JOMOJHUTEIBHOM MPO(ECCHOHATBHOM 00pa30BaHUU, MPUCBOCHUH
YUEHOH CTENEHH, yYEeHOI'0 3BaHus, IPO(heccuy;
- UACHTU(UKAIIMOHHBIN HOMep Hajororutarensimka (MHH);



- HOMEpP CTPaxoBOI'0 CBUJETENBCTBA TOCYIaPCTBEHHOI'O IEHCHOHHOIO CTPaX0BaHUs;
- HOMEp Iacrnopra Uik JOKYMEHTa €ro 3aMEHSIOLIEro, aTa €ro BblAAauH, CBEAECHUS 00 OpraHe ero
BBIJIABIIIEM,

- aJ[peC PETUCTPAIH TI0 MECTY KUTEJIbCTBA (MpeObIBaHMUs), (PAaKTHIECKOTO TPOKUBAHMUS;

- CBEJICHUS O TPYAOBOH 1€ATEIbHOCTH;

- CeMEeMHOe I0JI0’KEHHE, CBEIEHUS O COCTaBe CeMbH (OJIM3KUX POJICTBEHHUKAX ),

- CBEJICHUS O HAIMUYUU (OTCYTCTBUH) CYAUMOCTH;

- cBelleHUsd 00 OTCYTCTBUM Y TpakJaHMHA 3a00JIeBaHUs, MPEMSATCTBYIOLIErO MOCTYIUIEHUIO Ha
MYHUIUIATBHYIO CITY>KOY WU €€ IPOXO0XKICHHIO;

- CBE/ICHUS O COCTOSIHUU 310POBBS;

- CBEZICHUS O JI0X0JaX, 00 UMYIIECTBE U 00s513aTeNbCTBAX UMYIIIECTBEHHOTO XapaKkTepa pabOTHUKOB,
a TaKXKe CBEJEHMs O J0X0Jax, 00 MMYIIECTBE U 00s3aTeIbCTBAX UMYILIECTBEHHOIO XapakTepa ero
CyINpyru (Cynpyra) 1 HECOBEPILIEHHOJIETHUX JETEH;

- CBe/IeHUs 00 UMYILECTBE, JOX0AX;

- WHBIE CBeACHUs, 00paboTka KOTOPHIX IIPEAyCMOTpEHA 3aKOHONATENbCTBOM Poccuiickoit
®enepanuu.

2.3. PaborHmkm w™ectHOM anmuHucTpanmn MO MO Ne7, monydywBIIME JOCTYN K
HEPCOHAIBHBIM JIaHHBIM, O00s3aHbl HE pACKpbIBaThb TPETbUM JIMIAM M HE paclpoCTPaHATh
NepCOHANbHBIE TaHHBIE 0€3 COrNIacHs TPaKIaHWHA, €CII MHOE HE MPEAYCMOTPEHO (eaeparbHbIM
3aKOHOM.

2.4. OOpaboTKka MEPCOHATBHBIX HaHHBIX B MeCTHOH anmuHucTpammu MO MO Ne7
OCYILECTBIISICTCSI C COIJIacHsl I'pakJaHUHA HAa 00pabOTKY MEPCOHAIBHBIX JAHHBIX, 3a UCKIIIOUCHUEM
CIIy4aeB, KOT/Ia JOITyCKaeTcsi 00paboTKa MepCOHATBHBIX JTAHHBIX 0€3 COIIacHs TpakIaHUHA.

2.5. 'paxx1aHMH NPUHUMAET PEIICHUE O MPEJTOCTABICHUN €TI0 NEPCOHAIbHBIX TaHHBIX U J1aeT
coryacie Ha ux o0paboTKy cBoOOIHO, CBOEH Boisiell u B cBoeM uHTepece. Cornacue Ha 00paboTKy
HEPCOHAIBHBIX JAHHBIX TOJHDKHO OBITh KOHKPETHBIM, HH(OPMHUPOBAHHBIM U CO3HATEIILHBIM.

Cornacue Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX MOXET OBITh JaHO T'PAXKIAHUHOM WIIU €T0
IpeCcTaBUTENIeM B JH000H MO3BOJISIONIEH NOATBEPANUTE (DAaKT ero noiydeHus Gopme, eciiu HHOE He
YCTaHOBJIEHO (eZiepaibHbIM 3aKOHOM.

B caydyae mosmyueHust corsiacusi Ha oOpabOTKY HEpCOHANBHBIX JaHHBIX OT MPEICTaBUTEIS
rpaXJIaHUHA TOJHOMOYHMS JTAHHOTO TMPEJCTaBUTENs Ha Jady corjacus OT MMEHHU TpaKAaHHHA
MOJIJIEKAT IIPOBEPKE.

2.6. Cornacue Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX MOXKET OBITH OTO3BAHO TPAXKIAHUHOM
WIA €ro NpeACTaBUTENeM IPH YCIOBHM HAJIMYMs Y HEro COOTBETCTBYIOIIETO IMOJIHOMOYMs. B
Clly4ae OT3bIBa corjacusi Ha 00pabOTKy NEpPCOHAIBHBIX JaHHBIX MecTHas agMuHucTpauus MO MO
Ne7 BmnpaBe mpoAoKUTh 00pabOTKY MEpCOHATIBHBIX AAHHBIX 0€3 corjiacus rpaxJaHuHA TpU
HaJIMYUU OCHOBAaHUH, yKa3aHHBIX B MyHKTax 2 - 11 yactu 1 crateu 6, yactu 2 cratbu 10 u yactu 2
ctatbu 11 @egepanpHoro 3akona ot 27 utons 2006 roga Ne 152-03 «O nepcoHanbHBIX TaHHBIX.

2.7. B mensix obecnieueHust 3aUThl CBOMX NIEPCOHANBHBIX JTaHHBIX TPa)KIaHIH BIIPABE:

a) ToJyyyaTh MH(OPMAIHIO, KACAIOIIYIOCs 00pabOTKH €ro NepCOHANbHbIX JaHHBIX;

06) TpeboBarh OT MecTHOUM ammuHucTpaiuu MO MO No7 yTouHeHHs €ro NMepCOHATBHBIX
JTAHHBIX, UX OJOKHMPOBAaHMS WJIM YHUUYTOXKEHHUS B CIydae, €ClIM MepCOHAIbHbIE JaHHbIE SBISIOTCS
HENOJHBIMY, YCTapEBIIMMH, HETOYHBIMHM, HE3aKOHHO TOJYYEHHBIMH WU HE SIBISIFOTCS
HEOOXOUMBIMHU IS 3asIBJICHHOM 11eTT 00paboTKY;

B) TPUHUMATh IPETyCMOTPEHHBIE 3aKOHOM MEPHI 110 3alIUTE CBOUX ITPaB.

2.8. Csenenus, yka3zaHHble B myHKTe 2.5. Hactosumx IlpaBui, mnpenoctaBisioTcs
TrpaXXAaHUHY WU €ro IpeacTaBuTeNto MecTHo aamuuHuctpanuedn MO MO Ne7 npu oGpaieHuu
a100 MpHU MOJYYEHUH 3alpoca TpakAaHWHA WIM €ro MPeICTaBUTENs. 3anpoc JODKEH CoJepkKaTb
HOMEp OCHOBHOI'O JIOKYMEHTA, YJOCTOBEPSIIOIIETO JIMYHOCTh I'pakJIaHWHA UM €ro MPeCTaBUTEI,
CBEIEHUS O JaTe BBIJAUYM YKAa3aHHOTO JIOKYMEHTa M BBIJABIIEM €ro opraHe, CBEICHUS,
noaTBepkaatoe (HakT oOpabOTKU MEepPCOHANBHBIX JAHHBIX MECTHOM amgmMuHucTpanueii MO MO
Ne7, mognuce rpaskjaHuHa WM €T0 IPEICTaBUTEIIA.

3anpoc, MOCTYNUBIIMA B MeCTHYHO agMuHucTpanuio MO MO Ne7, paccmarpuBaercs B
tedeHue 30 qHEH co IHA ero perucTpaluy.

CocraB 3ampammuBaeMoil MH(OpMAaIMM, OCHOBAHUS OIPAHMYEHUS IpaBa TIPaXKJAaHWHA Ha
JOCTYIl K €ro TIepCOHAIbHBIM JaHHBIM, YCJIOBHS HANpaBICHUS TPAKIAHWUHOM WIH €ro
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IpEeJCTaBUTENIEM TOBTOPHOTO 3alpoca M OCHOBAaHUS JJSI OTKa3a B PAaCCMOTPEHUH IMOBTOPHOTO
3ampoca OMpeieIsIIOTCs B COOTBETCTBUU cO cTarthei 14 denepanpHoro 3akoHa oT 27 uronst 2006
roga Ne 152-®3 «O nepcoHaJIbHBIX JaHHBIX).

2.9. TlepcoHanbHbIEe AaHHBIE NMPU UX 00paboTKe B MecTHOW amMuuHucTpaiuu MO MO Ne7
JOJDKHBI 000CO0MIATHCS OT MHOM MH(pOpPMAalWU, B YACTHOCTH IMyTeM (DPUKCAIMU UX Ha OTAEIBHBIX
MaTepuaibHBIX HOCUTENSAX MEPCOHAIBHBIX JaHHBIX (Jajee - MaTepuaibHble HOCHUTEIH), B
CHeMATbHBIX pa3JiesiaX WiIK Ha moJisix opm (01aHKOB).

2.10. ITpu ¢uxcanyuu nepcoHaIbHBIX JaHHBIX HA MAaTEPHAIBHBIX HOCUTENSX HE JOIMYCKAeTCs
¢duKcanys Ha OHOM MaTEpPHAILHOM HOCHTEJE NMEPCOHANBHBIX JaHHBIX, I 00pabOTKH KOTOPBIX
3aBeJIOMO He COBMECTHMBIL. Jljis 00paGOTKHM pa3IMYHBIX KaTErOpHil MEepCOHAIbHBIX TAHHBIX IS
KaX/I0M KaTeropuu MepCOHAIBHBIX JaHHBIX JOJDKEH HCIIOJIBb30BaThCS OTIACNIBHBIA MaTepHaIbHbIHI
HOCHTEIIb.

2.11. Tlpu pa3pa®oTKe M HCHOIH30BAHWUHU THUIIOBBIX (POPM TOKYMEHTOB, HEOOXOAMMBIX JIJIS
peanu3anyu BO3JIOKEHHBIX Ha MeCTHYI aamMuHucTpanuio MO MO Ne7 momHoMouui, xapaktep
uHPOpPMALMK B KOTOPBIX MPEAIOIAraeT WK JOIMYCKAeT BKIOYEHUE B HUX MMEPCOHATBHBIX JAHHBIX
(manee - TunoBas Gopma), TOJKHBI COOTIOATHCS CIAEAYIOIINE YCIOBHUS:

a) TUmoBas (GopMa WIM CBSI3aHHBIE C HEW JOKYMEHTHI (MHCTPYKLHUS 10 €€ 3aroJIHESHUIO,
KapTOYKHU, PEECTPhI U >KYpHAJIbl) IOJDKHBI COJIEPKATh CBEICHHUS O eI 00pabOTKU MEePCOHATBHBIX
JIAHHBIX, HAUMEHOBAaHHE U asipec MecTHOM anMuHUCTpanu MO MO Ne7, dhamuinuio, UuMsi, OTYECTBO
U aJpec TpakJaHWHA, HCTOYHUK TMOJTYYCHUS I[EPCOHANBbHBIX JIaHHBIX, CPOKH 00paboTKU
NEPCOHANBHBIX JaHHBIX, TEepeYeHb JEHCTBHI C MEPCOHAIBHBIMU JAHHBIMH, KOTOpPbIE OYmyT
CoBepIlIaThCs B Mpoliecce X 00paboTKu;

0) TumoBas popma JI0JHKHA IPEIYCMAaTPUBATD I0JIE, B KOTOPOM I'pa)KTaHUH MOXKET TIOCTaBHUTh
OTMETKY O CBOEM corjacuu Ha o00pabOTKy MepCOHAIbHBIX JJAaHHBIX, OCYIIECTBIsIEMYIO Oe3
UCIIOJIb30BAaHUsl CPEJCTB AaBTOMATH3allMM, - HOpPU HEOOXOIUMOCTH IOJYy4YEHHUS NHCbMEHHOI'O
coriacus Ha 00pabOTKy MEePCOHATBHBIX IaHHBIX;

B) THIoOBas ¢opma J0JDKHA OBITh COCTaBJIEHa TakKUM OOpa3oM, YTOOBI TpakKIAaHUH HMEI
BO3MOXHOCTh O3HAKOMHUTBCS CO CBOMMH MEPCOHAIbHBIMHM JIaHHBIMH, COJAEP)KAIIUMUCS B
JOKYMEHTE, He HapyIias paB v 3aKOHHBIX HHTEPECOB MHBIX JIHII;

r) TunoBasg ¢opma JIO0DKHA MCKIOYaTh OOBEAMHEHHE TMOoJed, MpeJHa3HAYCHHbIX JUIs
BHECEHUS NIEPCOHANIbHBIX JAHHBIX, LEIU 00paObOTKN KOTOPBIX 3aBEJJOMO HE COBMECTHUMBI.

2.12. Tlpu HECOBMECTHMMOCTH Lieiel 0OpabOTKH MEPCOHAIBHBIX JAAHHBIX, 3a(UKCUPOBAHHBIX
Ha OJIHOM MaTepualbHOM HOCHTENE, €CJIM MaTepHalbHbII HOCUTENb HE MO3BOJSET OCYILECTBIATh
00pabOTKy MEePCOHAIBHBIX JaHHBIX OTAEIBHO OT JAPYIUX 3aUKCHUPOBAHHBIX Ha TOM K€ HOCHTEJE
NEPCOHANBHBIX JaHHBIX, JOJDKHBI OBITh MPUHATHI MEPHI MO0 00ECIIEUEHUIO Pa3/IeNbHON 00pabOTKH
NEPCOHAIBHBIX JaHHBIX, B YACTHOCTH:

a) TpU HEOOXOAMMOCTH HCIOJB30BAHUS WM  PACIPOCTPAHEHMs]  ONpeAENICHHBIX
NEPCOHANBHBIX JAHHBIX OT/EIbHO OT HAaXOSIIMXCS Ha TOM K€ MaTepUaIbHOM HOCHUTENE IPYIHX
NEPCOHANBHBIX JAHHBIX OCYIIECTBISIETCS KONMPOBAHUE TEPCOHAIBHBIX TaHHBIX, ITOIEKAIINX
paclpoCTpPaHEHUIO  WJIM  HUCIOJb30BAHUIO,  CHOCOOOM,  HCKJIIOYAIOUIMM  OJHOBPEMEHHOE
KOIMPOBAaHUE MEPCOHATBHBIX JTaHHBIX, HE MOJUIEKAIIUX PACIPOCTPAHEHUIO U HCIIOJIb30BAHUIO, U
UCTIONb3YyeTcs (PacpOCTpaHsIeTCs1) KOMUS MEPCOHAIBHBIX TaHHBIX;

0) mpu HEOOXOJAMMOCTH YHHUTOXCHHUS WIM OJOKHPOBAHHUS YAaCTH TMEPCOHAIBHBIX JTaHHBIX
YHUYTOXKAETCSI WJIM OJOKHPYETCsl MaTepUabHBII HOCHTEIb C IMPEIBAPUTEIbHBIM KOMUPOBAaHUEM
CBEICHMM, HE TMOJUIekKAINX YHUUYTOKEHHIO MM OJOKMPOBAHUIO, CHOCOOOM, MCKIIIOYAIOIIUM
OJTHOBPEMEHHOE KONHPOBAaHHE TMEPCOHAIBHBIX JaHHBIX, MOJIEKAIUX YHHUTOXKCHHUIO WU
OJIOKHPOBAHHUIO.

2.13. VYHuuTOXKEHME WM O0O€3TMYMBAHME YaCTH MEPCOHAIBHBIX JAaHHBIX, €CIH 3TO
JIOTTYCKaeTCsl MaTepuajbHbIM HOCHUTENEM, MOKET MPOU3BOJUTHCS CHOCOOOM, HCKIIOYAIOIIUM
JanbHEeHIyo 00paboTKy ATUX MEPCOHAIBHBIX JAHHBIX C COXPAHEHHEM BO3MOXKHOCTH 00pabOTKU
WHBIX JAHHBIX, 3a)MKCHPOBAHHBIX HA MaTepPHAIHLHOM HOcHTeNe (yIalieHHe, BBIMAaphIBAHHE).

2.14. TlpaBuna, mnpexycMoTpeHHble mnoanyHkTamu 3.4. u 3.5. Hacrosmux [Ipasuin,
MPUMEHSIOTCS TakkKe B cllydae, €Clu HeoOXOauMO OOeCreyuTh pa3feibHyl0 00paboTKy
3a(pUKCUPOBAHHBIX HA OJHOM MaTEpHUATbHOM HOCUTENE MEPCOHAIBHBIX JAHHBIX U MH(POpMAaILUH, HE
ABIISIOLIEHCS TIEPCOHATBHBIMH JTAHHBIMU.
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2.15. YTouHEeHHE IEPCOHANBHBIX JTaHHBIX MPOU3BOAUTCS MyTeM OOHOBIICHUS WIIM H3MEHEHUS
JAHHBIX Ha MaTEpUaJIbHOM HOCHTEJIE, a €CJIM 3TO HE JOMYCKAeTCs TEXHUUYECKUMU OCOOCHHOCTAMU
MaTepUaIbHOrO0 HOCHUTENS, - MyTeM (HUKCAlUd Ha TOM JK€ MATepUATBHOM HOCHUTENE CBEICHHH O
BHOCHMBIX B HUX H3MEHEHHUSX JHOO MyTeM HM3rOTOBJICHHUS HOBOIO MaTEpUANbHOIO HOCUTENS C
YTOUYHEHHBIMU NIEPCOHAILHBIMU JJAHHBIMHU.

2.16. XpaHeHue nepcOHAIbHBIX JAaHHBIX TOJIKHO OCYHIECTBIIATHCA HE JOJbIIE, YEM 3TOTO
TpeOyIOT 11eN 00paboTKM MEPCOHATBHBIX JaHHBIX, €CIM CPOK XPAHEHHS IIEPCOHATBHBIX JAHHBIX HE
yCTaHOBJEH (elepaabHbIM 3aKOHOM, JIOTOBOPOM, CTOPOHOM KOTOPOIO, BBHIFOJONpHUOOpeTaTesieM
WIH TTOPYYUTEIIEM 10 KOTOPOMY SIBIIIETCS CYOBEKT EPCOHABHBIX JaHHBIX.

2.17. OOpabaTeiBacMble TNEpPCOHAJbHBIC JIAHHBIC TOMJIEKAT YHHUYTOXXCHHUIO  JIHOO
00€e3TMYMBAHUIO B YCTAaHOBJICHHOM IMOPSAKE IO JOCTH)KEHHH Iesiell oOpaboTKM WM B cliydyae
yTpaThl HEOOXOUMOCTU B JOCTHKEHUH ITHX LEJeH, eclii MHOE He MPeaycMOTpeHo (deaepaabHbIM
3aKOHOM.

3. Mepbl 1o odecrieyeHn 0 6€30MacHOCTH
NMEePCOHAJbHBIX JAHHBIX NPU UX 00padoTKe

3.1. O6paboTKa NePCOHANBHBIX AAHHBIX JIOJDKHA OCYIIECTBIATHCS TAKUM 00pa3oM, YTOOBI B
OTHOIICHUU KaXKJJ0W KaTerOpUHU MEPCOHAIBHBIX JaHHBIX MOKHO OBUIO ONpEeNeInuTh MECTa XPaHEeHUS
NIEPCOHAIBHBIX JJAHHBIX (MaTepHaIbHbIX HOCUTENEH) U YCTAaHOBUTD II€PEUEHb PAOOTHUKOB MECTHOM
aagmuauctpaimt MO MO No7, ocyuiecTBifOmUX 00pabOTKY MEPCOHATBHBIX MTaHHBIX JHOO
UMEIOLIUX K HUM JOCTYII.

3.2. HeobxomuMo obecrieuuBaTh pa3lieIbHOE XpaHEHUE TIEPCOHATBHBIX  JIAaHHBIX
(MaTepuanbHBIX HOCUTENIEH ), 00pad0TKa KOTOPBIX OCYIIECTBIISIETCS B PA3IUYHBIX ENISX.

3.3. Ilpu xpaHeHWHM MaTepHUaTbHBIX HOCHUTENECH MJOJKHBI COONIONAThCA — YCIIOBUS,
o0ecreunBaroIIe COXPaHHOCTh NEPCOHAIBHBIX JAHHBIX U UCKIIIOYAIOIINE HECAaHKLIMOHUPOBAHHBIN
K HAM JOCTYII.

34. B wmecrHoil anmunuctpaumun MO MO Ne7 omnpenensercs nepeyeHb JIULL,
OCYILECTBIIAIOUIMX 00pabOTKYy MEPCOHAIBHBIX JAAHHBIX JMOO MMEIOLINX JOCTYI K MEPCOHAIbHBIM
JTAHHBIM.

3.5. B nmomemnienus, B KOTOPBIX OCYILIECTBISETCS 00pabOTKa MEpPCOHAIBHBIX JaHHBIX, HE
JIOJIKHBI JIONYyCKaThCsl JIUIA, HE YIOJHOMOYEHHbIE Ha 00pa0OTKy MEepCOHABHBIX JaHHBIX JH00 HE
MMEIOLINE TOCTYI K IEPCOHAIBHBIM JTAHHBIM.

3.6. [lepconanbHble TaHHBIE, XpaHAIIMECS HA MaTEPUAIbHBIX HOCUTENSX JTOJKHBI XPaHUTHCS
B MecCTaX, HMCKIIOYAIOIUX HECAHKIIMOHMPOBAHHBIA JIOCTYNl K HHUM. JIOKyMEHTBI (MaTepualibl),
coJiepiKalllie NepCOHANbHbIE JaHHBIE JTOJDKHBI XPAHUTHCS B 3aKpbIBAIOUIMXCA Ha KU ceddax
(mkagax, Tymobax).

3.7. IlepcoHanbHble JaHHBIE XPAHATCS B CIELUUANbHO MPEJHA3HAYEHHBIX AJI 3THUX Lienei
MeCTax.

3.8. Ha BpluncnuTenbHONW TEXHHKE JOJDKHA YCTaHaBJIMBAaThCs NaposibHas 3amura. Jloctyn k
BBIYUCIUTENbHON TEXHUKE JOJDKHBI UMETh TOJIBKO YIIOJHOMOYEHHBIE Ha TO JIUIIA.

3.9. Ilpu pabGoTe Ha BBIYUCIUTEIHLHON TEXHUKE JOHKHO HCIOJIB30BATHCS JIMIICH3MOHHOE
nporpaMMHoOe oOecrieueHue.

3.10. IlepconanbHble JaHHBIE, MOAU(PHUIMPOBAHHBIE WJIM YHUYTOXKEHHBbIE BCJEICTBUE
HECaHKLMOHUPOBAHHOTO JOCTYIA K HUM MO/JIEKAT BOCCTAHOBJIEHHUIO.

3.11. KonTpoms 3a cobmoierremM TpeOoBaHuii 3akoHonaTenbcTBa Poccniickoit deneparuu mo
oOecrieyeHHI0 0€30MacHOCTH TMEPCOHANBHBIX JaHHBIX IPU HMX OOpabOTKE OCYIIECTBISAETCS
OTBETCTBEHHBIM 3a OpraHU3aLMI0 00pabOTKH MEPCOHANBHBIX JAaHHBIX B MECTHOW aIMUHUCTpPALIUU
MO MO Ne7.

3.12. JIumia, BUHOBHBIE B HAapYIICHUH TPEOOBaHUH, PEryIUPYIONINX MOTydeHne, 00paboTKy n
3alIUTy TEPCOHATBHBIX JAHHBIX, HECYT IUCIUIUIMHAPHYIO, aAMHUHHCTPATHUBHYIO, TPaXKIAHCKO-
MPAaBOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUM C 3aKOHOAATENHCTBOM Poccuiickoi
denepauuu.



[Tpunokenne 2 K pacOpsKSHUIO MECTHON aIMAHUCTPAIIAN
MO MO Ne7 ot «25» nexabps 2015 roga Nel61-AK

I'maBa mecTHoM agmuaucTparua MO MO Ne7

A.A. T'oroakun

IHono:xxenue
00 00paldoTKe M 3a1IUTe EPCOHAIBHBIX IAHHBIX PA00OTHHKOB
MEeCTHOM aIMMHMCTPANMA MYHUIMIIAJIbHOT0 00Pa30BaHUs MYHUIMNIAJIbHBIN OKPYT Ne7

1. O0mue moJI0KEeHUS
1.1. Lensto gannoro ITonoxeHus sBIsETCS 3aIIUTa MEPCOHATBHBIX JAHHBIX PaOOTHUKOB MECTHOMN
aJIMUHUCTpAlMM MYHULMIAIBHOIO 00pa3oBaHMsA MYyHUIUNAIbHBIA OKpyr Ne7 (manee — MecTHas
agmuaucTtpaiuss MO MO Ne7) OT HECaHKIMOHUPOBAHHOIO JIOCTYIA, HEMPaBOMEPHOIO MX
WCIIOJIb30BaHUs WIN yTPaThl.
1.2. Hacrosiuee Ilonoxxenue pazpadborano Ha ocHoBanuu Konctutyuuu Poccuiickoit denepanuu,
TpynoBoro koxaekca Poccuiickoii ®@enepanun, Konekca Poccuiickoit ®enepanuun 00
aJMUHUCTPAaTUBHBIX IpaBOHapyweHusax, I'paxnmanckoro xoxekca Pocculickoin ®enepanuy,
VYronoBHoro kogekca Poccuiickoii ®enepaunuun, PenepanbHoro 3akoHa «O IEpCcOHAIBHBIX
JTaHHBIX», PenepanbHOro 3aKoHa «O0 nHpopMaryy, HHPOPMATU3AINH 1 3aIIUTE HHOOPMAITHI
1.3. IlepcoHanbHbIC JaHHBIE OTHOCATCS K KaTeropuu KOH(puUAECHUUaIbHOW HMHpopMauuu. Pexum
KOH(HICHIIMATHHOCTH TEPCOHAIBHBIX JTaHHBIX CHUMAETCS B CIy4asx OO€3TMYMBaHUS WM IO
UCTEYEHUN 75 JIET CPOKa XPAHEHUS, €CIIM MHOE HE OIPEIEIIEHO 3aKOHOM.
1.4. Hacrosiee IlonmoxeHue sBisieTCsl 00SI3aTENbHBIM ISl MCIOJIHEHUSI BCEMU pPaOOTHUKAMU
MecTHOM aaMuHKucTpanuu MO MO Ne7, uMeOIuMHU AOCTYI K IEPCOHAIBHBIM JaHHBIM.

2. IlonsAiTHE M COCTAB MEPCOHATBHBIX JaHHBIX.
2.1. IlepconanbHble JaHHBIE paboTHHKA MecTHOW aaMmuHucTparmu MO MO Ne7 (mamee — Taxke
paboTHUK) — UHpOpMaLUs, HeoOXoIuMasi pabOTOJATEN0 B CBSI3U C TPYIOBBIMH OTHOLICHUSIMHU U
Kacaroluecsi KOHKpeTHoro padotHuka. [log napopmarmeit o paboTHHKaX TOHUMAIOTCS CBEJECHUS O
(akTax, COOBITHAX U OOCTOATENBCTBAX KHU3HU PAaOOTHUKA, MO3BOJIAIONINE UICHTU(DUIIUPOBATh €ro
JIMYHOCTb.
2.2. B cocTaB nepcoHalIbHBIX TaHHBIX PA0OTHUKA BXOJAT:
- (hamumnus, ©Msi, OTYECTBO;
- MECSL POXKIEHNUS, TOJ POKIAECHUS, 1aTa POXKICHUS;
- MECTO POXKACHMUS,
- COLIMAJIBHOE ITOJIOXKECHHUE;
- cBelleHus1 00 00pa30BaHUHU, O JONOJHUTEILHOM NPOo(eCcCHOHAILHOM 00pa30BaHUU, TPUCBOECHUU
YUEHOH CTeNeHH, yYEeHOT 0 3BaHus, MPodhecchH;
- HASCHTU(PUKAMOHHBIN HOMep HanoromiaaTtensupka (MHH);
- HOMEP CTPaxOBOI'0 CBUJETENBCTBA TOCYIaPCTBEHHOIO IEHCUOHHOI'O CTPaX0BaHUs;
- HOMEep TacrnopTa WK JOKYMEHTa €ro 3aMeHSIOIIero, JaTa ero BblIayu, CBEJIEHUsI 00 OpraHe ero
BBIJIaBIIIEM,
- aJJpec PETUCTPaLlUU IO MECTY KUTENbCTBA (MpeObIBaHUA), PaKTUUECKOTO MTPOKUBAHUS;
- CBEJICHUS O TPYAOBOH €ATENbHOCTH;
- ceMeiHOe TMOJIOKEHHE, CBEICHUS O COCTaBe CEMbH (OJIM3KUX POJICTBEHHUKAX );
- cBefieHHs 00 OTCYTCTBUHM Yy TpakJaHMHA 3a00JeBaHHUs, MPENSATCTBYIOIIErO MOCTYIUIGHHUIO Ha
MYHUILIMIIATIBHYIO CIYKO0Y WM €€ IPOXO0XKACHHUIO;
- CBEJICHUS O JI0X0JIaX, 00 UMYIIECTBE U 0053aTeNbCTBAX UMYILIECTBEHHOTO XapaKkTepa pabOTHUKOB,
a TaK)Ke CBEJEHUS O JJ0X0JlaX, 00 MMYIEeCTBE U 0053aTeIbCTBAX UMYIIECTBEHHOTO XapaKTepa ero
Cynpyru (Cynpyra) ¥ HECOBEPILIEHHOJIETHUX JETEH;
- MHBIE CBECHUS, NIPEOCTABIEHHE KOTOPBIX HEOOXOIUMO B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu.



3. O0padoTKa nepCcOHAIBHBIX JAHHBIX
3.1. Ilog 00pabOTKO TEPCOHANBHBIX AAHHBIX PAOOTHHKA IMOHUMAETCS TOJIYYCHHE, XpaHCHHE,
KOMOWHUpOBaHME, TIIepeladya WM JI000e JApYroe HCIOJIb30BaHHE MEPCOHATIBHBIX JIaHHBIX
paboOTHHKA.
3.2. B memsax oOecneueHuss mpaB W cBOOOJ 4YeloBeKa M TpaKAaHWHA pPabOTOdATENh M €ro
IpEJCTaBUTENIN IpU 00pabOTKE IEPCOHANBHBIX JaHHBIX pabOTHHKAa 00s3aHbl COOIIOAATH
cienyromue oomye TpedoBaHus:
3.2.1. OGpaboTKa NMepCOHAIBHBIX AAHHBIX PAOOTHUKA MOKET OCYLIECTBIATHCS UCKIIOUUTEIHHO B
Hensax obecreueHust COOMIOIEHUS 3aKOHOB M MHBIX HOPMATHUBHBIX NPABOBBIX aKTOB, COACWCTBUS
pabOTHUKAaM B TPYJIOYCTPOWCTBE, OOY4YEHUHU M INPOABIKEHUU IO ClIykOe, oOecreueHus JTUYHOU
0€301acCHOCTH  PAa0OTHUKOB, KOHTPOJS KOJMYECTBA M KadyecTBAa BBINOJHIEMOH paboThl U
o0ecreyeHns: COXPaHHOCTH UMYILECTBA.
3.2.2. Tlpu ompexneneHUH o0bEeMa U COJCpKaHUS OOPaOATHIBAEMBIX MEPCOHATBHBIX JAaHHBIX
paboTHUKa paboTojarenb JOJKEH PYKOBOJCTBOBATHCSA — 3aKOHOAATENILCTBOM — Poccuiickoi
®denepanuu.
3.2.3. [lonyyeHue nepcoHaIbHBIX JAHHBIX MOKET OCYIIECTBIIATHCSA KaK IyTeM IpPEeACTaBICHUS HX
caMHM paOOTHUKOM, TaK M ITyTEM IOJIyYE€HUS UX U3 HHBIX HCTOUHUKOB.
3.2.4. IlepcoHanbHble JaHHblE paOOTHUKA CIIEAYET MOJy4yaTh y Hero camoro. Eciu nepcoHaibHble
JaHHbIe Pa0OTHHUKA BO3MOXHO MOJYYHUTh TOJBKO y TPEThEH CTOPOHBI, TO PAOOTHUK JOJDKEH OBITh
yBEJIOMJIEH 00 3TOM 3apaHee U OT Hero JOJDKHO ObITh MOIY4€HO MUCbMEHHOE COTJIacHe.
PaboTonmarens 1omKeH cOOOMMTH PaOOTHHUKY O IEINSX, MPEANOoIaraéMbIX HCTOYHUKAX U CIOCo0ax
IOJY4YEeHUsl MEePCOHAJbHBIX [JaHHBIX, @ TaK K€ O XapakTepe MOoJUIekKalluX IOJIy4YCHHIO
NEPCOHANBHBIX JTAHHBIX M TOCJIEACTBUAX OTKa3a pabOOTHHKA JaTh MUCBMEHHOE COTJIacHe Ha WX
HOJIy4YeHHe.
3.2.5. PaboTonarens He IMEET MpaBa MmoyrydaTh 1 00padaThIBaTh MEPCOHATBHBIC JaHHBIE PA0OOTHUKA
0 €ro NHOJUTHYECKHX, PEIUTHO3HBIX M HHBIX YOEXKISHMSX M YacTHOM »XHU3HU. B ciydasx,
HETIOCPEJCTBEHHO CBS3aHHBIX C BOINPOCAMHU TPYJOBHIX OTHOIICHHH JaHHBIE O YAaCTHOM JKU3HU
paboTHuKa (MHpOpPMaLMS O JKU3HEAEATENBHOCTH B cdepe CeMEHHbIX OBITOBBIX, JMYHBIX
OTHOLIEHU) MOTYT OBITh MOJY4YEHBI U 00paboTaHbl paboTOAaTENeM TOJIBKO C €ro MHUCbMEHHOI'O
COTIJIacHsl.
3.2.6. Paboromarenr He HMeeT NpaBO MOJy4daTb W 00pabaThIBaTh MEPCOHAJIBHBIE JAHHbBIE
pabOTHHUKA O €ro WICHCTBE B OOIIECTBEHHBIX 0OBEAMHEHUSIX WIN €ro NPo(COI03HOM e TeTbHOCTH,
3a UCKJITFOUYEHUEM CITydaeB, MPETyCMOTPEHHBIX (perepabHbIM 3aKOHOM.
3.3. K oOpabotke, nepeaaye U XpaHEHUIO EPCOHATBHBIX JaHHBIX PaOOTHHKA MOTYT UMETh JAOCTYI
TOJILKO CIEIMAIbHO YITOJHOMOUYEHHBIE JIMIA, IPU ITOM YKa3aHHBIE JIMIA JTOJHKHBI UMETh IPaBO
HOJIy4aTh TOJBKO T€ MEPCOHANbHbIE JaHHbIE paOOTHHKA, KOTOPbIE HEOOXOJUMBI JJIsl BHIOJTHEHUS
KOHKPETHBIX (YHKIIUH.
3.4. Vcnonp3oBaHHWE NEPCOHANBHBIX JTaHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBUU C IIEJISIMH,
OTIPENIeMBITNMH X TTOJYYCHHUE.
3.4.1. IlepcoHanmbHble JaHHBIE HE MOTYT OBITh HCHOJB30BaHBI B LENSIX NPUYUHEHUS
UMYIIECTBEHHOTO M MOPAJBHOTO Bpelna TpaKJAaHaM, 3aTPYAHEHUS pealn3aldu IMpaB U CBOOOT
rpaxnaan Poccuiickoit ®enepanuu. OrpaHnuueHue npas rpaxnaH Poccuiickoir Penepanuu Ha
OCHOBE HCIIONIb30BaHMUA WHPOpManmud 00 WX COIMAIBHOM MPOUCXOXKIACHUH, O PaCcOBOH,
HaIlMOHAJILHOM, S3bIKOBOM, PEJIMTHO3HON U MapTUIHON MPUHAAJIEKHOCTH 3aIlPELIeHO U KapaeTcs B
COOTBETCTBHUH C 3aKOHOJIATEITHCTBOM.
3.5. Ilepenada nepcoHaNbHBIX JAHHBIX PAOOTHUKA BO3MOYKHA TOJBKO C COTJIacus paOOTHHKA WU B
CITydasix, IpsIMO MPETyCMOTPEHHBIX 3aKOHOIATEIIHCTBOM.
3.5.1. Tlpu mepenaye NEepCOHAIBHBIX MaHHBIX pPAaOOTHUKA paboTomaTeNb JIOJKEH COONI0ATh
ciemyromye TpeOOBaHMS:
- He cOooOIIaTh MepCcoHaNbHbIE JaHHbIE PA0OTHUKA TPEThEH CTOpOHE 0e3 MUCHbMEHHOTO COTJIacHs
pabOTHHWKA, 32 HCKIFOYEHHUEM CITy4aeB, KOT/a ATO HEOOXOIUMO B IETSAX MPEAYIPEkKIACHUS YrPO3bI
YKHU3HH U 3/J0POBbIO paOOTHHUKA, a TAK)XKE B CIIydasiX, yCTAHOBJICHHBIX (eiepabHbIM 3aKOHOM;
- He cooOIIaTh NepCOHAIbHBIE aHHbIE PA0OOTHUKA B KOMMEPUECKUX LEIIX 0e3 ero MUCbMEHHOIO
corJiacus;
- IPeAyNpPEeaUuTh JINL, MOIY4alolMX MEePCOHAIbHbIE TaHHbIE PA0OTHUKA, O TOM, YTO 3TU JIAHHbIC
MOTYT OBbITh MCIIOJIb30BaHbI JIUIIb B LIEJSX, A1 KOTOPHIX OHU COOOIICHBI, U TPEOOBATh OT ATUX JIUII
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MOJATBEPXKIEHUS TOTO, YTO 3TO MpaBHIIO coOironeHo. JInia, nmoiyyaronme nepcoHalbHbIe JaHHbIE
paboTHHMKA, O00s3aHBI COOJIIOJATh PEXKUM CEKPEeTHOCTH (KOHUIAEHIMAIbHOCTH). JlaHHOE
MOJIOKEHHUE HE PACHpOCTPAaHAETCS HA OOMEH NEepCOHATbHBIMU JaHHBIMH PAOOTHHKOB B IOPSJIKE,
YCTaHOBJIEHHOM (hefiepaibHbIMU 3aKOHAMU;

- paspemiaTb JAOCTYH K TIEPCOHAIBHBIM JIaHHBIM paOOTHUKOB  TOJBKO  CIEIHAIBHO
YIIOJTHOMOYEHHBIM JIMIaM, TIPU 3TOM YKa3aHHbIE JIULA JOJHKHBI UIMETh MPaBO IMOJIy4aTh TOJIBKO Te
NEepCOHANbHBIE JIaHHBbIE pPAaOOTHHKA, KOTOpbIE HEOOXOAWMMBI Ui BBIMOJHEHUS KOHKPETHBIX
byHKIINIH;

- HE 3ampamuBaTh HH(GOPMAIMIO O COCTOSHUM 30pPOBbS paOOTHHKA, 33 HCKIIOUYEHUEM TeX
CBEICHH, KOTOpPbIE OTHOCATCS K BOIMPOCY O BO3MOKHOCTH BBINIOJHEHUS PaOOTHUKOM TPYIOBOU
GyHKIUY;

- IepeiaBaTh IE€pPCOHAJbHBbIE IaHHbIE PAOOTHHKA MPEACTABUTENSIM pPAOOTHUKOB B TMOPSJKE,
ycraHoBlieHHOM TpynoBeiM kozekcoM Poccuiickoit denepariiu, 1 OrpaHUuMBaTh 3Ty HHPOPMAIIHIO
TOJIbKO TE€MHU IE€PCOHAJIbHBIMU JAHHBIMU PAOOTHUKA, KOTOpPHIE HEOOXOAWMBI JI BBINOJIHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX (DYHKIIUHA.

3.5.2. Tlepenaua mepcOHANbHBIX NAHHBIX OT JIEp>KaTeNd WIM €ro MpeJCTaBUTENCH BHEIIHEMY
NOTPEOUTENI0 MOXKET JIOIYCKaThCs B MHHHUMAJIBHBIX OObEMax M TOJBKO B IIEJNSAX BBIMOJIHEHUS
3a]1a4, COOTBETCTBYIOIIUX OOBEKTUBHOM MPHUUKHE cOOpa STUX JAHHBIX.

3.5.3. Ilpu mepenaue NepCOHANBHBIX JAaHHBIX paOOTHHKA MOTPeOUTENsIM (B TOM 4YHCIE W B
KOMMEPUYECKUX LIEJIX) 3a Mpeesbl OpraHu3ainuu paboToaaTeNlb He JOKEH coo0aTh ATH JaHHbBIE
TpeTbel CTOpoHE 0€3 MUCBMEHHOro corjiacusi pabOTHHKA, 3a MCKIIIOUEHUEM CIIydyaeB, KOTJa 3TO
HEOOXOUMO B HENSIX MPEAYNPEKICHUS YIpO3bl KU3HU U 3J0POBbI0 paOOTHUKA WM B CIIydasXx,
YCTaHOBJICHHBIX (hefiepaibHbIM 3aKOHOM.

3.6. Bce Mepsl koHGUACHIIMATBLHOCTU TIpU cOope, 00paboTKe U XpaHEHUH MEPCOHAIBHBIX JTaHHBIX
COTPYAHHUKA PACIPOCTPAHSAIOTCS KaK Ha OyMa)KHbIC, TaK M Ha AJIEKTPOHHBIE (aBTOMATU3HPOBAHHEIC)
HOCHUTEIN UH(POPMAIIHH.

3.7. He nomyckaercsi oTBeyaTh Ha BOIPOCHI, CBSI3aHHBIE C Mepeiadeil epcoHanbHONU MH(pOpMaluu
1o Teseony.

3.8. XpaHeHue mnepcoHalIbHBIX JAHHBIX JOJDKHO MPOUCXOAUTH B TOPSJIKE, HCKIIOYAIOIIEM HX
yTpary Wi UX HEIPaBOMEPHOE MCII0JIb30BaHHE.

3.9. llpu npuHATHM pEIIeHUH, 3aTparuBalIIMX HHTEPECHl pabOTHHKA, pabOTOJaTEh HE UMEET
IpaBa OCHOBBIBATbCS HA IMEPCOHAIBHBIX JaHHBIX pPAOOTHMKA, IOJYYEHHBIX HCKIIOYUTEIHHO B
pe3yabpTaTe WX aBTOMATHU3MPOBAHHOW OOpaOOTKH WM 3JEKTPOHHOTO moiyudeHus. PaboTtomarerns
YUUTBIBAET JMUHBIE KauecTBa paOOTHHKA, €ro 100POCOBECTHBIN U 3 (EKTUBHBIN TPYII.

4. JlocTynl K NEPCOHATBHBIM JaHHBIM
4.1. BHyTpeHHH# 10CTyN (IOCTYN BHYTpU MecTHO# aamuuuctpaimn MO MO Ne7).
4.1.1. TIpaBo gocTyna K nepcoHaJbHbIM JIaHHBIM PaOOTHUKOB UMEIOT:
- rnaBa MecTHOM anmuHUCcTpauu MO MO Neo7,
- 3aMECTUTENb I1aBbl MECTHOU aaMuHHUcTpanuu MO MO Ne7,
- PYKOBOJMTENN CTPYKTYPHBIX NOApa3ieleHnid MecTHOM aamunuctpamuu MO MO Ne7 mo
HAIpPaBJICHUIO JIEATENBHOCTH (JOCTYH K JIMYHBIM JaHHBIM TOJIBKO COTPYJIHUKOB CBOETO
MoApa3iesieHus ),
- IpU TEPEBOJAE U3 OAHOIO CTPYKTYPHOIO IMOAPA3JAEICHMs] B JIPYroe, JOCTYI K IEPCOHAIBHBIM
JAHHBIM COTPYJTHUKA MOKET UMETh PYKOBOJUTENb HOBOTO MOIPA3IEIICHNUS;
- caM pabOTHHK, HOCUTEIb TaHHBIX.
- npyrue paboTHUKH MecTHOM amMuHucTtpaniuu MO MO Ne7 mnpu BBITOTHEHWHM HMH CBOHUX
CIIy’K€OHBIX 00513aHHOCTEH.
4.1.2. Ilepeuenp auI, UMEIOIIKX AOCTYN K MEPCOHAIBHBIM JTaHHBIM PAOOTHUKOB, ONpEAeNseTcs
pacnopsbkeHreM MecTHoW agmuHucTpaui MO MO Ne7.
4.2. BHEWHHN TOCTYII.
4.2.1. K uuciy MaccoBbIX MOTpeOUTENeH MepCOHATbHBIX JaHHBIX BHE MECTHOW aJMHUHUCTpAIMU
MO MO Ne7 MOXHO OTHECTH TOCYIAapCTBEHHBIE M HETOCYAApCTBEHHBIC (YHKIIMOHAIHHBIC
CTPYKTYpBI:
- HaJIOTOBbI€ MHCIIECKIUHY;
- IPaBOOXPAHUTEIIbHBIE OPraHbl;



- OpraHbl CTaTUCTHUKY;
- CTPaxOBBIE€ areHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLIMAIBLHOTO CTPaXOBaHUS;

- ICHCUOHHBIE (POH/IBI.

4.2.2. Ham3opHO-KOHTPOJIBHBIE OPTraHbl MMEIOT JOCTYN K WH(OpPMAIMu TOJBKO B cdepe CBOEH
KOMIIETEHIIUH.

4.2.3. Opranuzaiuu, B KOTOpPbIE COTPYAHHMK MOXET OCYIIECTBIIATH MEPEUUCICHUS ICHEKHBIX
CpeACTB (CTpaxoOBble KOMIIAHHH, HErOCYAApCTBEHHbIE MEHCHOHHBIC (DOHIBI, OJarOTBOPUTEIHHBIC
OpraHu3aly, KPEIUTHBIE YUYPEKACHUS), MOTYT MOJIYUYUTh AOCTYN K IEPCOHAIbHBIM JaHHBIM
pabOTHUKA TOJBKO B CIIy4ae €ro MUCbMEHHOTO Pa3peLIeHHUS.

4.2.4. lpyrue opraHu3aiuu.

Ceenenus o paboTaOLMIEM COTPYTHUKE MM YK€ YBOJICHHOM MOTYT OBITh MPEIOCTABICHBI APYTOi
OpraHMu3aIy TOJILKO C MHCHbMEHHOIO 3alpoca Ha OJaHKe OpraHu3alvd, ¢ MPHIOKEHUEM KOIHUU
HOTapUaJIbHO 3aBEPEHHOrO 3asBieHUs paboTHUKA. [lepcoHanbHBIE AAHHBIE COTPYIHUKA MOTYT
OBITh MPEIOCTABIICHBI POACTBEHHUKAM WM YIEHAM €T0 CEMbH TOJBKO C MUCHbMEHHOT'O pa3pelieHus
camoro corpynHuka. B ciaywae pa3zBoma ObiBIIas cynpyra (Cympyr) UMEOT MpaBO OOpaTUTHCS B
OpraHM3aIfi0 C MUCBMEHHBIM 3allPOCOM O pa3Mepe 3apaboTHOM MIaThl COTpyIAHHKA 0Oe3 ero
coryiacusl.

5. 3ammTa nepcoHaIbHBIX JAHHBIX
5.1. Tlog yrpo3oit win ONacHOCTBIO YTPAThl MEPCOHATBHBIX AAHHBIX MOHUMAETCS €IUHUYHOE WU
KOMIUIEKCHOE, pEaJlbHOE WM [OTEHIMAJIbHOE, aKTHUBHOE WJIM IIaCCUBHOE IPOSBIICHUE
3MOYMBIIUICHHBIX BO3MOXKHOCTEW BHEIIHUX WJIM BHYTPEHHHUX HCTOYHHUKOB Yrpo3bl CO37aBaTh
HEOJIaronpusITHBIE COOBITHS, OKAa3bIBaTh JAECTAOMIM3HpYIONIee BO3JCHCTBHE HA 3aIIUIIAEMYIO
uHpopMaIuto.
5.2. Puck yrpo3sl d100BIM HH(POPMALMOHHBIM pecypcaM CO3JAI0T CTUXUHHBIE OEICTBUS,
AKCTPEMAJIIbHBIE CUTYyallMH, TEPPOPUCTUUECKUE NEHCTBUS, aBapUU TEXHUYECKHUX CPEICTB WU JIMHUMI
CBSI3M, JIpyrue 0ObEKTUBHbBIE OOCTOSTENBCTBA, @ TAK)KE 3aUHTEPECOBAHHBIC U HE3AMHTEPECOBAHHbIE
B BOZHUKHOBEHUU YIpO3bI JIULA.
5.3. 3amuTa NEpCOHATBHBIX JAHHBIX NPEACTAaBISIET COOOM JKECTKO perjJjaMeHTHUPOBAaHHBIA U
JUHAMUYECKH TEXHOJIOTMYECKUN IPOLECC, NPENyNpEeXJA0IUN  HapylIeHHEe JOCTYIHOCTH,
LEJIOCTHOCTH, JTOCTOBEPHOCTH U KOH(UIAECHIMAIHLHOCTU MEPCOHANBHBIX JTAHHBIX M, B KOHEUHOM
cdere, O0OeCHEeUMBAIOIIMKA JOCTATOUYHO HAAEKHYI0 Oe30macHOCTh HHGOpPMallMU B Ipolecce
YIIPABJIEHYECKOUN U MPOU3BOJICTBEHHON NEATEIBHOCTH.
5.4. 3ammTa NEepcOHANBHBIX JAHHBIX PA0OTHHKAa OT HENPAaBOMEPHOI'O WX HCIIOJIb30BAHUS HIIH
yTpaThl JOJKHA ObITh 0OecrieueHa paboToAaTeNeM 3a CUET €ro CPEJCTB B MOPSAJIKE, YCTAHOBIEHHOM
(benepaabHBIM 3aKOHOM.
5.5. «BHYTpeHHsIs 3aIuTa.
5.5.1. OCHOBHBIM BHHOBHHUKOM HECAHKIMOHMPOBAHHOI'O JOCTyNa K IE€PCOHAIbHBIM JAHHBIM
ABIIIETCS, KaK TMpaBWiIO, IE€PCOHal, paldoTalomMi C JOKyMEHTaMu U 0a3aMHM JaHHbIX.
Pernamenranus noctymna mnepcoHaiga K KOH(UICHLIMAIBHBIM CBEICHUSAM, TOKYMEHTaM U 0azam
JAHHBIX BXOJHUT B YHWCJIO OCHOBHBIX HaIlPaBJIEHUN OpPraHM3allMOHHOW 3aluThl WH(pOpManuu U
npeHa3HayeHa sl pa3rpaHUyeHHs] MOJHOMOYHMH MEXAY PYKOBOJIUTENSIMH U CIEHUATUCTAMHU
OpraHu3aIiHy.
5.5.2. Insa obecnieueHUs] BHYTPEHHEW 3aIIUThl NEPCOHANBHBIX JaHHBIX PAOOTHUKOB HEOOXOAMMO
COOJTII0IaTh CIEAYIOIINE MEPHI:
- OrpaHMYCHHE U perjaMeHTalls cocTaBa pabOTHUKOB, (PYHKIMOHAIbHbIE 00SI3aHHOCTH KOTOPBIX
TpeOYIOT KOHGUIECHITNATBHBIX 3HAHUH;
- cTporoe u30HpaTenbHOE M OOOCHOBAaHHOE paclpe/ielieHne JTOKYMEHTOB UM MH(OpMAIMM MEXTy
pabOTHHUKAMU;
- pauMOHAJbHOE pa3MelIeHHEe pPadOYMX MeCT pabOTHHUKOB, NMPH KOTOPOM HMCKIIOYAJIOCh OBl
OECKOHTPOJILHOE MCIOJIb30BaHUE 3alTUIIIaeMO HH(POPMAIIHH;
- 3HaHWe paOOTHUKOM TpPeOOBaHUI HOPMATHBHO — METOAWYECKHX JIOKYMEHTOB IO 3allUTe
uH(pOpMallUU U COXpPaHEHUH TallHBI,
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- HaIM4YhMe HEOOXOMUMBIX YCIOBUH B TIOMEUIEHUH Ui paboThl ¢ KOH(HIECHIIUATBHBIMU
JOKyMEHTaMU U 0a3aMu JaHHBIX;

- OINpe/leNeHUe W PErjJaMeHTalus CcOoCTaBa paOOTHUKOB, MMEIOIIMX TPaBO JOCTyma (BXoaa) B
MOMEIIEHUE, B KOTOPOM HaXOAUTCS BBIUMCIUTENbHAS TEXHUKA;

- OpraHu3aIys NopsaKa YHUITOKCHISI HHpOopManum;

- CBOEBPEMEHHOE BBISBICHHE HapyIllIeHUs TpeOOBaHUN pa3pelIMTEIbHOW CHCTEMBI JOCTyIa
pabOTHUKAMU TTO/APA3/ICIICHNUS;

- BOCIHTATeNbHAsT W pa3bsICHUTENbHAs paboTa C COTPYIHUKAMHM TOJpa3fesieHUus o
MPEIYNPEKACHUIO YTPATHI IEHHBIX CBEACHUIN ITpH paboTe ¢ KOH(DUISHIIMATLHBIMHA JOKYMEHTAMU;

- HE JIONyCKaeTcs BblJaya JIMYHBIX el COTPYAHUKOB Ha paboure MecTa pyKOBOIUTEIIEH.

5.5.3. 3amura nepcoHaNbHBIX JAHHBIX COTPYAHHKA HA JIEKTPOHHBIX HOCUTENSAX.

Bce nmanku, conepikalie nepcoHanbHble JaHHbIE COTPYIHUKA, JOJKHBI OBITH 3alUIIECHbBI TApOJIEM,
KOTOPBIA  COOOIIAETCS PYKOBOJMUTEIIO KaapOBOH CIY’)KOBI U PYKOBOAMTENO  OOHKETHO-
¢dbuHaHCOBOIO OT/IENA.

5.6. «BuemHss 3amuray.

5.6.1. Jlnma 3ammuThl KOHQUIACHIUAIBLHONM WHOOpPMAIMK  CO3MAIOTCS  IeJICHAIPABICHHBIC
HEOJAronpusTHBIE YCIOBUA M TPYAHONPEOIOJUMbIC MPENATCTBUS [UISl JIUIA, MBITAIOMErocs
COBEpIINTh HECAHKLIMOHUPOBAHHBIA JOCTYI M OBiajneHue uHdopmanueil. Llensio u pesynbrarom
HECAHKIMOHUPOBAHHOTO JIOCTYNa K HH()OPMAIMOHHBIM pecypcaM MOXeT OBITh HE TOJIBKO
OBJIaJICHUE [IEHHBIMHU CBEJICHUSMHU U UX HCIOJb30BaHUE, HO U UX BUJOM3MEHEHHE, YHUUYTOKEHUE,
BHECEHUE BUPYCa, MOJIMEHA, (haTbCHPHUKAIUS COJCPKAHUSI PEKBU3UTOB JIOKYMEHTA U JIp.

5.6.2. Tlog MOCTOPOHHMM JIMIIOM MOHHMMAaeTCs JiI00Oe IUI0, HE MMEIOIIee HEmOCPEACTBEHHOTO
OTHOIIEHHS K AEATEIbHOCTH MecTHOW aamuuuctparmmu MO MO Ne7, mocerutenu, paOOTHUKH
JIPYTHX OpTraHM3aIMOHHBIX CTPYKTYp. IlocTopoHHUWE nuIla HE MOJDKHBI 3HATh paclpeesieHue
byHKIMA, paboune MPOIECChl, TEXHOJOTUIO COCTAaBJICHHS, OQOPMIICHUS, BEJICHUS M XPaHCHUS
JIOKYMEHTOB, JIe]1 U pabo4nXx MaTepuasoB.

5.6.3. JIns obGecnieueHus] BHEIIHEH 3aIUTHI MEPCOHAIBHBIX TAHHBIX COTPYIHUKOB HEOOXOIMMO
coONIOAaTh CASAYIOIINX MEp:

- IOPSIZIOK TIpHEMa, Y4eTa U KOHTPOJIS ACSITEIIbHOCTH TTOCETUTEINEH;

- YUYET U MOPSAOK BbIIaUU JOKYMEHTOB,

- TEXHUYECKHUE CPECTBA OXPaHbl, CHTHAIN3AIINH;

- IOPSZOK OXpaHbl TEPPUTOPUH, 3JaHUHN, TOMEIIEHH, TPAHCIIOPTHBIX CPEICTB;

- TpeOOBaHUS K 3alIUTe HH()OPMALIUK TPU UHTEPBBIOMPOBAHNHU U COOECEIOBAaHUIX.

5.7. Bce nwuia, cBsi3aHHBIE C TOJNy4eHHWEM, OOpaOOTKOW W 3aIIMTON MEePCOHANBHBIX JAaHHBIX,
00s13aHbI TIOJIMUCATH 0053aTETLCTBO O HEPA3TIAIICHUH MIEPCOHATBLHBIX JAHHBIX PAOOTHUKOB.

5.8. ITo BO3MOXKHOCTH TIEpCOHANIbHBIE TAaHHBIE 00€3TNYNBAIOTCSI.

5.9. Kpome w™Mep 3amuThl TNEPCOHATBHBIX JaHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM,
paboTtonaTenu, pabOTHUKH U UX MPEACTABUTEIH MOTYT BbhIpaOaThIBaTh COBMECTHBIE MEPBI 3alUTHI
MEPCOHAIIBHBIX JIAHHBIX PAOOTHHUKOB.

5.10. TIlepconanbHble JaHHBIE, MOIU(MUIMPOBAHHBIE WU YHUYTOXKCHHBIE  BCIICJICTBUE
HECaHKITMOHHPOBAHHOTO JIOCTYIA K HUM TOJJIKAaT BOCCTAHOBJICHUIO.

6. IIpaBa n 00s13aHHOCTH Pa0OTHHUKA
6.1. 3akperuieHue mpaB pabOTHHKA, PETTAMEHTHPYIOIIUX 3alIUTy €ro MEpPCOHAIBHBIX JaHHBIX,
o0ecrieunBaeT COXPaAaHHOCTh MOJTHOW U TOYHOU MH(GOPMAIIUU O HEM.
6.2. PaboTHUKH U UX TIPEICTABUTENN JODKHBI OBITh 03HAKOMIICHHI MO PACIIHCKY C JOKYMEHTaMU
OpraHu3aIiyi, YCTAHABIMBAIOIMIUMH TOPSA0K 00paOOTKH MEPCOHANBHBIX JAHHBIX PAaOOTHUKOB, a
Takke 00 MX MpaBax U 00S3aHHOCTSIX B ATON 00JIacTH.
6.3. B mensx 3amuThl MEPCOHANBHBIX JTAHHBIX, XPaHAIIUXCS Yy padoTonaTens, pabOTHUK HWMEeT
paBo:
- TpeOOBaTh UCKITIOUCHUS UM UCTTPABJICHUSI HEBEPHBIX MJIM HEMOJHBIX MEPCOHATBHBIX JaHHBIX;
- Ha CBOOOJHBINA OECIUIATHBIM JOCTYN K CBOMM I€PCOHATBHBIM JIaHHBIM, BKJIIOYas MPaBO Ha
MOJTydeHUE KOTUI JTF000M 3aIiCH, COJIeprKalllel epCOHAIbHBIC JaHHBIC,
- TMEPCOHAJIbHBIC JIaHHBIE OLICHOYHOTO XapakKTepa JIONOJIHUTH 3asBICHUEM, BBIPAXKAIOUIUM €ro
COOCTBEHHYIO TOUKY 3pCHHSI;
- ONPECIIATh CBOUX MPEACTABUTENEH JIJISl 3a1UTHI CBOMX MEPCOHAIBHBIX JIAHHBIX;

11



- Ha COXPAaHEHME U 3aILUUTY CBOEH JIMYHON U CEMEHHOM TalHBI.

6.4. PaboTHHK 00s13aH:

- mepemaBath  paboOTONATENI0 MM €r0  TMPEACTABUTENI0  KOMIUIEKC  JIOCTOBEPHBIX,
JIOKYMEHTUPOBAHHBIX MEPCOHAJIBHBIX JAHHBIX, COCTAB KOTOPBIX YCTAHOBJIEH 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu;

- CBOEBPEMEHHO c000IIaTh paboToaaTento 00 3BMEHEHHH CBOMX MEPCOHANIbHBIX JIaHHBIX.

6.5. PaboTHUKHU CTaBsAT paboTomarens B U3BECTHOCTh 00 M3MEHEHUU (DaMUIINHM, HIMEHU, OTYECTBA,
JIaThbl POXKIACHUS, YTO TMOJIYYaET OTPAKCHHUE B TPY/IOBOM KHUKKE Ha OCHOBAaHUM IPEJICTABICHHBIX
NOKyMeHTOB. [lpum HeoO0XoaMMOCTH H3MEHSAIOTCA JaHHble 00 oOpa3oBanuu, mnpodeccun,
CIEIMAIbHOCTH, IPUCBOCHUU HOBOI'O pa3psiaa u mp.

6.6. B mensx 3amuThl 4aCTHOM KU3HU, JIMYHOM W CEMEWHOM TaliHbl PaOOTHHUKU HE JOJKHBI
OTKa3bIBaThCS OT CBOETO IMpaBa Ha OOpaOOTKY MEPCOHANBHBIX JAHHBIX TOJIBKO C MX COTJIACHS,
MOCKOJIBKY 3TO MOXKET MOBJICYb MPUUUHEHUE MOPAIIBHOTO, MATEPUATILHOTO Bpeaa.

7. OTBeTCTBEHHOCTD 3a pasrijalieHne KoH(puaeHInaIbHO HHPOPMALHH,
CBSI3AHHOM C NEPCOHATbHBIMY JJaHHBIMH

7.1. IlepcoHanbHasi OTBETCTBEHHOCTh — OJHO U3 TJIABHBIX TpeOOBaHM K OpraHu3aluu
(YHKLIMOHUPOBAHUS CUCTEMbI 3alllUThl NEPCOHAIbHON HHpOpMALMU M 00S3aTENBHOE YCIIOBHUE
obecnieueHus 3(H(HEKTHBHOCTH ITOH CHCTEMBI.
7.2. FOpunuueckue 1 GpU3MUECKUE JIUIA, B COOTBETCTBUU CO CBOMMH ITOJIHOMOYHUSIMH BIIAJICIOILUE
uH(popMaluell O TpaxJaHaX, IOJYYalOlMe W HCIOJB3YIOUIUE €€, HECYT OTBETCTBEHHOCTh B
COOTBETCTBUM C 3aKoHOHaTeslbcTBOM Poccuiickoit @enepanuy 3a HapylIEHUE PEKUMa 3allUThI,
00pabOTKH U TMOPSAIKA UCIIOIE30BAHMS ATON HH(POPMAITHH.
7.3. PykoBoauTenb, pa3periaoniii J1ocTyn COTpYIHIKA K KOHPHUIEHIIMAIbHOMY JOKYMEHTY, HECET
IIEPCOHAJIBHYIO OTBETCTBEHHOCTD 3a JIAaHHOE PA3PEIICHHUE.
7.4. Kaxplil COTpyIHUK OpraHU3aluy, OJIYyYatoUMi 1 paboThl KOH(PUICHIMAIbHbIN JOKYMEHT,
HECET EIUHOJIMYHYI0 OTBETCTBEHHOCTh 32 COXPAHHOCTh HOCHUTENS M KOH(PHICHIHMAIHHOCTDH
UHpOpMaLIUH.
7.5. Jluna, BUHOBHBIE B HApYyIIEHWHU HOPM, PETYIHUPYIOMIMX MOJydeHHe, 0O0pabOTKy M 3alluTy
NEPCOHANBHBIX JIaHHBIX Pa0OTHHKA, HECYT AMCLUUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPaKIaHCKO-
IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (efiepaibHbIMU 3aKOHAMHU.
7.5.1. 3a HeUCIIOJIHEHUE WM HEHaJyIeXkallee UCIIOJIHEHHEe PAOOTHUKOM I10 €r0 BUHE BO3JIOKEHHBIX
Ha Hero oOsi3aHHOCTEH MO COONIOACHHIO YCTAHOBJIEHHOTO MOpsaKa paboThl CO CBEIEHUSMU
KOH(HIEHIIMAJIBHOIO XapakTepa paboTojarenb BIpaBe HPUMEHATh MeEpPbI, MPEIyCMOTPEHHBIE
3aKoHOAarenbCcTBOM Pocculickoit denepanum.
7.5.2. JIOJDKHOCTHBIE JIMIA, B OOS3aHHOCTh KOTOPBIX BXOJMT BEACHUE NEPCOHAIBHBIX JIaHHBIX
COTpYIHUKA, O0f3aHBI 00ECNEeUUTh KaXJIOMYy BO3MOKHOCTb O3HAKOMJIEHHUS C JIOKYMEHTaMU U
MaTepHajaMM, HENOCPEJICTBEHHO 3aTpardBalOllMMH €ro ImpaBa M CBOOOJBI, €CIM HHOE HE
IpeyCMOTPEHO 3akoHOM. HempaBomepHbIi 0OTKa3 B NIPEIOCTaBICHUM COOpaHHBIX B
YCTQHOBJICHHOM  TOPSJKE JOKYMEHTOB, JHOO HECBOEBPEMEHHOE TPEAOCTABICHHE TaKUX
JOKYMEHTOB WJIM UWHOM HHOpMalMM B cCiy4asX, HPEeIyCMOTPEHHBIX 3aKOHOM, JHOO
NPEJOCTaBIEHNE HEMOJIHOM MM 3aBEJOMO JIOKHOW HH(OpManmuu — BIeYeT HaJO0XEHUE Ha
JOJKHOCTHBIX JIUI] aIMUHUCTpAaTUBHOTO 1Tpada B Mopsiike U pasMmepe, onpeaensieMom Kogexcom
Poccuiickoit @enepannu 06 aIMUHUCTPATUBHBIX TPABOHAPYILICHUSX.
7.5.3. B coorBercTtBUM C ['paxxnanckum koaekcoM Poccuiickoit denepannu Jinia, HE3aKOHHBIMU
METOAaMHU MOJYYHMBIINE MH(POPMALIUIO, COCTABIISAIOUIYIO CIY)KEOHYIO TaiiHy, 00s13aHbl BO3MECTUTh
MpUYMHEHHBIE YOBITKH, IPUYEM TaKas ke 0053aHHOCTh BO3JIaraeTcs U Ha pabOTHUKOB.
7.5.4. YronoBHas OTBETCTBEHHOCTh 3a HapylIEHHE HEMPHUKOCHOBEHHOCTH YACTHOW KU3HU (B TOM
YyHClle HE3aKOHHOE COOMpaHHWe WM pacHpoCTpaHEHHWE CBEIEHWH O YacTHOW >KM3HM JIMIIA,
COCTABJIAIOLIETO €ro JIMYHYIO WM CeMEHHYIO TaiiHy, 0e3 ero coriacusi), HeIPaBOMEPHBINA TOCTYII K
OXpaHseMON 3aKOHOM KOMITBIOTEpHOM HH(pOpMAIMi, HEMPABOMEPHBIH OTKa3 B IMPEIOCTABICHUU
COOpaHHBIX B YCTAHOBJICHHOM IOPSJKE JOKYMEHTOB U CBEIACHHUH HACTYNaeT B COOTBETCTBUHU C
YronoBHbIM KoziekcoM Poccuiickoit denepanmm.
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[Tpunoxkenne 3 K pacOpsSHKSHUIO MECTHOHN aIMUHUCTPAIIAN
MO MO Ne7 ot «25» nexabps 2015 roga Nel61-AK

I'maBa mecTHoM agmuaucTparua MO MO Ne7

A.A. T'oroakun

IIpaBuia paccMoTpeHHs 3alIPOCOB
Ccy0bEeKTOB NePCOHATbHBIX IAaHHBIX WJIM UX MpeJcTaBUTe el

[TepconasibHbIC TaHHBIE paOOTHHKA — HHPOPMAIHs, HeoOXoauMasi paboTOAATEII0 B CBS3H C
TPYJIOBBIMH OTHOIICHUSMH W Kacallluecss KOHKpeTHoro pabortHuka. [loxg wHpOpmarmein o
pabOTHHUKAX MOHUMAIOTCS CBEIECHUS O (DaKTax, COOBITUSAX U OOCTOSATEIBCTBAX YKU3HM PAaOOTHHKA,
MO3BOJISIONINE UACHTU(DUIIMPOBATH €TI0 JTHYHOCTD.

OnepaTop — MECTHas aJAMUHUCTpAIMS MYHHUIIUIIAILHOTO OOpa30BaHUs MYHHUIUTIAIbHBIN
OKpyT Ne7.

CyObeKT mepcoHANbHBIX MAaHHBIX — (DU3MYECKOEe IHUI0, YbH MEPCOHAIbHBIC JlaHHBIC
o0OpabaTbkIBaroTCs.

CyObeKT mepcoHANbHBIX JaHHBIX MMEET MPaBO Ha IMOIY4YeHHE CBEACHUU 00 omeparope, O
MECTE€ €ro HaxXxOXJEHHS, O HaJuYuul Yy OIepaTropa NEpPCOHAIbHBIX MJaHHBIX, a TaKXe Ha
03HAKOMJICHHE C TAKUMH NIEPCOHAIBLHBIMU JIAHHBIMH.

CyOBeKT TepCOHANBHBIX JaHHBIX BIIPaBe TPeOOBATH OT OIEpaTopa YTOYHCHHS CBOHMX
MEPCOHANBHBIX JIaHHBIX, MX OJIOKUPOBAHMS WM YHUUYTOKEHHUS B CIy4yae, €ClU MEepPCOHAIbHbBIE
JIaHHBIE SIBJISIIOTCSI HETOJHBIMH, YCTAPEBIIMMHM, HEIOCTOBEPHBIMHM, HE3AKOHHO IMOJIYYECHHBIMU WJIN
HE SBJISAIOTCA HEOOXOMMMBIMU I 3asBJIICHHOM Ield oO0paOOTKM, a TakKe MPUHUMATH
MPEAYCMOTPEHHBIE 3AKOHOM MEPHI IO 3aIIUTE CBOUX IIPaB.

CBenmeHusi 0 TEPCOHANBHBIX JAHHBIX JOJDKHBI OBITh MPEJOCTaBICHBl CYOBEKTY
MEPCOHANIBHBIX JIAHHBIX OIEPaTOpPOM B JOCTYMHOW (opMe, U B HHX HE JOJKHBI COICPXKATHCA
MEPCOHANBHBIE TaHHBIE, OTHOCSIINECS K IPYTUM CYOBbEKTaM MEPCOHANBHBIX TAHHBIX.

JlocTynm K CBOMM TI€PCOHAJIbHBIM JIaHHBIM TIPEIOCTABISETCS CYOBEKTY MepPCOHAIBHBIX
JAHHBIX WM €ro MPeICTAaBUTENI0 OMepaTOpoOM MpHU OOpalleHUH JTHO0 MpHU MOJTYyYEeHHH 3ampoca
cyObeKTa TMEePCOHAIBHBIX TAHHBIX WM €r0 MPEACTAaBUTENS. 3ampoc JTOJDKEH COAEpXKaTh HOMED
OCHOBHOTO JIOKYMEHTA, yIOCTOBEPSIOIIETO JIMYHOCTh CyOBheKTa MEPCOHANBHBIX NAHHBIX HIIU €ro
MPEICTABUTENS, CBEICHUS O J1aT€ BBIJAYM YKA3aHHOTO JOKYMEHTA M BBIJIABIIEM €ro OpPraHe u
COOCTBEHHOPYUHYIO TOJMUCH CYObEKTa MEPCOHATBHBIX TAHHBIX HIIA €ro MPeCTaBUTENs.

3anpoc MOXET OBITh HampaBieH B SJEKTPOHHOW (opMe U TOAMHCAH AIICKTPOHHOU
1M(pOBOI MOAMUCHIO B COOTBETCTBUH € 3aKOHOAATEIbCTBOM Poccuiickoit deneparum.

[IpencraBuTens npeacTaBisieT onepaTopy JOKYMEHT, MOATBEPKAAIOIINNA €r0 MTOJTHOMOYHS.

CyObeKT nmepcoHaNbHBIX JAaHHBIX UMEET MPAaBO Ha MOTy4YEHHE MPU OOpAIEHUH K OllepaTopy,
CIEAYIOIIUX CBEICHUM:

- moATBepxkKAcHHE (pakTa 0OpabOTKM MEPCOHANBHBIX JAaHHBIX OMEPATOPOM, a TaKKe IelIb TaKOH
00paboTKy;

- c1oco0BI 00PabOTKU MEPCOHANBHBIX JaHHBIX, IPUMEHIEMBIE OIIEePaTOPOM;

- CBEJICHUS O JIUIAaX, KOTOPbIE UMEIOT JOCTYII K TIEPCOHATBHBIM JaHHBIM WM KOTOPHIM MOXET OBIThH
MPEIOCTABIIEH TAKOM JOCTYII;

- mepedeHb 00pabaThIBAEMBIX MTEPCOHABHBIX TAHHBIX M HICTOYHUK X TIOJTyUCHHUS;

- CPOKH 00pabOTKH MEePCOHATBHBIX IAHHBIX, B TOM YHCJIE CPOKH MX XpaHEHHUS.

3anpoc cyObeKTa TEPCOHAIBHBIX [IaHHBIX JIOJDKEH OBITh paccMOTpeH B TedeHue 30
(Tpuamatu) mHEH co naHA ero peructpauu. OTBET Ha 3alpoc HAMPABISETCS CYOBEKTY
MEePCOHAJIbHBIX JAHHBIX IO aJApecy, YKa3aHHOMY B 3ampoce, IMpU TOMONIIM 3aKa3HOU
KOPPECHOHICHITMN WM BpYy4YaeTcsl CyOBEKTy MEPCOHANBHBIX MAHHBIX WU €ro MPEICTABUTEIIO
augHo. OTBET Ha 3ampoc CyOBheKTa MEePCOHANBHBIX JAHHBIX MOXKET OBITh HAMPABIICH MOCPEICTBOM
ANEKTPOHHOMU IOYTHI, €CJIM 3TO MPAMO YKa3aHO B 3aIpoCe.

Taxke B TeUeHHE YKa3aHHOTO BBIIIE CPOKA, OTIEPATOP O053aH MPETOCTABUTH BOZMOXKHOCTh
CyOBEKTYy TEpPCOHANBHBIX TAHHBIX O3HAKOMIIEHHS C €ro IepPCOHATbHBIMU JaHHBIMA WU €ro
MPEJCTABUTENIO, €CIIM ATO YKa3aHO B MOJIYYEHHOM OMEPATOPOM 3aIpoce.
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Ecnu 3anpoc cyOBbekTa MNEpCOHATbHBIX JAHHBIX CBSA3aH C BHECEHHWEM HM3MEHEHUH B
NEpPCOHAIbHBIE JJaHHBIE CYObEKTa B CBS3M C TEM, UYTO I[E€PCOHANbHBIE JaHHBIE SBISIOTCS
HEMOJHBIMH, YCTapeBIIMMH, HEIOCTOBEPHBIMH, TO B TAaKOM 3alpoce CYOBEKT MEepPCOHAIBHBIX
JTAHHBIX, JOJDKEH yKa3aTh KaKHe UMEHHO IEPCOHAIbHBIE JAHHBIE U3MEHSFOTCS. MJIM YTOUHSIOTCS.

Ecnu n1st BHeCEeHHsI M3MEHEHHUH B TMIEPCOHANIbHBIC IaHHBIE HEOOXOMMBI MOATBEPKAAIOIIIE
JIOKYMEHTBI, CYObEKT MEepCOHAIbHBIX NAaHHBIX MPUKIAIBIBAET K CBOEMY 3alpocy 00 M3MEHEHUU
NEPCOHAIbHBIX JIaHHBIX JI0KA3aTelIbCTBA, HAa OCHOBAaHUM KOTOPBIX OIEpPAaTOp JOJIKEH BHECTH
WU3MEHEHUS UM YTOUHUTh MEPCOHAIbHBIE IaHHbIE.

B cnyyae OTCYTCTBHSI JOKa3aTeNbCTB, HAa KOTOPBIE CCHUIAETCS CYOBEKT IMEepPCOHAIBHBIX
JIAHHBIX, ONIEPATOP OCTAaBJIAET MEPCOHAIbHBIC JaHHbIE B HEM3MEHHOM BHJle. BHeceHHe U3MeHEeHU
WIA YTOYHEHHE MEPCOHANBHBIX JaHHBIX OIEpPaTOpOM JOJKHBI OBITh BBINOJHEHBI B TedeHue 10
(mecsitn) paboumx AHEH ¢ AaThl MOCTYIUICHUS HaJIexkalie 0OpMICHHOIO 3alpoca.

V3MeHeHHs, YHUUTOXKEHHUE UM OJIOKMPOBAHUE MEPCOHATBHBIX TaHHBIX COOTBETCTBYIOIIETO
CcyOBEeKTa OCYILEeCTBISETCS Ha 6€3BO3ME3/IHOM OCHOBE.

O BHECEHHBIX U3MEHEHHSX U MPEIIPUHATHIX Mepax oreparop 00s3aH yBEIOMHUTb CYyOBEKTa
MEPCOHAJIbHBIX IAHHBIX WJIA €r0 MPEJCTABUTEIIS.

14



[punoxenue 4 K pacOPsHKCHUIO MECTHOM aIMUHUCTPAIIMA
MO MO Ne7 ot «25» nexabps 2015 roga Nel61-AK

I'maBa mectHO# agmuHKCTpa MO MO Ne7

A.A. T'oroakuua

IlepeyeHb nepcoHATbHBIX JAHHBIX,
o0padaTbiBaeMbIX B MECTHOM aIMUHUCTPALMHA MYHHULIMIIAJBLHOT0 00Pa30BaHUA
MYHMUIMNAJIbHBIA OKPYT N7

1. IlepconanbHble JaHHBIE PAOOTHUKOB MeCcTHON anMuHucTpauuu MO MO Ne7:

1.1. bamunus, uMs, OTYECTBO;

1.2. Mecs1 poKIeHUs, TO POKIACHHUS, JaTa POKICHUS;

1.3. MecTO poXxaeHu;

1.4. nanHBIe BOSHHOTO OMIIETA;

1.5. cBemenus o0 o00pa3oBaHWHM, O JIONMOJHUTEIBLHOM MPO(PECCHOHAIBHOM 00pa30BaHUU,
MIPUCBOCHUY YYCHOW CTECTICHH, YUEHOTO 3BaHUs, IPOPECCHH,

1.6. unentudukanMoHHbIN HOMep Hanoromiarensiuka (MHH);

1.7. HOMep CTPaxOBOTO CBUJIETENHCTBA TOCYAAPCTBEHHOTO IEHCUOHHOTO CTPAXOBAHUS;

1.8. HoMep macmopTa WK AOKYMEHTa €ro 3aMEHSIOIIEro, J1aTa €ro BblJauu, CBEACHUsS 00 opraHe
€ro BBIJIABIIIEM;

1.9. agpec perucTpaluu o MecTy *KHUTelbCTBa (pedbIBaHus), (aKTUIECKOTO MPOKUBAHMUS,

1.10. cBeneHus O TPYJOBOU JCSITCILHOCTH;

1.11. conuanpHOE ITOJIOKEHHUE;

1.12. cemeiiHOE TOJI0KEHUE, CBEJIEHUS O COCTaBE CeMbU (OJIM3KUX POIACTBEHHUKAX);

1.13. cBeaenust 00 OTCYTCTBUU y TpaXKJIaHWHA 3a00JI€BaHUS, PEMATCTBYIONIETO MOCTYIJICHUIO Ha
MYHUITUTIATIEHYIO CITYXKO0Y UK €€ TTPOXO0KICHUIO;

1.14. cBemeHus o 10Xxo0Aax, 00 HMMYIIECTBE W 00S3aTENBCTBAX HMYIIECTBEHHOTO XapakTepa
MYHUIMTIATBHBIX CIYXKAIlUX, a TaKXKe CBEJCHUS O J0X0/ax, 00 MMYIIECTBE M 00s3aTeIhCTBAX
MMYIIECTBEHHOTO XapaKTepa UX CYNpYyrH (Cynpyra) 1 HECOBEPIICHHOIETHUX JIETEH;

1.15. uHble cCBefeHUs, ToAJekKAIIMe O0O0pabOTKE B COOTBETCTBMU C 3aKOHOJATEIHCTBOM
Poccuiickoit denepanuu.

2. [lepcoHanbHbIE TaHHBIE KUTENEH MYHUIIUIIATHHOTO 00pa30BaHMsl MyHUIIUNAIBHBIN OKpyT No7
U (Unm) rpaxkaad, oopaTUBIIMXCS B MecTHYIO aaMuHUCcTparuio MO MO Ne7 (koHTpareHTOB):

2.1. pamumnusi, uMsi, OTYECTBO;

2.2. Mecs1 POKICHUS, TOJl POKACHUSA, 1aTa POXKIACHUS,

2.3. MECTO POKICHMUS;

2.4. commanbHOE TOJIOKEHHE;

2.5. cBeneHuss o0 oOpa3oBaHUM, O JOIMOJHHUTEIHHOM IpodeccHoHAIbHOM 00pa30BaHuM,
MIPUCBOCHUY YICHOW CTETICHH, YUEHOTO 3BaHUs, PO eccuH,

2.6. uneHTUPUKAIMOHHBIN HOMep HajoromnaTensiuka (MHH);

2.7. HOMEp CTPaxOBOTr0 CBUJICTEIILCTBA TOCYIAPCTBEHHOT'O IEHCHOHHOTO CTPaXOBaHUS;

2.8. HOMep macrhopTa UK IOKYMEHTAa €ro 3aMEHSOIIEr0, 1aTa ero BbI1ayl, CBeIeHUs 00 OpraHe
€r0 BBIJIABIIIEM;

2.9. agpec perucTpanuu Mo MecTy KHUTeIbCTBa (TpeObIBaHUsA), PaKTHIECKOTO MIPOKUBAHUS;

2.10. cBeieHHs O TPYIOBOM JICATSIIBHOCTH,

2.11. cemeitHOE TIOJIOKEHUE, CBEJICHHUS O COCTaBe CeMbU (OMU3KHUX POJCTBCHHHUKAX);

2.12. cBeeHMs 0 HATMYUH (OTCYTCTBUH) CYJTUMOCTH;

2.13.cBeneHust 06 UMYIIECTBE U TOX01AX;

2.14. cBeieHUs1 O COCTOSTHUM 3JI0POBbBS;

2.15. wHBIE CBemeHUs, NoOJIekKame oO0paboTKe B COOTBETCTBUH C 3aKOHOJATEIHCTBOM
Poccuiickoit denepanumu.

15



IIpunoxenue 5 K pacropsHKEHUI0 MECTHOM aMUHUCTPAIUU
MO MO Ne7 «25» nexadbps 2015 rona Ne161-AK

I'maBa mectHOM anmuHucTpay MO MO Ne7

A.A. T'oroakun

IlepeyeHb J0KHOCTEH,
3aMellleHHe KOTOPBIX MpeaycMAaTPUBAaET OCYLIeCTBIeHHEe 00padoTKH MEePCOHATbHBIX
JaHHBIX
J100 ocylecTBJIEHNE J0CTYNA K MEPCOHATbHBIM JTaHHBIM

B wmectHoil anMunuctpauun MO MO Ne7 3ameleHue ClIeayrolux JI0JDKHOCTEN
IpeaycMaTpuBaeT OCYIIECTBIEHHE OOpaOOTKM IEPCOHANbHBIX JAaHHBIX JMOO OCYILECTBIICHUE
J0CTyIa K EPCOHAIbHBIM JaHHBIM:

1. I'naBa mectHol agmMuaucTpanuu MO MO No7;

2. 3amectutenb rinaBbl MeCTHOM aaMuHucTpauuu MO MO Ne7,

3. 'maBHbIii Oyxrantep MecTHOU aamuaucTparu MO MO No7,

4. J1oMKHOCTHM MYHUIMIAIBHOM CIIy:KObl, 0Opa3oBaHHbIE B MeCTHOW agmuHucTpauuu MO MO
Ne7 nna  ocyuiecTBiieHUs OTHENBHBIX TrocylapcTBeHHbIX mnonHoMmounit Cankr-IlerepOypra,
ykazaHHbIX B 3akoHe CankTt-IlerepOypra ot 31 oktsiopst 2007 roma Ne 536-109 «O nHaneneHun
OpraHoB MecTHoro camoymnpanieHusi B Cankr-IlerepOypre OTIENbHBIMH TOCYIAapPCTBEHHBIMHU
nonHoMouusiMu Cankt-IlerepOypra 1mo opraHu3anyy U OCYIIECTBICHHUIO JACITEIHHOCTH IO ONEKe
U TIONEYNTENbCTBY, HA3HAYEHWIO W BBIIUIATE JEHEXKHBIX CPEICTB HA COJAEP)KAHHUE JETEH,
HaXOJSIIUXCS O] ONEKON WM MONEYUTENIbCTBOM, U JICHEKHBIX CPEJICTB Ha COZAEpk aHUe JeTell,
NepeaHHbIX Ha BOCIIUTaHHUE B IIpUeMHbIe ceMbH, B CankT-IlerepOypre»;

5. JIOMXKHOCTH MYHMIMIAIBHOM CIyXObl, 00pa3oBaHHbIE B MEeCTHOM aamuHuctparuun MO MO
Ne7 nns  ocymiecTBieHUs OTHENBHBIX TrocylapcTBeHHbIX mnonHomounii Cankr-IletepOypra,
ykazaHHbIX B 3akoHne Cankrt-IlerepOypra ot 7 deBpans 2008 roma Ne 3-6 «O HanmeneHUN OPraHOB
MECTHOT'O CaMOYIPABJICHUsI BHYTPUTOPOJCKUX MYHUIIUNIANBHBIX 00pa3oBanuii Cankr-IlerepOypra
OTIIENbHBIM  TOCYJapCcTBEHHbIM  monHoMouuneM  Cankr-IlerepOypra mo  omnpeneiaeHHUro
JIOJDKHOCTHBIX JIMII MECTHOTO CAMOYIPAaBJIE€HHUS, YMOJIHOMOYEHHBIX COCTaBISATH HMPOTOKOJIBI 00
aMUHHMCTPATUBHBIX IPABOHAPYIIEHUSX, U COCTABJIECHUIO MPOTOKOJIOB 00 aIMHUHHCTPATUBHBIX
IIPaBOHAPYLICHUSX »;

6. JloiKHOCTH MYHUIMNAIBHON CiIyXObl, 00pa3oBaHHbIE B OPraHMU3aIMOHHO-TEXHUYECKOM
otnene MectHo agmuHUcTpauu MO MO Ne7.
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[Tpunoskenne 6 K paciOpsKSHUIO MECTHOHN aIMUHUCTPAIIAN
MO MO Ne7 «25» nexadbps 2015 rona Ne161-AK

I'maBa mectHO# angmuHucTpanu MO MO Ne7

A.A. T'oroakun

Coranacue
Ha 00padOTKY NMepPCOHAJbHBIX JAHHBIX

ﬂ, b

(pamunusi, uMs1, OTUECTBO)

JaTta U MECTO POXKIACHUA: 5

JIOKYMEHT, YJOCTOBEPSAIOIIMNMI JINYHOCTD: ,

(BUI mOKyMeHTa, cepus U HOMEp, KeM U KOT/1a BBIJaH)

aapec MECTa KUTCIILCTBA:

JaHHBIC TPEACTABUTCIIA Cy6'bCKTa NEPCOHAJIBHBIX JaHHBIX:

d)aMI/I.]'[I/I}O, HMs, OTYECTBO, aApEC MECTA KUTEJILCTBA, HOMEP OCHOBHOI'O JOKYMEHTA, YAOCTOBEPAIOLICTO JUIYHOCTDH, CBEICHUA O
JaTe BblJIauM YKa3aHHOT'O NOKYMEHTA U BbIJABIIEM €0 OpraHe, pEKBU3UTLI JOBEPCHHOCTU UJIK UHOTO NOKYMEHTA,
TMMOATBEPXKAAOIIETO IMTOJTHOMOYHUSA MPEACTABUTEIIA (HpI/I TIOJTY4€HUHU COTJIaCHA OT MPEACTABUTECIIA Cy6T>CKTa TICPCOHATIBHBIX ,IIaHHBIX)

B COOTBETCTBHUH CO cTaThEl 9 DenepanbHoro 3akona ot 27 urong 2006 roga Ne 152-P3 «O nepcoHanbHBIX
JaHHBIX» A0 MECTHOM aAMHUHHUCTPALMU MYHHULHUNAIBHOTO 00pa3oBaHMsS MyHHUIMNAIBHBIA OKpyr Ne7,
aagpec Mecta HaxoxaeHus: Poccusi, Cankr-IlerepOypr, 12 nmaus gom 7, corimacue Ha 00paboTKy
MEPCOHANBHBIX JIAHHBIX, BKJIIOYas cOOp, 3aluCh, CUCTEMAaTH3allMI0, HAKOTUICHHE, XpaHEHHe, YTOUYHCHHE
(oOHOBNIEHHME, U3MEHEHNE), U3BIICUCHNE, NCIIOIB30BaHNE, Mepenady (pacrpocTpaHeHHe, MPel0CTaBIeHHE,
JOCTYH), o0e3nMuuBaHue, OJOKHPOBaHME, yJAJICHHE, YHUYTOXXEHHE MEPCOHAIBHBIX JaHHBIX, a TaKKe
mo0ble  AeiicTBUE (Omepariii), COBEpPIIAeMbBIE C HCIIONB30BAHHEM CPEACTB aBTOMATH3alMHM MWIH 03
UCTIOJIb30BaHHS TAKHX CPEJICTB.

[{eas 00pabOTKM IEPCOHATBHBIX TAHHBIX

(yka3ath Lenn 00paboTKH MEepPCOHATBHBIX IAHHBIX)

[lepconanbHble naHHBIE, HAa OOPaOOTKY KOTOPBIX JaeTcsl COIJIacHe: BCE IEePCOHANbHbIC JIaHHbIE,
COOTBETCTBYIOIIUE 3asBICHHBIM IIETSIM 00pabOTKH, B TOM yucie: (haMWIns, UMs, OTYECTBO, JaTa U MECTO
POXICHUSI, agpec MecCTa IKUTEIbCTBA, ajapec (HaKTUYSCKOrO MPOXKHUBAHMS, TPakKJaHCTBO, IaHHEIC
JIOKyMEHTa, YJOCTOBEPSIOIIETO JIHYHOCTh, CEMEWHOE IIOJIOKEHHE, CBEICHHUS O COCTOSHHH 3/IOPOBBS,
cBezieHUs 00 00pa3oBaHUM, CBEIECHHSI O TPYIAOBOH JESITEIBHOCTH, CBECHUS O COCTABE CEMbH, CBEJICHUS 00
HUMYIIECTBE.
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HammenoBanne wnu ¢GamMunuio, WMs, OTYECTBO M ajpec JHIa, OCYIIECTBISIOMIErO0 00paboTKy
HEPCOHATBHBIX TAHHBIX 10 TIOPYUYEHHUIO OIIepaTopa, ecii 00padoTka OyaeT mopydeHa TaKoMy JIHILY:

Hacrosiee cornacue qeicTBYeT ¢ MOMEHTA €T0 TIOJIIMCaHHs MHOHM JT0 MOMEHTA UCTEUYCHUS CPOKOB
XPaHCHUSI MOUX MEPCOHANTBHBIX JIAHHBIX.

Hacrosiiee cornmacue MoxeT ObBITh MHOKO OTO3BaHO ITyTEM HAIPaBJICHUS MICbMEHHOTO JOKYMEHTA,
KOTOPBIH MOJDKEH OBITh HAIpPaBJICH MHOH B ampec MecTHOW aamuaHcTparnd MO MO Ne7 mo moute
3aKa3HBIM MMHCHMOM C YBEIOMIICHHEM O BPYUYCHUH JIMOO BPYYCH JIMYHO TOJ MOJIMUCH IMPEICTABUTEIIO
MecTHOM anmunaucTparuu MO MO No7.

B cnyyae monydeHHs MOEro MHCHMEHHOTO 3asiBICHHS OO0 OT3bIBE HACTOSINETO COTJIACHS Ha
00pabOTKy TMepCOHANBHBIX MaHHBIX, MecTHas aamuHUcTparmss MO MO Neo7 ob6si3aHa TPEeKpaTHUTh HX
00paboTKy B TeueHue 1 mecsia.

B ciyuae 0T3bIBa HACTOSINETO COTJIACHS JI0 OKOHYAHHUS CPOKA €ro JCUCTBHS, S MPEAYIPESKICH O
BO3MOXHBIX TOCIIEJICTBUIX MPEKPAICHUST 00pabOTKH CBOUX MEPCOHANBHBIX JAHHBIX.

« » 20 T. / /

(momuce) (pacmmdpoBka MOAIUCH)
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[punoxenue 7 K pacOPsHKCHUIO MECTHOM aIMUHUCTPAIIMA
MO MO Ne7 ot «25» nexabps 2015 roga Nel61-AK

I'maBa mectHO# agmuHKCTpa MO MO Ne7

A.A. T'oroaxun

O0s13aTeIBLCTBO
NMPEeKPATUTh 00PadOTKY NEPCOHAJBLHBIX TaHHBIX,
CTaBIIUX U3BECTHBIMHU B CBSI3U € HCMOJTHEHHEM PA0OTHUKOM
MECTHOI aJMUHUCTPANMH MYHHIHMIIAJIbHOT0 00Pa30BaHUs MYHUIIUNIAJIbHBINA OKPYT Ne7
CBOMX J0J’KHOCTHBIX 00513aHHOCTEH

s, :

Hata poxneHus ,

Mecto poxneHus ,

HanHble nacnopTa rpaxkaganuHa Poccuiickoil denepanyu

B CJIy4ae PacTOPXKEHUs CO MHOW TPYIOBOTO JOTOBOpa 0053yI0Ch:

- IPEeKpaTuTh 00pabOTKy MEPCOHATIBHBIX JAHHBIX PAa0OTHUKOB M KOHTPAreHTOB MECTHOW aJAMHUHHUCTPALIUH
MO MO Ne7, cTaBIINX U3BECTHBIMH MHE B CBSI3U C UCIIOJHECHHEM MOHMX JOJKHOCTHBIX 00S3aHHOCTEHH;

- He pasriiamaTh CBEICHHUS, COCTABISIONINE IEPCOHANBHEIE JaHHbIE pAOOTHUKOB U KOHTPAreHTOB MECTHOM
agmuarcTpauun MO MO Ne7 u uHy0 KOHQUICHUMATBHYI0 MH()OPMAIMIO M CBEICHHUS OTPaHUYCHHOTO
JIOCTyTa, JOBEPEHHbIE WJIM CTaBIIME W3BECTHHIMH MHE BO BpEMs BBINOJHEHHMS MOMX JIOJKHOCTHBIX
00s13aHHOCTEM;

- He coOo0IIaTh YCTHO WM MMChbMEHHO, HE TIepeaBaTh U He PAaCKPHIBATh TPETHUM JIAIAM H(FUTH) TTyOINIHO
CBEJICHUS, yKa3aHHbIE B ITyHKTE |. HACTOSIIETO 00s3aTeNIbCTBA, 0€3 COOTBETCTBYIOIIETO pa3pelieHus
(cornacus);

- B CJlyyae IMOMBITKA IMOCTOPOHHMX JIMI[ IMOJYYUTh CBEICHHUA, YKa3aHHbIE B IYHKTE l. HacTOsIIEro
00s13aTeIbCTBa, HEMEJICHHO COOOIIMTh 00 3TOM riiaBe MeCTHOU aaMuHucTparua MO MO Ne7;

- MIpU TpPEKpalleHUuN TPYJOBBIX OTHOUICHWH HE3aMEeJUTENIbHO MepelaTh BCE MaTepHalbHble HOCHUTEINH,
coJleprKaIline CBeACHH, yKa3aHHbIe B MyHKTe 1. HacTosmero o0s3arenbcTa ((ien-HaKoMUTeN!, TUCKETHI,
KOMTIIAKT-TUCKHU, TOKYMEHTHI, YePHOBUKH, PACIICUaTKN HA MPUHTEPAX, KHHO- U (OTOMATEPHAIBI, MOJICIIH,
MIPOMBIIIUIEHHBIE 00pa3Ibl U Tp.), KOTOPBIE HAXOIWINCh B MOEM PACIIOPSDKEHUH B CBSI3M C BBITIOJHEHHEM
MOWMX JOJDKHOCTHBIX OOSI3aHHOCTEH, YITOJTHOMOYEHHOMY MPEICTaBUTEN0 MECTHOH amMuHucTpamuun MO
MO Ne7.

« » 20 T. ( )

MIOJIITHACH (pacmmdpoBka moamcH)
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[punoxenue 8 K pacOPSHKCHUIO MECTHOM aIMUHUCTPAIIMA
MO MO Ne7 «25» mexadpst 2015 roma Nel161-AK

I'maBa mectHO# agmuHKCTpa MO MO Ne7

A.A. Toroaxun

IIpaBusa ocymiecTB/ieHHs] BHYTPEHHEr0 KOHTPOJIS
COOTBETCTBHS 00Pa0OTKM NMEPCOHATBbHBIX JAHHBIX TPEOOBAHUAM K 3alllUTe
NEePCOHAIbHBIX JaHHBIX, YCTAHOBJIeHHbIM DeiepajibHbIM 3aKOHOM «(O MepCcoHATIBHBIX
AAHHBIX», IPUHATHIMU B COOTBETCTBUM C HUIM HOPMATHBHBIMH NIPABOBbIMHM AKTAMHU H
JIOKAJIbHBIMU AKTAMM MECTHOM aIMUHUCTPALMU MYHHUIMIIAJILHOT0 00pa30BaHuUs
MYHMUIMNAJIbHBIA OKPYT N7

1. Hacrosmue IlpaBuna paszpabotansl B cooTBeTcTBUU ¢ DenepalibHbIM 3aKOHOM OT 27
utonst 2006 roma Ne 152-@3 «O mepcoHanbHBIX HaHHBIX», [locraHoBnenwem IIpaBurenbcTBa
Poccuiickoit ®denepanuu ot 21 mapra 2012 roma Ne 211 «OO6 yTBep>KIACHHM TEpPEYHS Mep,
HAIPaBJIEHHBIX HAa OOECIeUeHUE BHINIOJHEHUS! 00s13aHHOCTEH, MPEeNyCMOTpPEHHbIX DenepalibHbIM
3aKOHOM «O MEepCOHAJIbHBIX JAHHBIX» U MPUHATBIMH B COOTBETCTBHM C HHUM HOPMAaTHUBHBIMHU
MPaBOBBIMU aKTaMH, ONEPATOPAMHM, SIBISIOMIMMHUCS TOCYIAPCTBEHHBIMUA WJIM MYHUIIUINAIbHBIMU
opraHaMm.

2. Hacrosmue IlpaBuina onpenenstor mopsI0K OCYIIECTBICHUSI B MECTHOM aJIMUHUCTPAIHN
MO MO No7 BHYTPEHHEro KOHTPOJII COOTBETCTBUSI OOpabOTKHM MEPCOHANbHBIX JAHHBIX
TpeOOBaHUSAM K 3alIUTE NEPCOHAIBHBIX JIaHHBIX, YCTaHOBJIEHHbIM DenepanbHbIM 3aKOHOM «O
MEPCOHANIBHBIX JITAHHBIX», MPUHATBIMH B COOTBETCTBMM C HHUM HOPMATHBHBIMH  IIPaBOBBIMHU
aKTaMH | JIOKAJIbHBIMU akTaMHu MecTHOU agMuuuctpanuua MO MO No7.

3. BHyTpeHHHMIT KOHTPOIbL COOTBETCTBUSI 00PAOOTKH MEPCOHATBHBIX JaHHBIX TPEOOBAHUSIM K
3alllUTe TEPCOHANBHBIX JAaHHBIX B MecTHOUW aamuHucTparmu MO MO No7 ocymiecTBisercs: B
Hensix CcoOMrofeHHsl 3aKoHoAaTenscTBa Poccuiickoit @enepanuu B 00IACTH MEPCOHATBHBIX
JAHHBIX, a TAK)KE pealn3aliy paB U 3aKOHHBIX HHTEPECOB CYOBEKTOB NEPCOHANIbHBIX JaHHBIX.

4. BHyTpeHHHI KOHTPOJIb COOTBETCTBUS 00paOOTKH MEPCOHATBHBIX JaHHBIX TPEOOBAHUSIM K
3alllUTe MEPCOHATBHBIX JaHHBIX OCYIIECTBISETCS B OTHOIIECHUU:

- mpoieccoB cOopa 3amMcH, CHCTEMAaTHU3allud, HAKOIUICHHUS, XPaHEHHs, YTOYHEHUS
(oOHOBNIEHUS, W3MEHEHUs), U3BJICUYEHUsS, MHCIIOJNb30BaHUs, Iepefadynd (pacnpocTpaHEHUS,
MPeNOoCTaBIeHUs, JOCTyma), 0Oe3NuYnBaHUs, OJNIOKMPOBAHUSA, YAAJNCHUS, YHUUYTOXKCHHS
MIEPCOHAIIbHBIX JIAHHBIX;

- MaTepUaJbHbIX HOCUTENEH NEPCOHATBHBIX JbIHHBIX;

- BBIYHCIIUTEIHPHOU TEXHUKH,

- CPOKOB 00pabOTKH MEePCOHANBHBIX TAaHHBIX;

- JCSATENBHOCTH JIMI, OCYIIECTBIAIOMINX OO0pabOTKY TMEepPCOHANIBHBIX JTaHHBIX JHOO
OCYIIECTBJIEHUE JOCTYNA K MEPCOHAIbHBIM JaHHBIM;

- IOMEIIEHUH, B KOTOPBIX OCYILIECTBIIsSIETCS 00pab0oTKa U XpaHEHUE MePCOHATBHBIX JAHHBIX;

- OCYIIECTBJIEHUSI KOHTPOJISI 3a MPUHUMAEMbIMH MepaMu MO oOecreyeHHIo 0e30MacHOCTH
MePCOHAIIbHBIX TAHHBIX.

5. BHyTpeHHU KOHTPOJb COOTBETCTBHUS 00PabOTKH MEPCOHATBHBIX TaHHBIX TPEOOBAHUSAM K
3alUTe MEePCOHAIBHBIX NAHHBIX OCYIIECTBISETCS OTBETCTBEHHBIM 3a OpTaHU3alMI0 00pabOTKU
NEPCOHAIBHBIX JaHHBIX B MeCTHOM agmuHucTpauuu MO MO Ne7.

6. KoHTponbHBIE MEPONPUATHS MPOBOASTCS €KEroAHO, A0 OKOHYaHHs BTOPOro KBapraja
rozia, CJICAYIOLIEro 3a MPOBEPSEMBIM.

7. Pe3ynbTaThl IPOBEPOK TOBOJATCS 10 CBEACHUS IIaBbl MECTHOM aamuHuctpanuu MO MO
Ne7 B Tedyenue mATH AHEM ¢ MOMEHTA OKOHYAaHUS NPOBEPKU. B cilydae BBIABICHUs HapyLICHUN
3akoHo1aTenscTBa Poccuiickoit denepanuu B 0051acTH MIEPCOHATBHBIX JaHHBIX, OTBETCTBEHHBIN
3a OopraHu3anio 0OpabOTKH MEPCOHATIBHBIX JAAHHBIX B MeCTHOM aamuuuctparmu MO MO Ne7
MMCbMEHHO HH(pOopMUpyeT 00 3TOM Ti1aBy MecTHOM aaMuHUCTpanu MO MO No7
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[Tpunoxkenne 9 K pacriopsHKESHUIO MECTHON aJIMUHUCTPAIHN
MO MO Ne7 «25» nexadbps 2015 rona Ne161-AK

I'maBa mectHO# angmuHucTpanu MO MO Ne7

A.A. T'oroakun

INEPEYEHb
MeCT XpaHeHUs nepcoHaJbHbIX JaHHbIX (II/IH), oOpabdaTbiBaeMbIX B MeCTHOM
aJIMUHUCTPAUMH MYHUIHMIIAJBHOT0 00Pa30BaHUsl MyYHHMUIMIAJbHBIN OKpYT Ne7

Ne Mecto HaumeHOBaHUeE JOKYMEHTA, COJAEPKAILEro
IHoapa3nenenue
n/n HAXO0XKICHUSA I /dn
12 naunus a.7,
kabunet 10 Jlnunble nena pabOTHUKOB, TPYIOBbIE KHUKKH,
Opranu3anuoHHO-
. (mpuemHas), pacnopspKeHUs 110 INYHOMY COCTaBY, JINYHBIE
1. TEXHUYECKUU .
omIen mkad/cerid; KapTOYKU PaOOTHHUKOB, dKYpPHAIIbI pErHCTPaIIN
kaOuner 13, TPYAOBBIX KHUKEK, IMYHBIX J1€J1 pa0OTHUKOB
cerd
WuauBuayanbHbIE CBEICHUS O TPYJOBOM CTaXe,
3apaboTke (BO3HArpaXkJIeHUM), 10X0/1€ U
12 nuang 0.7, P ( paAL ) Aox0z
HAYMCIICHHBIX CTPAXOBBIX B3HOCAX
2. Bbyxranrepus kaOuHer 6, 7,
ceiid) 3aCTPaxOBAaHHOTO JIMIA; pacUYeTHBIC (PacUETHO-
MJIaTeKHBIC) BEAOMOCTH; TUCTKU
HETPYIOCTIOCOOHOCTH
JlnaHbIe 1ena omeKaeMbIX
HECOBEPIIICHHOJICTHHX, TTOAO0TICYHBIX,
12 nuaug 1.7, .
3 Otxen orneku u caGHHer S HEIEEeCIIOCOOHBIX, KPU3UCHBIX CEMEH,
' MOIICYNUTEILCTBA o [TocTaHOBIEHUSI MECTHON aAMUHHUCTPALIMU IO
mkad/ceitd

OIIEKE U MOINEYUTENLCTBY, KYpHaI PErUCTPALIUU
IlocTaHOBIIEHMI IO ONIEKE U TONEYUTENBCTBY
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	РАСПОРЯЖЕНИЕ
	Санкт-Петербург

	Правила обработки персональных данных
	в местной администрации муниципального образования муниципальный округ №7
	1. Общие положения
	1.1. Настоящие Правила разработаны в соответствии с законодательством Российской Федерации в области персональных данных, в том числе Федеральным законом от 27 июля 2006 года № 152-ФЗ «О персональных данных», Федеральным законом от 27 июля 2006 года №...
	1.2. Настоящие Правила определяют порядок и условия обработки персональных данных в местной администрации муниципального образования муниципальный округ №7 (далее – местная администрация МО МО №7) и призваны обеспечить защиту прав и свобод гражданина ...
	1.3. Обработка персональных данных в местной администрации МО МО №7 осуществляется в целях реализации полномочий местной администрации МО МО №7 по решению вопросов местного значения и полномочий, переданных органам местного самоуправления МО МО №7 фед...
	1.4. Обработка персональных данных в местной администрации МО МО №7 основывается на следующих принципах:
	- законность целей и способов обработки персональных данных и добросовестность;
	- соответствие целей обработки персональных данных целям, заранее определенным и заявленным при сборе персональных данных, а также полномочиям оператора;
	- соответствие объема и характера обрабатываемых персональных данных, способов их обработки целям обработки;
	- достоверность персональных данных, их достаточность для целей обработки, недопустимость обработки персональных данных, избыточных по отношению к заявленным оператором целям.
	1.5. Понятия, используемые в настоящих Правилах, применяются в значениях, установленных законодательством Российской Федерации в области персональных данных.
	2. Обработка персональных данных
	2.1. В местной администрации МО МО №7 могут обрабатываться персональные данные работников местной администрации МО МО №7 и подведомственных ей учреждений, жителей муниципального образования муниципальный округ №7, граждан, обратившихся в местную админ...
	2.2. В состав персональных данных входят:
	- иные сведения, обработка которых предусмотрена законодательством Российской Федерации.
	2.3. Работники местной администрации МО МО №7, получившие доступ к персональным данным, обязаны не раскрывать третьим лицам и не распространять персональные данные без согласия гражданина, если иное не предусмотрено федеральным законом.
	2.4. Обработка персональных данных в местной администрации МО МО №7 осуществляется с согласия гражданина на обработку персональных данных, за исключением случаев, когда допускается обработка персональных данных без согласия гражданина.
	2.5. Гражданин принимает решение о предоставлении его персональных данных и дает согласие на их обработку свободно, своей волей и в своем интересе. Согласие на обработку персональных данных должно быть конкретным, информированным и сознательным.
	Согласие на обработку персональных данных может быть дано гражданином или его представителем в любой позволяющей подтвердить факт его получения форме, если иное не установлено федеральным законом.
	В случае получения согласия на обработку персональных данных от представителя гражданина полномочия данного представителя на дачу согласия от имени гражданина подлежат проверке.
	2.6. Согласие на обработку персональных данных может быть отозвано гражданином или его представителем при условии наличия у него соответствующего полномочия. В случае отзыва согласия на обработку персональных данных местная администрация МО МО №7 впра...
	2.7. В целях обеспечения защиты своих персональных данных гражданин вправе:
	а) получать информацию, касающуюся обработки его персональных данных;
	б) требовать от местной администрации МО МО №7 уточнения его персональных данных, их блокирования или уничтожения в случае, если персональные данные являются неполными, устаревшими, неточными, незаконно полученными или не являются необходимыми для зая...
	в) принимать предусмотренные законом меры по защите своих прав.
	2.8. Сведения, указанные в пункте 2.5. настоящих Правил, предоставляются гражданину или его представителю местной администрацией МО МО №7 при обращении либо при получении запроса гражданина или его представителя. Запрос должен содержать номер основног...
	Запрос, поступивший в местную администрацию МО МО №7, рассматривается в течение 30 дней со дня его регистрации.
	Состав запрашиваемой информации, основания ограничения права гражданина на доступ к его персональным данным, условия направления гражданином или его представителем повторного запроса и основания для отказа в рассмотрении повторного запроса определяютс...
	2.9. Персональные данные при их обработке в местной администрации МО МО №7 должны обособляться от иной информации, в частности путем фиксации их на отдельных материальных носителях персональных данных (далее - материальные носители), в специальных раз...
	2.10. При фиксации персональных данных на материальных носителях не допускается фиксация на одном материальном носителе персональных данных, цели обработки которых заведомо не совместимы. Для обработки различных категорий персональных данных для каждо...
	2.11. При разработке и использовании типовых форм документов, необходимых для реализации возложенных на местную администрацию МО МО №7 полномочий, характер информации в которых предполагает или допускает включение в них персональных данных (далее - ти...
	а) типовая форма или связанные с ней документы (инструкция по ее заполнению, карточки, реестры и журналы) должны содержать сведения о цели обработки персональных данных, наименование и адрес местной администрации МО МО №7, фамилию, имя, отчество и адр...
	б) типовая форма должна предусматривать поле, в котором гражданин может поставить отметку о своем согласии на обработку персональных данных, осуществляемую без использования средств автоматизации, - при необходимости получения письменного согласия на ...
	в) типовая форма должна быть составлена таким образом, чтобы гражданин имел возможность ознакомиться со своими персональными данными, содержащимися в документе, не нарушая прав и законных интересов иных лиц;
	г) типовая форма должна исключать объединение полей, предназначенных для внесения персональных данных, цели обработки которых заведомо не совместимы.
	2.12. При несовместимости целей обработки персональных данных, зафиксированных на одном материальном носителе, если материальный носитель не позволяет осуществлять обработку персональных данных отдельно от других зафиксированных на том же носителе пер...
	а) при необходимости использования или распространения определенных персональных данных отдельно от находящихся на том же материальном носителе других персональных данных осуществляется копирование персональных данных, подлежащих распространению или и...
	б) при необходимости уничтожения или блокирования части персональных данных уничтожается или блокируется материальный носитель с предварительным копированием сведений, не подлежащих уничтожению или блокированию, способом, исключающим одновременное коп...
	2.13. Уничтожение или обезличивание части персональных данных, если это допускается материальным носителем, может производиться способом, исключающим дальнейшую обработку этих персональных данных с сохранением возможности обработки иных данных, зафикс...
	2.14. Правила, предусмотренные подпунктами 3.4. и 3.5. настоящих Правил, применяются также в случае, если необходимо обеспечить раздельную обработку зафиксированных на одном материальном носителе персональных данных и информации, не являющейся персона...
	2.15. Уточнение персональных данных производится путем обновления или изменения данных на материальном носителе, а если это не допускается техническими особенностями материального носителя, - путем фиксации на том же материальном носителе сведений о в...
	2.16. Хранение персональных данных должно осуществляться не дольше, чем этого требуют цели обработки персональных данных, если срок хранения персональных данных не установлен федеральным законом, договором, стороной которого, выгодоприобретателем или ...
	2.17. Обрабатываемые персональные данные подлежат уничтожению либо обезличиванию в установленном порядке по достижении целей обработки или в случае утраты необходимости в достижении этих целей, если иное не предусмотрено федеральным законом.
	3. Меры по обеспечению безопасности
	персональных данных при их обработке
	3.1. Обработка персональных данных должна осуществляться таким образом, чтобы в отношении каждой категории персональных данных можно было определить места хранения персональных данных (материальных носителей) и установить перечень работников местной а...
	3.2. Необходимо обеспечивать раздельное хранение персональных данных (материальных носителей), обработка которых осуществляется в различных целях.
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